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COLLEGE OVERVIEW

COVID-19 Policy Statement

Paris Junior College will continue to monitor and assess the COVID-19 impact on the communities served. Per CDC guidelines:
e All COVID-19 vaccines currently available in the United States have been shown to be safe and effective at preventing COVID-19. Getting
vaccinated yourself may also protect people around you, particularly people at increased risk for severe iliness from COVID-19.
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¢ Anyone on PJC campus/property will be expected to govern
themselves by the CDC’s cleaning and disinfection, hand hy-
giene, and respiratory etiquette.
Masks are no longer required on a PJC campus. However, if you have
not been vaccinated, you should consider wearing a make to protect
your own health.

Accreditation

Paris Junior College is accredited by the Southern Association of Col-
leges and Schools Commission on Colleges (SACSCOC) to award associ-
ate degrees. Questions about the accreditation of Paris Junior College
may be directed in writing to the Southern Association of Colleges and
Schools Commission on Colleges at 1866 Southern Lane, Decatur, GA
30033-4097, by calling (404) 679-4500, or by using information avail-
able on SACSCOC’s website (www.sacscoc.org).

Notification of Rights under the Family Educational
Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords stu-
dents certain rights with respect to their education records. FERPA
applies to both on-campus and online students. These rights include:

(1) The right to inspect and review the student’s education records
within 45 days of the day the institution receives the request for ac-
cess. Students should submit to the Office of Admissions and Records,
Vice President, head of the academic department, or other appropri-
ate official, written requests that identify the records they wish to in-
spect. The institution official will make arrangements for access and
notify the student of the time and place where the records may be
inspected. If the records are not maintained by the institutional official
to whom the request was submitted, that official shall advise the stu-
dent of the correct official to whom the request should be addressed.

(2) The right to request the amendment of the student’s edu-
cation records that the student believes is inaccurate: the stu-
dent should write the institutional official responsible for the re-
cord, clearly identify the part of the record they want changed,
and specify why it is inaccurate. If the institution decides not to
amend the record as requested by the student, the institution will
notify the student of the decision and advise the student of his
or her right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be
provided to the student when notified of the right to a hearing.
Send to:

Custodian of Records
2400 Clarksville Street
Paris, TX 75460

(3) The right to consent to disclosures of personally identifiable in-
formation contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent: one excep-
tion, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a
person employed by the institution in an administrative, supervisory,
academic or research, or support staff position (including law enforce-
ment unit personnel); a person or company with whom the University
has contracted (such as an attorney, auditor, or collection agent); a
person serving on the Board of Regents; or a student serving on an of-
ficial committee, such as a disciplinary or grievance committee, or as-
sisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to re-
view an education record in order to fulfill his or her professional re-
sponsibility. Upon request, the institution discloses education records
without consent to officials of another school in which a student seeks

or intends to enroll.

(4) The right to file a complaint with the U.S. Department of Educa-
tion concerning alleged failures by Paris Junior College to comply with
the requirements of FERPA — the name and address of the office that
administers FERPA is:

Family Policy Compliance Office
U.S. Dept. of Education

400 Maryland Avenue, SW
Washington, DC 20202-5901

Directory Information:

In compliance with section 438, the General Education Privacy Act
(Title IV, a public law 90-247 as amended) and generally known as the
Privacy Rights of Parents and Students Act of 1974, Paris Junior Col-
lege gives notice that the following directory information may be re-
leased to the general public without written consent of the student.
A student may request that all or part of the directory information on
file in his or her name be withheld from the public by making written
request to the Office of Admissions and Records during the first twelve
days of a fall or spring semester or the first four days of a summer
term. Directory information includes:

e Name and address

e Email Address

e Whether or not currently enrolled

¢ Classification

e Major and minor

e Degrees and awards received

¢ Dates of attendance (semester and year, not daily
attendance)

e All previous educational institutions or agencies attended

e Participation in officially recognized activities and sports

e Weight and height of members of athletic teams

e Date and place of birth and sex

If no request is filed by the student to withhold directory informa-
tion, such information is released upon inquiry. Directory information
is also defined as public information and as such will be available for
inspection or duplication upon request during normal business hours.
If the requested information is in active use or in storage, the applicant
will be so notified and a date and hour set within a reasonable time
when the record will be available. Charges will be levied for the cost
of reproducing the requested materials at fees set by the institution.
Cost for a software generated listing of the student directory is $50.00.
If additional programming is required, the programming fee will be
$50.00 per hour — one hour minimum.

Student Services

Paris Junior College offers the student a wide variety of special ser-
vices to make the college experience worthwhile and rewarding. The
faculty and staff are personally involved and feel responsibility, along
with the students, for student success or failure. A student must be
enrolled in a minimum of 15 semester hours, unless enrolled in a spe-
cial program not requiring full-time status, to reside in on-campus
housing.

The best way to take advantage of his/her educational opportunity
is for a student to participate in the special services designed and pro-
grammed for him/her. All of these programs and services have been
organized to meet the student’s in-class and after-class needs.

Paris Campus

Single Student Housing/Food Service

Paris Junior College can accommodate approximately 260 single



students in campus housing. The cost for on-campus housing is rea-
sonable and the facilities provide a comfortable living environment.
Staff members provide residents with services and programs that are
structured to assist and develop a positive learning environment. A
student must be enrolled in a minimum of 15 semester hours and re-
main enrolled in at least nine semester hours to reside in on-campus
housing. A student must be 17 years of age to live in student housing.

All residence hall students are required to purchase meal tickets and
take their meals in the college cafeteria. Students should contact the
Student Life Office for current housing rates.

Mail boxes are located downstairs in the Student Center on the PJC
campus and each student is issued a key for their box upon check-in
to the residence halls.

No pets are allowed in Paris Junior College residence halls.

Housing Deposits/Background Check Fee

Each student is required to complete a housing application and pay
$135.00 to reserve space in the residence hall or to be placed on the
waiting list for a room. Of that amount, $100.00 is the housing de-
posit and is refundable if the student has no charges on their account;
i.e. damage to room, unpaid tickets, or other charges. The $35.00 is
a non-refundable fee for the background check. Upon receipt of the
application for housing and the $135.00, the Business Office will issue
a receipt and the student’s name will be placed on the approved list
according to the receipt number. The deposit may not be applied to
school costs, but will remain as a credit until the end of a semester or
term. Each student is required to submit proof of having received the
bacterial meningitis vaccine within the past five years prior to moving
in the residence hall.

An application for student housing may be downloaded from the
PJC website at www.parisjc.edu, under the New Students tab - Hous-
ing for Students. Submit the online Application for Housing along
with $135 to cover deposit and background check fee by the priority
deadline. If you do not have the ability to pay online, please submit
a completed Application for Housing (PDF form) with a $135 deposit
to the PJC Business Office, 2400 Clarksville Street, Paris, Texas 75460.
Any further questions regarding housing should be directed to the PJC
Student Life Office.

Meal Plans/Meal Tickets

All students living on campus are provided meals in the college caf-
eteria.

19 meals — three meals per day, Monday - Friday, plus two meals per
day, Saturday and Sunday (lunch and dinner)

Students living off-campus may purchase commuter meal tickets
from food service or the Business Office.

Contact the Student Life Office for current residence hall costs.

Greenville Center

Housing and meals are not available on campus; however, there are
many eating establishments and apartment complexes throughout the
community.

Sulphur Springs Center

Housing and meals are not available on campus; however, there are
many eating establishments and apartment complexes throughout the
community.

Recreation Room

Paris Campus

Located on the first floor of the J.R. McLemore Student Center,
the recreation room is open from 10:00 a.m. to 10:30 p.m. Monday
through Thursday and 5:00 p.m. to 10:30 p.m. Friday through Sunday.

Free games such as ping pong and pool are available to current PJC
students with I.D. as well as cash games such as foosball and air hock-
ey. Board games and other recreation equipment are also available to
check out. Wireless internet and a large screen television are acces-
sible in the recreation room.

Bacterial Meningitis Information

As of January 1, 2012, all entering students are required to show evi-
dence of an initial bacterial meningitis vaccine or a booster dose during
the five-year period preceding and at least 10 days prior to the first day
of the first semester in which the student initially enrolls at an institu-
tion. An entering student includes a first-time student of an institution
of higher education or private or independent institution of higher ed-
ucation and includes a transfer student, or a student who previously at-
tended an institution of higher education before January 1, 2012, and
who is enrolling in the same or another institution of higher education
following a break in enrollment of at least one fall or spring semester.

Exceptions to Bacterial Meningitis Vaccination Requirement

e Astudentis not required to submit evidence of receiving the vac-
cination against bacterial meningitis if the student meets any of
the following criteria: The student is 22 years of age or older by
the first day of the start of the semester (effective 1/1/2014); or

e the student is enrolled only in online or other distance educa-
tion courses; or

e the student is enrolled in a continuing education course or pro-
gram that is less than 360 contact hours, or continuing educa-
tion corporate training; or

e the student is enrolled in a dual credit course which is taught at
a public or private K-12 facility not located on a higher education
institution campus; or

e the student is incarcerated in a Texas prison.

A student is not required to submit evidence of receiving the vaccina-
tion against bacterial meningitis if the student submits to the institu-
tion:

e An affidavit or certificate signed by a physician who is duly reg-
istered and licensed to practice medicine in the United States,
stating that in the physician’s opinion, the vaccination would be
injurious to the health and well-being of the student; or

e An affidavit signed by the student stating that the student de-
clines the vaccination for reasons of conscience, including a re-
ligious belief. A conscientious exemption form from the Texas
Department of State Health Services (DSHS) must be used, or

e Confirmation that the student has completed the DSHS form to
claim an exemption for reasons of conscience (for entering stu-
dents at public junior colleges ONLY).

For information about requesting a conscientious objection exemp-
tion form from DSHS go to: http://collegevaccinerequirements.com/.
The DSHS exemption form may be ordered electronically; however it
will be mailed to the address provided by the student. Please allow up
to two weeks to receive the form. The form must be completed, nota-
rized, and submitted to the designated school official at the institution
the student will be attending.

For Public Junior College Students only: To access the DSHS secure
on-line exemption form go to https://co-request-jc.dshs.texas.gov/. A
copy of the form must be submitted to the designated school official at
the institution the student will be attending.

Students residing in campus housing can only use the conscientious
exemption form from the Texas Department of State Health Services
(DSHS) as an exemption.

All students should consult a physician about the need for immuniza-



tion to prevent bacterial meningitis.

This information is being provided to all new college students in the
State of Texas. Bacterial Meningitis is a serious, potentially deadly dis-
ease that can progress extremely fast - so take utmost caution. It is
an inflammation of the membranes that surround the brain and spinal
cord. The bacteria that causes meningitis can also infect the blood. This
disease strikes about 3,000 Americans each year, including 100-125
on college campuses, leading to 5-15 deaths among college students
every year. There is a treatment, but those who survive may develop
severe health problems or disabilities.

What are the symptoms?

e High Fever ¢ Severe Headache
¢ Rash or purple patches on skin ¢ Vomiting

¢ Light Sensitivity e Stiff Neck

¢ Confusion and sleepiness ¢ Nausea

e Lethargy e Seizures

There may be a rash of tiny, red-purple spots caused by bleeding un-
der the skin. These can occur anywhere on the body. The more symp-
toms, the higher the risk, so when these symptoms appear, seek im-
mediate medical attention.

How is bacterial meningitis diagnosed?

¢ Diagnosis is made by a medical provider and is usually based
on a combination of clinical symptoms and laboratory results
from spinal fluid and blood tests.

e Early diagnosis and treatment can greatly improve the likeli-
hood of recovery.

How is the disease transmitted?

¢ Thedisease is transmitted when people exchange saliva (such as
by kissing, or by sharing drinking containers, utensils, cigarettes,
toothbrushes, etc.) or come in contact with respiratory or throat
secretions.

How do you increase your risk of getting bacterial meningitis?

o Exposure to saliva by sharing cigarettes, water bottles, eating
utensils, food, kissing, etc.

o Living in close conditions (such as sharing a room/suite in a
dorm or group home).

What are the possible consequences of the disease?

¢ Death (in 8 to 24 hours from perfectly well to dead)

¢ Limb damage (fingers, toes, arms, legs) that requires amputation

¢ Kidney failure ¢ Permanent brain damage

e Gangrene e Coma

e Convulsions ¢ Hearing loss, blindness

e Learning disability

Can the disease be treated?

e Antibiotic treatment, if received early, can save lives and chanc-
es of recovery are increased. However, permanent disability or
death can still occur.

e Vaccinations are available and should be considered for those
living in close quarters such as college students 25 years old or
younger.

e Vaccinations are effective against 4 of the 5 most common bac-
terial types that cause 70% of the disease in the U.S. (But does
not protect against all types of meningitis).

e Vaccinations take 7-10 days to become effective, with protection
lasting 3-5 years.

e The cost of vaccine varies, so check with your health care provider.

e Vaccination is very safe - most common side effects are redness
and minor pain at injection site for up to two days.

How can I find out more information?

e  Contact your own health care provider.
e  Contact your local or regional Texas Department of Health office.
e Visit www.cdc.gov/meningitis/bacterial.html.

Bookstore

© Paris Campus

Paris Junior College Bookstore
2400 Clarksville Street

Paris, Texas 75460

Phone: 903.782.0344

FAX: 903.782.0670
www.parisjcshop.com

Information regarding textbook requirements can be found on the
PJC website, www.parisjc.edu, under the link for Consumer/Disclosure.
The Bookstore’s regular business hours are from 8:00 am until 5:00
p.m., Monday through Thursday, and 8:00 a.m. to 4:00 p.m. on Friday.
During the summer semester, business hours are from 8:00 a.m. to

4:00 p.m., Monday through Thursday, and 8:00 a.m. to 12:00 p.m. on

Friday. The Bookstore is open extended hours during the beginning of

i each semester.

Personal charge accounts for the students are not permitted at the
Bookstore; however, personal checks are accepted with a Student ID

: and adrivers license. American Express, MasterCard, Visa and Discover
¢ are also accepted for your convenience. Books may be purchased on-

line from the Bookstore’s website.
There is a full refund on all books if classes are dropped by the 12th

class day (fall or spring semester) and the 4th class day (summer ses-
: sion) or if the class does not make. Drop slips and cash register receipts
¢ are required to receive a full refund. There will be no refund for soft-
¢ ware or books that have been removed from their plastic wrapping or
i access codes have been activated. For all other refunds, check the date
: at the bottom of your receipt.

Most textbooks may be rented at a lower price and must be brought
back at the end of the semester that they were used. Textbooks rentals

: are for one semester only. A credit or debit card must be presented as
* aguarantee. Your card will not be charged unless you fail to return the

books, in which case you will be charged the remaining difference of

the list price of the books, and the books are now yours. You may not
:write in your books unless it is with pencil, and highlight only with yel-

low highlighter. Rental returns will not be accepted if the book is dam-

aged and you will be charged the difference.

During book buy back period at the end of each semester, books be-
ing used for the next semester will be purchased at one half of the

¢ original selling price unless the bookstore is overstocked or if the book

is damaged. Lab manuals with work pages and loose leaf textbooks are

. exempt from buy back. Books may be brought back at any time of the
1 year to be sold at wholesale value as selected by wholesale book deal-
:ers. The buy back period is also available at the Greenville location.

The prime objective of the Bookstore is to provide full service for

the entire Paris Junior College community. In addition to carrying the

required textbooks, the bookstore carries an assortment of imprinted
items, a complete stock of paper, scantrons, pens and supplies, as well

: asdrinks and snacks.

. Greenville Center

The Bookstore’s regular hours during the fall and spring semesters

are 8:00 a.m. until 5:00 p.m., Monday through Thursday, with extend-
¢ ed hours during the beginning of each semester. Summer hours are
: 9:00 a.m. until 3:00 p.m., Monday through Thursday. The bookstore is

not open on Friday at this location.



Campus Parking/Campus Police
Paris Campus

The Campus Police Department, under the direction of the Chief of
Campus Police, provides protection for the college seven days a week.

All vehicles using campus parking facilities must display a current
parking permit. Permits are issued at registration and are available at
other times in the Campus Police office.

Students and faculty will be permitted to park in all parking lots and
areas that are not otherwise reserved. All parking violations must be
cleared through the Campus Police within five days from the date of
violation.

Parking violation appeals
Students will follow the procedure here indicated:

e Appear at the Campus Police Department within five (5) days be-
ginning with the day of the citation where an appointment will be
made and date set for appeal.

e Appear at the Director of Student Life’s office at the appointed
time where the case will be heard.

e If the appeal is denied, the fine must be paid within five (5) days
after the date of the ruling or Section B of Article 13 (Traffic Safety
Rules and Regulations) will be enforced. Failure to appear before
the director will result in the original fine being assessed.

Greenville Center
Parking permits and copies of Traffic Safety Rules and Regulations are
available at the front office and the Campus Police Officer.

Sulphur Springs Center
Parking permits and copies of Traffic Rules and Regulations are avail-
able at the front office and online.

Business Office
Payment Information

Payment is due upon registration, and students may pay in any of the
methods listed below:

e Cash, checks and credit cards (Visa/MasterCard/Discover/Ameri-
can Express) are accepted by Business Office personnel in Paris,
Greenville and Sulphur Springs.

e Payment terms vary by semester.

e Payment plans may be set up and paid online, with a fee of $25.
Log on to MyPJC using your ID number for your username, and
your birthdate (MMDDYYYY) for your initial password. More in-
formation is available online or you can contact the Business Of-
fice at Paris, Greenville, or Sulphur Springs.

e Full payment is also accepted online.

Non-Sufficient Funds (NSF) fees will apply to all returned payments.

Past Due Accounts

Students with a past due unpaid balance will have a hold placed on
their account. This hold will prevent registration for subsequent terms
and receipt of official transcripts. Delinquent accounts may be turned
over to a collection agency, potentially affecting students’ personal
credit ratings. Students with delinquent accounts are responsible for
any charges associated with the collection of delinquent accounts.
When incurring any debt with Paris Junior College, all students ac-
knowledge that “I agree that, if Paris Junior College considers it neces-
sary to refer all or part of my unpaid account balance to an attorney
or collection agency for collection, | am liable for and shall pay the at-
torney’s fees and/or collection agency fees resulting from the referral. |
agree to pay all charges and other costs, including attorney’s fees, that
are allowed by Federal and State laws and regulations and that are nec-
essary for the collection of these amounts.”

Refunds

Students who officially withdraw from Paris Junior College shall have
their tuition and mandatory fees refunded. Check the current schedule
of courses for specific dates. Students on Federal Aid will have tuition
and fees refunded according to Federal Pro Rata refund requirements
per the Financial Aid Department of Education Requirements. To get
your refund, complete an official schedule change form (from an in-
structor or Student Success Coach) and present the form to the Office of
Admissions and Records. Students on Federal Aid must have drop forms
approved by the Financial Aid Office. Refund schedules may differ based
on the length of the term. Refunds will be issued based on the Refund
Choice made by the student after logging into MyPJC. Contact the
Business Office for exact dates and amounts.

Check Cashing

Students may cash personal checks in the Business Office not to ex-
ceed the amount of $50.00. If for any reason a check is returned, the
check will be handled by the Business Office for collection and a $25.00
service fee will be charged. Students must present their student iden-
tification cards.

Student Insurance
Paris Junior College does not provide insurance for students.
Learning Center

The Mike Rheudasil Learning Center is a multi-purpose facility that
facilitates success for students, faculty and citizens of its service area.
The library is housed in the Mike Rheudasil Learning Center along with
the A. M. and Welma Aikin Archives in a central location on the Paris
campus. It supports dual credit and distance learning classes. Library
services are also available to the residents of Paris Junior College’s tax-
ing district. Campus libraries are located at the Greenville and Sulphur
Springs centers.

The Learning Resources Center (LRC) provides access to the Internet,
print formatted materials, DVDs, CDs, and other media delivered infor-
mation. Hardware is provided to access the various information sourc-
es. PIC is a member of TexShare which provides access to electronic
databases that include periodicals, newspapers, e-books and other da-
tabases that are Internet-based.

Circulation

Library Card

e Currently enrolled PJC students present their student ID at the cir-
culation desk for library services.

Check Out

Books

CDs and DVDs

Periodicals, Reference Books,
Software

4 weeks

7 days (limit 2 per patron)

In-house use only

Faculty Privileges All items due at end of semester

There are no renewals for items checked out.

Late Fees/Lost or Damaged Items

Books
DVDs and CDs

Items Lost or Damaged

10 cents per day

$1 per day

Cost of item plus $5 handling charge

Blocks are placed on patron records when items are not returned or

. fines paid; patron will not be able to register or get a transcript with a

block on his/her record.



Reserve Materials

e Books, periodical articles, study materials, etc. assigned by in-
structor and placed on reserve by the instructor are located be-
hind the circulation desk.

e Reserveitems are used in-house with the exception of designated
overnight checkouts.

e The student must present their library ID card.

e Reserve items checked out overnight are due back by 8:30 a.m.
the next morning with a one dollar per hour fine.

e Only one reserve item can be checked out at a time.

Computers

e Students who are using the computers for class projects, word
processing or class assignments are given top priority.

e Paris Junior College’s Internet Use Policy complies with federal
and state laws.

e Downloads are prohibited except for instructional purposes.

e CDs and DVDs cannot be copied.

e Usage is limited based on availability of computers.

Equipment

e  Copiers are available and prints are 10 cents per page.

e A microfilm reader/printer is available at the Paris campus and
copies are 25 cents a page.

e Duplication of CDs and DVDs is prohibited.

Interlibrary Loan

e Books not owned by Paris Junior College may be borrowed from
other libraries and are subject to that lending library’s circula-
tion policy.

e Patron must fill out and submit a form with author, title, date of

publication and ISBN number to the circulation desk personnel.
It will take at least 7-10 days to receive the book.

e Many out-of-state libraries that are not members of TexShare
may charge a fee.

e Periodicals are available in the electronic databases and most
are full text; but if full text is not available, periodical articles can
be requested by filling out a form at the circulation desk. You will
need author, title of article, name of periodical, page numbers,
date, volume number and issue number. You will receive copies
of the articles. There may be a copy charge and/or usage fee as-
sessed by the lending institution.

Intralibrary Loan

e Off campus students may request items from the main campus
with a 24-48 hour delivery.

e Materials from the three libraries can be requested by currently
enrolled students, faculty and/or staff.

e Materials can be requested by either using the online catalog or
by filling out a request slip at the circulation desk.

e Periodical articles not found in full text in the electronic data-
bases and owned by the Paris campus can be copied and faxed
to the libraries at the Greenville and Sulphur Springs Centers.

e Thereisaform to be filled out for periodical article requests that
will include author, title of article, name of periodical, date and
page numbers.

TexShare

e Paris Junior College is a member of TexShare which is comprised
of universities, colleges and public libraries in the State of Texas.

e TexShare shares online catalogs and the cost of subscribing to
periodical databases, e-books and search services.

e ATexShare library card can be obtained from the PJC Library that
will be recognized by the members of TexShare. The patron is
subject to the lending institution’s circulation policy.

Accessing Databases From Off Campus

Go to Paris Junior College homepage at www.parisjc.edu
Select Student Services.

Select Library Services.

Under Library Links click on Databases (off-campus login).
User name is your PJC Student ID number

Password is your birthday (mm/dd/yyyy).
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Electronic Databases

Databases are accessed using the Internet but are not Internet
sites. Databases are comprised of periodicals, newspapers, reference
books, and media, among other things. Most are updated daily. The
PIC Library subscribes to several individual databases in addition to
TexShare. E-books are located in the databases listed under NetLi-
brary. We also have apps available for databases.

Virtual Reference

Paris Junior College Library operates a Virtual Reference chat site for
reference assistance during posted hours.

Tutoring

Tutorial services are available to students on all campuses. PJC con-
tracts with Tutor.com for online tutoring services available 24 hours/
seven days per week. For more information, contact tutor@parisjc.
edu or 903.782.0415.

Paris Campus: 903.782.0415

Learning Center
Spring and Fall Semesters
Monday - Thursday, 4:00 p.m. to 8:00 p.m.

Math Center: 903.782.0209
Spring and Fall Semesters: Monday - Friday,
8:00 a.m. to 5:00 p.m. Hours vary during the summer -
look for posted signs on the door or call for information.

Writing Center: 903.782.0314
Monday - Thursday, 9:00 a.m. - 4:00 p.m. Hours vary
during the summer - look for posted signs on the door
or call for information.

Greenville Center: 903.454.9333
Room - GC 119. Days and times vary each semester; call
903.454.9333 for information.

Sulphur Springs Center: 903.885.1232
Room - SSC 103. Days and times vary each semester; call
903.885.1232 for information.

Distance Education

PIC offers a variety of classes through several distance learning op-
tions, including online courses (internet), hybrid, or Interactive Video
Distance Learning (IVDL). These classes cover essentially the same ma-
terials as a traditional class, but instruction is provided through tech-
nology rather than face to face in a traditional class room. Students
signing up for Internet classes should have a dependable computer
with Internet connections. Students are also expected to be compe-
tent in computer usage before registering for Internet classes. Class
instruction will be provided over the computer, and papers are usually
submitted by computer as well, but many online classes require some



proctored testing in a testing center. Email addresses for the instruc-
tors of the Internet classes are provided in the printed schedule, and it

is the responsibility of students to establish contact with the instructor

as classes begin. Distance education courses, not found locally, may be
available to students through a statewide consortium through DigiTex
(Digital Higher Education Consortium of Texas). For additional informa-

tion on courses offered through DigiTex, contact the Vice President of

Academic Instruction at 903.782.0338 or email DigiTex@parisjc.edu.
Texas Success Initiative Assessment 2.0 (TSIA2)

State law requires that each undergraduate student, unless other-
wise exempt, who enters a public institution of higher education, must
be tested for reading, writing, and mathematics skills prior to enrolling
in any collegiate-level course work.

Students who have not satisfied all parts of the TSIA2 will be required

to remediate in the appropriate areas each semester until all parts of

the Success Initiative have been satisfied. Students are barred from en-
rollment in certain courses until appropriate remediation is completed.
All parts of the Texas Success Initiative Assessment 2.0 must be satis-
fied before a degree may be awarded. Students who need remediation
should expect to take longer than two years to complete a degree.

Non-Course-Based Options

Students who do not pass the TSIA2 (assessment establishing if they
have the skills necessary to pass a college level course) but who test
within a threshold score may take a Non-Course-Based Option (NCBO)
in addition to the college-level course. NCBOs offer internet-based in-
struction that students may take at their own pace as they complete
a college-level course. Course content is limited and specific to meet
students’ needs and help accomplish their goals. Content and course
length is determined by the placement testing.

This intervention is designed for students with an essay score of 3 or

4 for English Language Arts & Reading and students with a diagnostic
test equal to 5 in math placement. NCBO options include NCBI 0004
and NCBI 0016 for ELAR and NCBM 0004 and NCBM 0116 for math.

Emergency/Medical Services

Paris Campus
Emergency medical services and health clinics are available through
the local hospital and several agencies in the community. These in-

clude: Paris Regional Medical Center, Paris Regional Medical Center

Family Clinic, Salas Minor Emergency Center, Lamar County Health
Department, and Paris Health Services. Students needing assistance in
contacting one of these agencies may contact the Student Life Office in
the Student Center or Advising & Counseling in the Alford Center.

Greenville Center
Emergency medical services are available through Presbyterian Hos-
pital-Greenville.

Sulphur Springs Center
Emergency medical services are available through the Family Health
Clinic and Hopkins County Memorial Hospital.

Emergency Medical Procedure
Paris Campus

In the event of a medical emergency involving a student, visitor, or :

employee of Paris Junior College, the City of Paris EMS and the PJC of-
ficer on duty should be notified immediately.

Non-life threatening accidents (i.e. minor cuts, illness, etc.) should
be reported to the PJC Campus Police and the injured or ill person

should be directed to seek medical attention from his or her family
doctor, a local hospital emergency room, or minor emergency clinic. A :

written report should be sent to the PJC Campus Police.

Life threatening accidents or illnesses should receive immediate
medical attention by calling 9-911. If at all possible, an employee
should remain with the person with the accident or illness until medi-
cal assistance arrives.

*** The PJC Health Occupations Department is not equipped to han-
dle medical emergencies. Employees should not risk additional injury
or waste valuable time transporting injured or ill individuals to that
facility.

Greenville and Sulphur Springs Centers

In the event of a medical emergency involving a student, visitor, or
employee of Paris Junior College, the local emergency service should
be contacted immediately.

Financial Aid

General Information

Paris Junior College subscribes to the philosophy that all students
who have the ability to pursue and can benefit from a college educa-
tion should be given the opportunity. The purpose of federal financial
aid is to provide grants, loans, and part-time employment to eligible
students who need help with paying their college expenses.

Because students are the ones who will benefit the most from their
college education, the students and their families are considered to
have primary responsibility for paying the costs of attendance. Federal
financial aid is only intended to supplement, not replace, the student’s
and their family’s responsibility for paying college expenses.

Paris Campus

For detailed information about the federal financial aid programs
and institutional policies and procedures, students are advised to con-
tact the Financial Aid office on the Paris campus.

Greenville Center

For detailed information about the federal financial aid programs
and institutional policies and procedures, students are advised to con-
tact the financial aid advisor during posted hours or the Paris Financial
Aid office.

Sulphur Springs Center

For detailed information about the federal financial aid programs
and institutional policies and procedures, students are advised to con-
tact the financial aid advisor during posted hours or the Paris Financial
Aid office.

Award Procedures

All federal and state financial aid is awarded in strict compliance
with federal regulations and institutional policies and procedures.
Awards are given on a first come, first served basis. Limited funds are
available, and they will be awarded based on:

e Date of completed application

e Financial need of the student

e Limitations imposed by the specific fund
e Availability of funding

Federal financial aid is awarded on the basis of documented individ-
ual need. Need is the difference between the college’s estimated cost
of attendance for the student and the amount the students and family
can reasonably be expected to contribute toward the student’s cost
of attendance. Need-based aid awards cannot exceed documented
financial need.

The major need-based federal financial aid programs are the Federal
Pell Grant, Federal Direct subsidized loans, Federal College Work Study,
and Federal Supplemental Education Opportunity Grant programs. A
grant does not have to be paid back if the recipient complies with all



of the terms under which the money was awarded. Work study gives
the student the opportunity to work at the college and earn money to
help pay expenses. Loans must be repaid.

The State of Texas has exemption programs that may be available to
eligible Texas residents. See the College For All Texans Web site (www.
collegeforalltexans.com) for available programs of interest.

Loan Policy

Paris Junior College (PJC) began participating in the Federal Direct
Loan Program; a Federal Title IV Program, starting in the fall term of
2018.

It is the primary goal of the Financial Aid Office at Paris Junior Col-
lege to help students gain understanding of the responsibilities of uti-
lizing Federal Direct Loans. Loans should be taken out as the last al-
ternative for financing a student’s education. It is also recognized that
is some cases, a student loan may be the only alternative available to
assist with their educational expense.

Students interested in a Federal Direct Loan at PJC must attend a
loan information session, complete the Free Application for Federal
Student Aid (FAFSA) and submit all required documents needed to
complete the application process.

Paris Junior college strongly recommends a total borrowing limit of
$15,000. This loan limit includes all student loans, including amounts
received from other institutions.

Private loans are not guaranteed by the federal government and do
not provide the same benefits to students as federal loans. For this
reason, and our low costs, PJC does not endorse, certify, or participate
in alternative loan programs.

Direct Loan Packaging
A statement will be included on the Financial Aid Award Letter sent

to students via mail and through the student’s PJC financial aid por-
tal indicating that the student may be eligible for student loans as an
option. Students wanting more information are instructed to contact
the PJC Financial Aid Office to request more information about the
required loan information session and/or a Federal Student Loan Re-
quest Packet.

PJC will only process new Summer Federal Direct Loans for the fol-
lowing programs of study: Welding, Horology, Jewelry, Jewelry Tech-
nician (Computer Aided Design, Repair Technician), Vocational Nurse
(LVN), Associate Degree Nursing Program (ADN), Radiology Technol-
ogy, Emergency Medical Services-Paramedic, Surgical Technology and
Air Conditioning & Refrigeration, since these programs may begin in
the summer.

Federal Direct Loan Requests
A student who is requesting to have a Federal Direct Loan as a part

of their award package must complete the Paris Junior College Federal
Student Loan Request Packet (FSLRP). The potential student borrower
must submit a completed FSLRP with printout confirming completion
of the Annual Student Loan Acknowledgement available online at
https://studentloans.gov, and Financial Aid Loan Budget Worksheet.

Deadline for FSLRP submission will be the Friday prior to the first
week of class for the fall, spring and summer terms only. Specific
deadline dates for each of the terms are listed on the Federal Stu-
dent Loan Request Packet. Incomplete packets will not be accepted,
held for additional documents or processed. Students submitting
a FSLRP should be requesting for the academic year, not just term.
Student will only be allowed to submit one Federal student Loan Re-
quest Packet (FSLRP) per academic year.

A potential borrower must accept any aid that has been awarded
through the PJC student portal, be enrolled in a minimum of 6 credit
hours required for the student’s declared academic program, meet

Financial Aid Standards of Academic Progress, prior to processing of
the FSLRP.

Award and Disbursement Procedures

Completed FSLRP requests are processed by the Official Report-
ing Date (ORD). Loan(s) awarded must be accepted by the student
through the PJC student portal by ORD to prevent a drop for non-pay-
ment. A loan offer in a “pending” status will not prevent a drop for
non-payment. A “pending” status is defined as an award offer that is
waiting for the student’s action of acceptance through the Net Partner
student portal.

Student borrowers are required to complete the Direct Loan En-
trance Counseling (DLEC) session and Master Promissory Note (MPN)
at the PJC Testing Center. Students will be required to complete the Di-
rect Loan Entrance Counseling and Master Promissory Note on an an-
nual basis or more frequently on a case by case basis. After completing
the counseling and MPN, each student will meet in person with PJC
financial aid staff to review and verify references. If references cannot
be verified, the loan will be cancelled. Both the Direct Student Loan
Entrance Counseling and Master Promissory Note (MPN) will need to
be complete before any accepted loan awards can be credited to the
students billing account at PJC. PJC will provide additional group Direct
Loan Entrance Counseling sessions each term for student borrowers
to participate in.

Students will have 30 days from ORD to complete the Direct Loan
Entrance Counseling (DLEC) session and Master Promissory Note
(MPN). If the DLEC and MPN are not completed within this time frame
the loan offer/acceptance will be cancelled and assessed on a case-
by-case basis.

Loan disbursements occur in two payments each fall and each spring
term. First disbursement will occur after ORD and the second will oc-
cur after the last day to drop/withdraw. Students will typically receive
one-half of the loan in each payment.

Paris Junior College defines the loan period based on the projected
enrollment of the student. If a student receives loans from another
school within the same loan period, then we must consider all loans
received and certify only the remaining loan eligibility.

Disbursements to the business office and refunds of loan fund(s) to
the student, may be delayed due to various start dates or non-tradi-
tional class formats in which the student is registered.

Federal Direct Loan Exit Counseling
The U.S. Department of Education requires that a student partic-

ipate in Federal Direct Loan Exit Counseling for a student, who has
taken out a Federal Direct student loan, when a student withdraws,
graduates, drops below half-time attendance or plans on transferring
to another school or at the end of each academic year. PJC requires
the student to complete exit counseling at the end of each year.

If a student fails to complete Federal Direct Loan Exit Counseling
they will receive a letter directing them to the Federal Direct Loan Exit
Counseling website. After 30 days, if student still has not completed
exit counseling the Financial Aid Office will send out an Exit Counseling
Guide provided by the U.S. Department of Education.

Every attempt will be made to assist the student in completing the
exit counseling before he or she leaves campus. Transcript hold will be
placed on students’ accounts until they have completed exit counsel-

ing.
SATISFACTORY ACADEMIC PROGRESS

(EFFECTIVE FALL 2017)

According to U.S. Department of Education Financial aid guidelines,
Paris Junior College requires students who receive financial and state
aid to maintain the following standards of satisfactory academic prog-



ress (SAP). These measurements shall be used to determine your eligi-
bility for all federal Title IV aid and for other need-based financial as-
sistance, unless the terms of a particular grant or funding source states
otherwise. Students must meet all three (3) measurements below to
maintain their eligibility for financial aid.

1. Qualitative Progress Measurement: Minimum Cumulative
Grade Point Average

To continue receiving financial aid payments, you are expected to
successfully complete all your classes with good grades. You must
have at least a 2.00 cumulative overall GPA (including developmental
courses) at the end of the spring semester each year, or you will be
suspended from receiving your financial aid unless you file a success-
ful appeal. Students will receive a warning notice at the end of the Fall
semester. See the section on Financial Aid probation below for more
information on how Financial Aid suspension may affect your ability to
receive aid. If you are awarded Summer aid your GPA will be checked
again at the end of the summer. You must have at least a 2.00 cumu-
lative GPA at the end of the summer or your financial aid will be sus-
pended (see suspension guidelines below).

2. Quantitative Progress Measurement: Number of Credit
Hours Required to Complete

When you enroll in classes and receive financial aid, you are expect-
ed to complete those classes. If you do not complete at least 67% of
the credit hours that you started during the year (Fall and Spring), you
will be suspended from financial aid. Only passing grades (D or above)
count as successful completions. Incomplete or other grades that do
not result in earned credits will not count as completions. Students will
receive a warning letter at the end of the Fall semester and must see a
Student Success Coach to establish an academic plan and monitoring
system. Summer aid each year will be awarded and at the end of Sum-
mer your hours attempted and completed will be checked again. You
must have successfully completed at least 67% of all classes attempted
during that year or your financial aid will be suspended (see suspension
guidelines below). Except for a program that takes less than one year to
complete, SAP will be calculated at the midpoint of the program.

How do | calculate 67%?

1. Add all the hours you attempted during the year (Fall,
Spring) Classes dropped are counted.

1. Multiply by .67

2. Round any decimal up to the next whole number and
that is the number of hours you must successfully com-
plete with a grade of an A, B, C, or D.

3. Quantitative Progress Measurement: Maximum Time to
Complete a Degree/Program

When you receive financial aid to help pay for a program of study,
you are expected to complete that program without wasting a lot of
money and time. You must select a program of study before you can
receive financial aid.

To make sure that you complete your program in a reasonable
amount of time, a limit has been placed on the number of hours that
you can attempt in order to complete your program. That limit is 150%
of the minimum number of hours required to complete your program.
Once you reach the 150% limit for your program, you will no longer
be eligible to receive additional federal financial aid for that program.
The lifetime maximum Pell grant can only be received for 12 full time
semesters combining all schools attended.

There are a lot of variables that go into calculating that limit, includ-
ing, but not limited to:

1. All attempted credit hours are counted regardless of
whether or not you received aid to pay for them.
2. Any transfer hours that are accepted from other colleges
toward completion of your program are counted. If you are
a transfer student, you must submit transcripts from all
previous colleges before the end of your first semester or
second semester aid will be canceled.
3. Ifyou repeat a course, both attempts are counted.
4. If you withdraw from a course, it is still counted as an at-
tempt.
Note: If you cannot complete your program within the 150% limit,
you will be placed on financial aid suspension when that determina-
tion is made.

Financial Aid Suspension

If you fail to meet any one of the SAP measurements described
above, you will be placed on financial aid suspension for at least one
award vyear, unless you file a successful appeal. (Once you exceed the
150% limit, you cannot regain satisfactory progress. However, in ex-
treme circumstances you may appeal to extend your eligibility to com-
plete a program.) During the period of suspension, you will not be eli-
gible to receive financial aid.

To regain financial aid eligibility, you must pay the expenses related
to at least half-time enrollment (six hours) at Paris Junior College and
satisfy all SAP requirements.

Unusual Circumstances and Appeals

If unusual circumstances contribute to students’ lack of academic
progress, those students may regain Title IV eligibility through direct
appeals to the Financial Aid Office. Financial aid administrators review
appeals and make exceptions to SAP policies on a case-by-case basis
using professional judgment. Federal regulations offer sample situa-
tions of unusual circumstances. According to federal guidelines, un-
usual circumstances include, but are not limited to:

¢ [liness.

e Injury.

e Personal crisis.

e Death in the family.

e Other unusual circumstances that reasonably could
contribute to a lack of academic progress.

If you are placed on financial aid suspension, you may petition the
Financial Aid Office to consider mitigating (special) circumstances
that resulted in your inability to meet the SAP requirements. The
Appeal Form must be completed and must include supporting docu-
mentation (if applicable) regarding the circumstances (i.e., medi-
cal statements, divorce documents, letters of unemployment, etc.).
You will be notified by the Financial Aid Office within five days after
a decision has been made regarding the appeal. If the appeal is ap-
proved you will be put on financial aid probation for a period of no less
than one semester. You will be required to meet with a Student Success
Coach to evaluate your educational goals and program of study. You
must abide by all probationary requirements as designed by the Stu-
dent Success Coach and the Financial Aid Office.

If the Financial Aid Office denies the petition, you may follow the
same written procedure to appeal to the college Financial Aid Commit-
tee for review.

Financial Aid Probation

Students who are awarded aid on financial aid probation will be
monitored throughout the semester. Students may be required to at-
tend regular tutoring. When a student successfully raises their Cumu-



lative Overall GPA to a 2.0 and completes enough hours to meet the
67% of attempted hours, they will be released from probation.

WARNING: Repayment of Federal Funds

If you receive federal financial aid and withdraw from all courses you
will be required to repay a portion of the federal aid received.

If you receive a grade of F in all courses for a semester, you will
be required to repay a portion of financial aid received unless an in-
structor documents that you participated through the term.

Financial aid will not pay for:

e Any credit hours in excess of the 150% maximum program
limit (see discussion of Quantitative Measurement No. 2
above)

e  Credit hours earned by placement tests

e Courses you register for after the official certification date
of the semester

Courses taken by transient students.

Summer Enrollment and the SAP

When calculating the SAP status, summer hours attempted will be
counted toward the 150% maximum, and summer grade points earned
will be calculated as part of the cumulative grade point average.

Veteran Affairs

Paris Campus

Paris Junior College is approved for veterans training under the provi-
sions of various federal and state laws. Veteran affairs are administered
through the Office of Student Financial Aid located in the Alford Center.
Veterans who are applying for VA educational benefits are advised to
call VA to inquire and verify VA eligibility. Telephone number: 1-888-
442-4551.

Additional procedures are explained in the Financial Aid Office. Eli-
gibility to receive Veterans educational benefits is determined by the
Veterans Administration.

Greenville Center
Contact a financial aid advisor during posted hours or call the VA rep-
resentative on the Paris campus at 903.782.0371.

Sulphur Springs Center
Contact a financial aid advisor during posted hours or call the VA rep-
resentative on the Paris campus at 903.782.0371.

Scholarships

Paris Junior College offers an extensive range of scholarship pro-
grams. The criteria for selecting scholarship recipients may include, but
is not limited to, academic achievement, major area of study, service
to the college, leadership and personal character. All recipients of Paris
Junior College scholarships are required to complete a Free Application
for Federal Student Aid (FAFSA).

Students interested in applying for a specific institutional scholarship
should contact the Office of Admissions and Records or the Financial
Aid Office (Paris Campus) for detailed information or visit the Financial
Aid page on the PJC website and click on Scholarship Application.

How a withdrawal affects financial aid

Federal regulations require Title IV financial aid funds to be awarded
under the assumption that a student will attend the institution for the
entire period in which federal assistance was awarded. When a student
withdraws from all courses for any reason, including medical withdraw-
als, he/she may no longer be eligible for the full amount of Title IV
funds that he/she was originally scheduled to receive. The return of
funds is based upon the premise that students earn their financial aid

in proportion to the amount of time in which they are enrolled. A pro-
rated schedule is used to determine the amount of federal student aid

funds he/she will have earned at the time of the withdrawal. Thus, a

student who withdraws in the second week of classes has earned less
of his/her financial aid than a student who withdraws in the seventh
week. Once 60% of the semester is completed, a student is considered

to have earned all of his/her financial aid and will not be required to

return any funds.
Federal law requires schools to calculate how much federal financial
aid a student has earned if that student:
e completely withdraws, or
o stops attending before completing the semester, or
¢ does not complete all modules (courses which are not scheduled
for the entire semester or payment period for which he/she has
registered at the time those modules began.)
Based on this calculation, Paris Junior College (PJC) students who re-
ceive federal financial aid and do not complete their classes during a
semester or term could be responsible for repaying a portion of the aid

¢ they received. Students who do not begin attendance must repay all
. financial aid disbursed for the term.

The following policies will help you to understand that a withdrawal
potentially affects students academically as well as financially. We en-
courage students to read all the information below prior to making a

¢ final decision.
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Important:

e Academic policies on complete withdrawal from PJC are available
in the General Catalog, and student handbook.

e Paris Junior College’s Tuition/fee refund schedule is separate
from the federal regulations to repay unearned aid. Whether or
not a student receives a tuition/fee refund has no bearing on the
amount he/she must repay to the federal aid programs. Contact
the Business Office for further inquiries regarding tuition/fee re-
funds or visit the Business Office website.

e Financial aid policies can also be found on the PIC website and in
the financial aid brochure.

How the earned financial aid is calculated

Students who receive federal financial aid must “earn” the aid they
receive by staying enrolled in classes. The amount of federal financial
aid assistance the student earns is on a pro-rated basis. Students who
withdraw or do not complete all registered classes during the payment
period or period of enroliment in which the recipient began attending
may be required to return some of the financial aid they were awarded.

Institutions are required to determine the percentage of Title IV aid
“earned” by the student and to return the unearned portion to the ap-
propriate aid programs. Regulations require schools to perform calcu-
lations within 30 days from the date the school determines a student’s
complete withdrawal. The school must return the funds within 45 days
of the calculation. The R2T4 calculation process and return of funds is
completed by the Financial Aid Office (FAO).

The following formula is used to determine the percentage of un-
earned aid that has to be returned to the federal government:

e The percentage earned is equal to the number of calendar days
completed up to the withdrawal date, divided by the total calen-
dar days in the payment period (less any scheduled breaks that are
at least 5 days long).

¢ The payment period for most students is the entire semester. Howev-
er, for students enrolled in modules (courses which are not scheduled
for the entire semester or term), the payment period only includes
those days for the module(s) in which the student is registered.

¢ The percentage unearned is equal to 100% minus the percentage



earned.

For students enrolled in modules: A student is considered withdrawn
if the student does not complete all of the days in the payment period
that the student was scheduled to complete. Paris Junior College(PJC)
will track enrollment in each module (a group of courses in a program
that do not span the entire length of the payment period combined to
form a term, for example, summer sessions) to determine if a student
began enrollment in all scheduled courses. If a student officially drops
courses in a later module while still attending a current module, the
student is not considered as withdrawn based on not attending the
later module. However, a recalculation of aid based on a change in en-
rollment status may still be required.

Students who provide written confirmation to FAO at the time of
ceasing attendance that they plan to attend another course later in the
same payment period are not considered to have withdrawn from the
term. If the student does not provide written confirmation of plans to
return to school later in the same payment period or term, PJC consid-
ers the student to have withdrawn and begins the R2T4 process im-
mediately. However, if the student does return to PIC in the same term,
even if they did not provide written confirmation of plans to do so, the
student is not considered to have withdrawn after all and is eligible
to receive the Title IV funds for which the student was eligible before
ceasing attendance. FAO will then reverse the R2T4 process and pro-
vide additional funds that the student is eligible to receive at the time
of return.

Institutional funds are earned and recalculated based on the pro-
rated policy as described for federal financial aid funds. Tuition/fee re-
funds also affect the recalculation of institutional financial aid.

Determination of the withdrawal date

The withdrawal date used in the return calculation of a student’s fed-
eral financial aid is the actual date indicated on the official drop form. If
a student stops attending classes without notifying PJC, the withdrawal
date will be the midpoint of the semester or the last date of academic
activity determined by PJC. Additional documentation supporting the
last date of academic activity may be provided by the student if they
verify a later date of attendance than determined by PJC.

When a student fails to begin attendance

If a student receives financial aid, but never attends classes, the Fi-
nancial Aid Office (FAO) must return all disbursed funds to the respec-
tive federal and institutional aid programs.

When a student fails to earn a passing grade in any class

If the student has not completely withdrawn but has failed to earn
a passing grade in at least one class for the term, federal regulations
require the school to determine whether the student established eli-
gibility for financial aid. Eligibility is based on if the student attended
at least one class or participated in any PJC academic-related activity.
All disbursed funds must be returned to the respective federal and in-
stitutional aid programs if the student cannot prove that he/she began
attendance. For more information regarding this topic see the section
Students who receive all failing grades at the end of the term.

Students who receive all failing grades at the end of the
term

Financial aid is awarded under the assumption that the student will
attend The Paris Junior College (PJC) for the entire term for which fed-
eral assistance was disbursed. When the student has failed to earn a
passing grade in at least one class for the term, federal regulations re-
quire the school to determine whether the student established eligibil-
ity for funds disbursed by attending at least one class or participating
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in any PJC academic-related activity. If the school cannot verify that the
student attended PJC, all financial aid must be repaid to the federal and
institutional programs. The student’s business account will be charged
and the student will be responsible for any balance due.

If the student can prove to have participated in a PJC class or aca-
demic-related activity, the student will not be required to return any
disbursed financial aid. The student’s business account will be updated
and the student will be responsible for any other charges that may
have been applied to their account.

Students who are able to verify attendance beyond PJC’s records may
submit supporting documentation to FAO. The student must submit
supporting documentation within 30 days from the last date of the
term. Recalculations for aid eligibility will not be performed for docu-
mentation received after that date.

Repayment calculation process

Once grades are posted for the student who receives all failing
grades, FAO will return all unearned aid back to the federal and insti-
tutional programs and the student’s business account will be charged.
FAO will mail a notification letter with the repayment amount(s) to the
student’s permanent address. The student’s business account will be
updated, and the student will be responsible for any balance due. A
statement reflecting these charges will be sent to the student by the
Business Office.

Definition of an academic related activity

Examples of Paris Junior College (PJC) academic-related activities in-
clude but are not limited to physically attending a class where there is
an opportunity for direct interaction between the instructor and stu-
dents.

Proof of participation:
e Exams or quizzes
e Tutorials
e Computer-assisted instruction
e Completion of an academic assignment, paper or project
¢ Participating in an online discussion about academic matters
¢ Initiating contact with a faculty member to ask a question about
the academic subject studied in the course
¢ PICrequired study group where attendance is taken

Return of Title IV funds for student enrolled in modules

Overview

These new regulations aim to provide for consistent and equitable
treatment of students who withdraw from a program measured in
credit hours, regardless of whether courses in the program span the
entire term or consist of shorter modules.

Program integrity principles

Title IV funds are awarded to a student to attend an entire payment
period or period of enrollment, and the funds are intended to cover
the student’s educational and living expenses for the entire period.

Federal law specifies that a student earns Title IV funds on a pro-rat-
ed basis through 60% of a period based on the actual days completed.
For the purposes of federal aid programs, PJC must be able to docu-
ment a student’s active participation in an academic activity.

Regulatory requirements

A student is considered to have withdrawn from a payment period
or period of enrollment in which the student began enroliment if the
student ceased attendance in all scheduled courses without complet-
ing all of the days the student was scheduled to complete in the period.



However, if a student provides written confirmation to PJC before
ceasing attendance that the student plans to attend another course
later in the same period, the student is not considered to have with-
drawn. For a nonstandard-term or non-term program, the next course
the student plans to attend during the period must begin within 45
days after the end of the course the student ceased or failed to attend
in order for the student not to be considered withdrawn. If a student
does not resume attendance within the scheduled timeframe, the stu-
dent is considered to have withdrawn as of the date on which atten-
dance ceased.

If a student does not provide written confirmation of plans to return
to school later in the same period, a school considers the student to
have withdrawn and performs a return of Title IV funds (R2T4) calcula-
tion to determine if any funds must be returned. However, if the stu-
dent does return to school in the same period — even if the student
did not provide written confirmation of plans to do so — the student
is not considered to have withdrawn and is eligible to receive Title IV
funds for which the student was eligible before ceasing attendance. PJC
must reverse the R2T4 process and provide any additional funds the
student is eligible to receive at the time of return.

Repayment Calculation of unearned aid as a result of a with-
drawal

As a result of a withdrawal, students who received federal funds
will be required to repay “unearned” aid. The repayment calculation
is performed utilizing the federal government’s repayment worksheet:
“Treatment of Title IV Funds When a Student Withdraws from a Credit-
Hour Program.”

Student notification of repayment

A notification letter outlining the amount returned to the federal and
institutional program(s) along with the federal government’s repay-
ment worksheet will be mailed to the student’s permanent address.
PIC will return funds on the student’s behalf to the appropriate federal
and institutional aid program(s) and subsequently will bill the student’s
business account. A statement reflecting these charges will be sent to
the student. The student is responsible for all charges and overpay-
ments resulting from a Return of Title IV calculation.

Repayment to federal and institutional aid programs

Federal regulations and Institutional policy require that the following
aid programs be subject to the repayment calculation:
e Federal Pell Grant
e Federal Supplemental Educational Opportunity Grant (FSEOG)
e |Institutional Grants and Scholarships

Overpayment of Federal grant funds

Any grant amount subject to repayment will be billed to the stu-
dent’s business account as an overpayment. Upon receipt of payment
from the student, PJC will return the funds to the appropriate grant
program(s).

Additional loan information to consider when withdrawing

The federal repayment calculation also has additional loan amounts
that the student and parent may be responsible to return directly to
the U.S. Department of Education (see step 8 of the federal govern-
ment’s repayment worksheet).

Important: Anytime a student is enrolled less than part-time the
grace period begins. The student’s grace period for loan repayments
for Federal Direct Unsubsidized and Subsidized Loans will begin on
the day of the withdrawal from the school. If the student is not en-
rolled part-time for more than six months, the loans will go into re-

payment. The student must contact the U.S. Department of Educa-
tion (ED) or his/ her lender(s) to make payment arrangements. Loans
must be repaid by the loan borrower (student/parent) as outlined
in the terms of the borrower’s promissory note. The student should
contact the lender if he/she has questions regarding their grace pe-
riod or repayment status.

School and student responsibility for return of unearned fed-
eral funds

The student and the school are both responsible for returning un-
earned federal financial aid to the federal government. The student
will be billed for any amount due as a result of the return of federal aid
funds (R2T4) calculation.

Repayment of unearned funds

The Financial Aid Office (FAQO) will notify students if they owe federal
funds back to the U.S. Department of Education (ED). Any grant over-
payment the student has to return to the federal government must be
repaid within 45 days after the student receives notification from FAO.
If the grant overpayment cannot be paid in full, a repayment plan may
be arranged with the U.S. Department of Education.

Students will also receive notice from FAO regarding repayment of
institutional funds. If the student owes any money to the PJC resulting
from the return of federal or institutional funds, the student will be
billed by the PJC Business Office.

Consequences of non-repayment

If a student does not repay the grant funds that are owed to the gov-
ernment within 45 days, the account will be turned over to the U.S.
Department of Education (ED) as an overpayment of federal funds.
Students who owe an overpayment of Title IV funds are ineligible for
further disbursements from federal financial aid programs at any insti-
tution until the overpayment is paid in full or payment arrangements
are made with the U.S. Department of Education.

If a student does not pay funds due to PJC to cover their balance in
the Business Office, the student’s records will be placed on financial
hold. This means he/she will not be permitted to register for classes or
receive transcripts until the balance is paid.

If Paris Junior College considers it necessary to refer all or part of a
student’s unpaid account balance to an attorney or collection agency
for collection, the student is liable for and shall pay the attorney’s fees
and/or collection agency fees resulting from the referral. The student
shall pay all charges and other costs, including attorney’s fees, that are
allowed by Federal and State laws and regulations and that are neces-
sary for the collection of these amounts.

School and Student responsibilities in regard to the R2T4 policy
and process

Paris Junior College’s responsibilities in regard to the Return of
Title IV funds
1. Providing each student with the information given in this policy;
2. ldentifying students affected by this policy and completing the
Return of Title IV Funds (R2T4) calculation;
3. Informing the student of the result of the R2T4 calculation and
any balance owed to PJC as a result of a required return of funds;
4. Returning any unearned Title IV aid that is due to the Title IV
programs and, if applicable, notifying the borrower’s holder of
federal loan funds of the student’s withdrawal date;

Student’s responsibilities in regard to the Return of Title IV funds
1. Becoming familiar with the Return of Title IV Funds (R2T4) policy
and how withdrawing from all courses effects eligibility for Title



IV aid;

2. Resolving any outstanding balance owed to the PJC resulting
from a required return of unearned Title IV aid;

3. Resolving any repayment to the U.S. Department of Education
as a result of an overpayment of Title IV grant funds

How a withdrawal affects future financial aid eligibility

Refer to the Financial Aid Office Satisfactory Academic Progress (SAP)
policy to determine how a withdrawal will impact future financial aid
eligibility.

Advising & Counseling Center
Academic Advising

All new students and students who have not met Texas Success Ini-
tiative (TSI) requirements are required to meet with a Student Success
Coach prior to registration. Students are assigned to a Student Success
Coach during their first semester of college. Students should meet with
their Student Success Coach prior to enrollment and at appropriate in-
tervals to assess academic progress.

Student Success Coaches assist students in selecting fields of study
by helping them to identify their educational life goals so they will be

able to make informed decisions. Students are assisted with the proper

selection of courses for their targeted degree plan and with the inter-
pretation of their Texas Success Initiative (TSI) status. Student Success
Coaches also provide students with appropriate academic plans and
provide important information about academic standards, college poli-
cies and procedures, and transfer concerns.

Programs have been developed to assist all students including spe-
cial populations and non-traditional students. Assistance is provided to
students in coping with academic concerns and in resolving personal
situations that may impede academic success. Students may find advis-
ing services helpful as they make plans and decisions in various phases
of their academic career. Services provided by the Advising & Counsel-
ing Center include career planning, academic advising, disability servic-

es, transfer services, and international student services. Students may
contact a Student Success Coach at the Alford Center, Paris campus, or :
call 903.782.0426 (Paris campus), 903.454.9333 (Greenville Center) or :

903.885.1232 (Sulphur Springs Center).
Career Planning

Students and alumni are encouraged to utilize the career planning
services provided by the Advising & Counseling Center to assist them
in making appropriate career choices. The goal of career services is to
promote career development by providing students with the knowl-
edge and skills needed to select a career plan and help them develop
decision making skills to accomplish those career goals.

Career services provides assistance to help students explore voca-
tional goals, occupational information and self appraisal of interests,
abilities and personality. Students are encouraged to utilize the com-
puter-based career guidance system and explore transfer and course
equivalency information.

For more information about career services, students are invited to
come to the Alford Center, Paris campus, or call 903.782.0426 (Paris

campus), 903.454.9333 (Greenville Center) or 903.885.1232 (Sulphur

Springs Center).
Services for Students with Disabilities

Services for students with disabilities are coordinated by the Advis-
ing and Counseling Center. The institution is committed to assisting
qualified students as completely as possible. Services include the ar-
rangement for accommodations and services to allow equal access to
education opportunities for students with disabilities.
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The college will make reasonable accommodations for qualified stu-
dents with documented disabilities who have been admitted to the col-
lege and have requested accommodations. Students may request services
by providing appropriate verification of a disability and completing a Re-
quest for Accommodations form. Reasonable accommodation requests
with documentation may be subject to review by the ADA Committee.

To provide appropriate planning and scheduling, students should
submit requests for most accommodations at least two weeks before
accommodations are needed. However, for scheduling of interpreters,
available modified equipment, or scribes, students must make the re-
quest at least six weeks in advance of the need.

Students with disabilities are encouraged to contact a Student
Success Coach from the Advising and Counseling Center by calling
903.782.0426 (Paris campus), 903.454.9333 (Greenville Center), or
903.885.1232 (Sulphur Springs Center) to arrange an appointment to
begin the process.

The following person has been designated to handle inquiries regarding
adaptive technology and Section 504 / ADA non-discrimination policies:

ADA/Section 504 Coordinator

Name: Ansley Hoskins

Position: Student Success Coach, ADA Coordinator
Address: 2400 Clarksville Street, Paris, TX 75460
Telephone: 903.782.0281

Transfer Services

The Advising & Counseling Center offers students assistance in the
transition to a four-year institution. Students are encouraged to take
advantage of the resources available to assist them in making informed
decisions regarding selecting majors, choosing a transfer institution,
and in successfully completing the transfer process. Students are highly
encouraged to start making plans for transfer early on in their academ-
ic career.

Students are encouraged to utilize the computerized guidance sys-
tem to aid in researching information about transfer institutions and
to help them in identifying career and occupational interests. PJC pro-
vides several opportunities for students to obtain information about
other institutions including transfer workshops and career seminars.

PJC has also partnered with several local four-year institutions to es-
tablish articulation agreements to allow the smooth transition of trans-
fer credits between institutions.

To obtain assistance with transfer concerns, students may seek as-
sistance from a Student Success Coach at the Advising & Counseling
Center, Alford Center, on the Paris campus, or call 903.782.0426 (Paris
campus), 903.454.9333 (Greenville Center), or 903.885.1232 (Sulphur
Springs Center).

Counseling

Licensed Professional Counselors assist currently enrolled students
with short-term, personal counseling services. Services include resolv-
ing personal problems, managing stress, depression, and other men-
tal health-related issues that may impede academic success. Licensed
Professional Counselors are based at the Paris location, however, may
schedule appointments at off-site locations and are available via phone,
email and Zoom on a daily basis. To supplement services provided by
the Licensed Professional Counselors, students are made aware of
third-party mental health services available in their geographical areas.

Special Populations - The Connect Program

The Connect Program, designed for special populations, provides text-
book loans and childcare funding assistance to qualified students. To be
considered for this program, a student must have a declared workforce
education major.



In referencing “special populations,” the Applicant shall use the term
to mean:
¢ [ndividuals with disabilities;
Individuals from economically disadvantaged families, including low-
income youth and adults;
¢ Individuals preparing for non-traditional fields;
¢ Single parents, including single pregnant women;
¢ Individuals with other barriers to educational achievement,
including individuals with limited English proficiency;
e Homeless individuals described in Section 725 of the McKinney-
Vento Homeless Assistance Act (42 U.S. Code § 11434a);
¢ Youth who are in, or have aged out of, the foster care system; and
¢ Youth with a parent who:
a) Is a member of the armed forces (as such term is defined in
section 101 (a)(r) of Title 10, United States Code); and
b) Is on active duty (as such term is defined in section 101(d)(1)
of such title).
Note: “Youth” as it is used in items 2, 8, and 9 above refers to indi-
viduals of age 17-24.

This program offers career counseling and referral services for partic-
ipants. Also, students are encouraged to take advantage of job prepa-
ration services such as resume writing and job interviewing materials.

To obtain an application for the Connect Program, students may go
to the Alford Building on the Paris campus or call 903.782.0426. Green-
ville students may go to the Main Office or call 903.454.9333, and Sul-
phur Springs students may go to the Main Office or call 903.885.1232.

International Student Advising

All international students are required to be full-time (12 hours or
more) and to purchase health and accident insurance specified by the
college during their entire stay at the college.

International students are required to maintain their status as man-
dated by the U.S. Citizenship and Immigration Services. Each semester
students are required to report to the Advising and Counseling Center
within 15 days of their semester start date.

For more information, international students may contact the Inter-
national Student Office, Advising & Counseling Center, Alford Center,
Paris Junior College, 2400 Clarksville St., Paris, Texas 75460, or call
903.782.0430.

Assistance / Support Animals

Paris Junior College is committed to compliance with state and fed-
eral laws regarding individuals with disabilities. All questions regarding
service animals should be directed to the Advising/Counseling Office.
No documentation will be required to bring certified service animals
into the appropriate buildings on campus.

However, in the case of assistance/support animals residing in Col-
lege housing, the College will require that documentation be provided
by the treating physician or mental health provider, which permits the
College to determine:

1. That the individual has a disability for which the animal is
needed;

2. How the animal assists the individual, including whether the
animal has undergone any training; and

3. The relationship between the disability and the assistance
that the animal provides.

Requests for assistance/support animals in campus housing should
be made to Advising/Counseling Office at least sixty (60) days prior to
the desired move-in date by submitting documentation provided by
the treating physician or mental health provider.

Difference between a service animal and an assistance animal

¢ Service Animals

A service animal is defined in Title Il: Section 35.104 under the Amer-
icans with Disabilities Act (“ADA”) as a dog that is individually trained

to do work or perform tasks for the benefit of an individual with a dis-
: ability, including a physical, sensory, psychiatric, intellectual, or other

mental disability. Service animals are allowed in public places because

. of the owner’s need for the animal at all times.

Assistance / Support Animals

The revised 2010 ADA regulations specify that “the provision of emo-

. tional support, well-being, comfort, or companionship do not consti-
: tute work or tasks,” so these animals are not considered service ani-

mals. However, an assistance or support animal ameliorates identified

symptoms of an individual’s emotional or psychological disability. The
¢ function of an assistance animal may be entirely passive with the sole

role being its presence.
Assistance animals are also called:
e Emotional Support Animals (“ESAs”)
e Comfort Animals
e Companion Animals
e Therapy Animals

All questions regarding service and assistance animals should be di-
rected to the Advising/Counseling Office.
For information on service animals see PJC Policy FAA (Legal) in the

Student Policy section of the Handbook and the Paris Junior College

Disability Services Handbook.

. Testing Center

The Testing Center on the Paris campus offers several testing services

: to meet the needs of students. The following tests are administered ac-
¢ cording to a published schedule: The TSIA2, ACT, SAT, CLEP, THEA, HESI
A2, HESI Mobility, WorkKeys, and GED. For TSIA2 placement testing,
¢ students should contact the PJC location of choice to schedule a test.
i The TSIA2 is administered at regularly scheduled times during each
: semester. Students must complete a Pre-Assessment Activity prior to
: testing. Students may also contact the Testing Center to schedule in-
¢ structor approved and arranged make-up tests, internet tests, corre-
. spondence tests and special accommodation tests. For information re-

garding schedule and testing fees please call the Testing Center in Paris

at 903.782.0446, in Greenville at 903.454.9333, or in Sulphur Springs
: at903.885.1232.

The initial cost of taking the TSIA2 is $25.00. The fee for retesting is

$15.00, whether a student needs to retest in one or both sections of
* the test.

CLEP (College-Level Examination Program)

The College-Level Examination Program (CLEP) provides students

¢ with the opportunity to receive college credit through a program of ex-
¢ ams in undergraduate college courses. If a student receives a satisfac-
¢ tory score, he/she may earn from 3 to 12 semester credit hours toward
¢ acollege degree. A student may not earn CLEP credit for any course in
¢ which he/she is currently enrolled, and any course in which the student

has already earned a grade. Students must have earned a minimum of

three (3) semester credit hours at Paris Junior College (PJC), and be TSI
: complete before CLEP credit will be posted to the student’s transcript.

Most CLEP tests are designated to correspond to one-semester

courses (i.e. ENGL 1301 or HIST 1301), although some correspond to
¢ full-year or two-semester courses (i.e. SPAN 1411 & 1412). The Ameri-
* can Council on Education recommends a credit-granting score of 50 for
all exams. All exams are scored on a scale of 20 to 80. The CLEP test is
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administered on a computer and available year-round. Study materials
are available at http://clep.collegeboard.org to prepare for the exam.
The tests are timed and most exams are 90 minutes in length. To reg-

ister, contact the PJC Testing Center at 903.782.0446 to schedule your
testing appointment. The Testing Center is located in the Alford Center :

room 107.

Test Fees:

1. $93 CLEP fee must be paid when registering online be-
fore scheduling your test (Register for exam at
http://clep.collegeboard.org)

2. $30 administration fee per test payable to PJC on test
day (Bring credit or debit card, check with driver’s li-
cense or exact cash)

3. All test fees are non-refundable.

Instructions to register online for CLEP exams are located at http://

clep.collegeoard.org.

1. Must create an account. Keep a record of your username
and password.

Register to take CLEP exam.

Select your testing center and score recipient.

Pay $93 CLEP fee with credit or debit card.

Print your “registration ticket” and bring to PJC Testing
Center.

Must bring one form of valid identification (ID) to the PJC Testing Cen-
ter. Primary ID must be a government-issued photo ID.

e Current passport with name, photograph, and signature

e Valid driver’s license with name, photograph, and signature

e State or Providence ID issued by the motor vehicle agency with
name, photograph, and signature

e Military ID

e National ID with name, photograph, and signature

e Atribal ID card

e A naturalization card of certificate of citizenship

e College Board ID Form, if student is a minor and unable to pro-
vide a primary government-issued 1D

uewWN

Note: If you have questions about the ID policy, contact CLEP Servic-
es at 800.257.9558, 609.771.7865, or clep@info.collegeboard.org.

Unacceptable ID Documents include credit or debit cards of any :

kind, social security card or Employee ID.

Normally, you will receive your unofficial score report instantly (with

the exception of the College Composition, which will take three to four

weeks to deliver). CLEP sends official score reports to your chosen in-
stitution in about one week. Examinees may be awarded credit in the
following courses:

CLEP SUBJECT EXAMINATIONS
Examination Subjects PJC Course Semester | CLEP
Hours Score
Accounting |, ACNT 1303 3 50
Introduction to
Business Computer BCIS 1305 3 50
Applications
Biology, General BIOL 1306/1106 4 50
+BIOL 1307/1107 8 70
Management, Principles of | BMGT 1327 3 50
Chemistry, General CHEM 1311/1111 4 50
+CHEM 1312, 1112 8 70
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Macroeconomics, Principles | ECON 2301 3 50
Microeconomics, Principles | ECON 2302 3 50
College Composition ENGL 1301 3 50
American Literature ENGL 2327 3 50
ENGL 2327, 2328 6 70
English Literature ENGL 2322 3 50
ENGL 2322, 2323 6 70
College French FREN 1411 & 1412 8 50
College German GERM 1411 4 50
American Government GOVT 2305 3 50
History of the U.S. | HIST 1301 3 50
History of the U.S. Il HIST 1302 3 50
Western Civilization | HIST 2311 3 50
Western Civilization I HIST 2312 3 50
College Algebra MATH 1314 3 50
Calculus with Elementary | MATH 2413 4 50
Functions
Marketing, Principles MRKG 1311 50
Psychology, Introductory PSYC 2301 50
Human Growth & PSYC 2314 50
Development
Sociology, Introduction SOCI 1301 50
College Spanish SPAN 1411 & 1412 50

Student Life and Activities

The college encourages many types of programs — cultural, social
and athletic — in the hope that the students’ interests will be devel-
oped as fully as possible. An education at Paris Junior College means
more than attending classes.

The needs and desires of students are the basis for the types of ac-
tivities presented at the college. A wide variety of organizations are
available to meet these needs, and give students the opportunity to
become involved in planning activities, making new friends, developing
leadership qualities, developing individual and group interests, and re-
ceiving recognition for accomplishments. Student Activities sponsors
events for the entire college community including a variety of com-
petitive sports, dances, speakers, intercollegiate athletics, intramurals,
recreational programs, community service projects and leadership op-
portunities.

Your Student I.D. card is your “admission ticket” to most campus
events.

Student Government Association

A student council was formed in 1937. The organization and constitu-
tion were reorganized in 1970, and renamed the Student Government
Association with the executive officers elected by the student body.
Vice presidents of all student organizations automatically are members
of the student governing body. The chief duties of the Student Gov-
ernment Association are to work with the faculty and administration
in conducting student elections, and arranging the social calendar for
the year. A representative of each student organization is required to
attend the SGA meetings where campus affairs, as they pertain to stu-
dent life, as well as planning a course of action for implementation of
these activities and programs is discussed.

This governmental organization provides policy-making decisions over
all student organizations and serves to promote better relations between
the administration and the students and to protect the best interests of
the students. The Student Government Association holds membership
in the Texas Junior College Student Government Association.



Intramurals
Paris Campus

The intramural sports program provides structured, competitive and
non-competitive sport opportunities for men, women and co-intramu-
ral participants. The program offers a variety of tournaments for stu-
dents. A few of the sports organized for Paris Junior College students
are basketball, volleyball, soccer, dodgeball, and flag football. The pro-
gram does not require the intensified training and high degree of skill
associated with varsity athletes. An individual’s playing ability is not
considered as important as his/her desire to enter into the true spirit
of competition and good sportsmanship. Information concerning these
sports and others, may be obtained from the Student Activities Coordi-
nator in the Student Center.

Greenville Center/Sulphur Springs Center
None available at this time.

Informal Sports
Paris Campus

The informal sports program involves a process of self-directed par-
ticipation. It is an individualized approach to sport which allows stu-
dents to participate for fun and fitness. A current PJC I.D. card is re-
quired for admission to the Old Gymnasium and its weight room, dur-
ing informal sports hours, Sunday through Thursday, 5 p.m. to 8 p.m.

Bulletin Boards, Campus Solicitation, Signs and
Literature for PJC Student Clubs and Organizations

Paris Campus
Each petition, handbill or piece of literature shall identify the PJC de-
partment or campus organization distributing it.
No person or organization may publicly distribute on PJC property.
For the purpose of this policy, “sign” shall be defined as billboard,
decal, notice, placard, poster, banner, or any kind of hand-held sign;
and “posting” shall be defined as any means used for displaying a sign.
Before publicly posting a sign, any PJC department or organization
must:
e Deposit in the Director of Student Life Office (Paris campus) a copy,
photograph or description of the sign to be posted.
e Provide the Director of Student Life the following information:
1. The name of the student or organization; and, if an
organization, the name of its advisor.

2. The proposed general location for posting the sign.

3. The length of time the sign will be posted.

4. The signature of the student, or, if an organization,
the signature of its authorized representative and
the signature of the advisor.

5. Place the date of posting on each sign posted.

A sign may not be attached to:

e ashrub, plant or tree (except by string to its trunk); a permanent
sign installed for another purpose; a fence or chain or its support-
ing structure; a brick, concrete or masonry structure; a statue,
monument, or similar structure.

A sign may not be posted:

e on or adjacent to a fire hydrant; on or between a curb or sidewalk;
in a college building except on a bulletin board.

A student organization shall remove each of its signs not later than
14 days after posting or attaching or, if it relates to an event, not longer
than 24 hours after the event to which it relates has ended. At the time
of removal, the student or organization shall clean the area around
which the sign was posted.

No person may remove a sign posted or attached in accordance with
this section without permission from the Director of Student Life (Paris

i campus), the student, or the registered organization.

Non-permissible Signs

No student or registered student organization may post or carry a

sign that:

¢ Involves non-permissible solicitation.

e  Contains material that is obscene or libelous.

e Islarger than 22 inches by 28 inches, unless authorized by the
Director of Student Life (Paris campus).

Greenville/Sulphur Springs Centers

The Director of each center should be contacted and the same guide-

lines will apply as per the Paris campus.

Competitive Scholarships

Athletics
¢ Paris Campus

Paris Junior College sponsors basketball, soccer and fast pitch softball

for women, and baseball, soccer and basketball for men. The college is
i a member of the National Junior College Athletic Association and the

Region XIV Athletic Conference. College athletic scholarships are avail-

able in all sports. The official Dragon colors are dark green and gold.

: Cheerleading
¢ Paris Campus

Paris Junior College offers coed cheerleading. Scholarships are avail-

able. Tryouts are held each spring for the following year.

Fine Arts
¢ Paris Campus

All students are eligible to participate in performing arts activities at
Paris Junior College. These activities consist of being in plays, working

: behind the scenes in plays, singing in the College Chorale and Chamber
: Singers, or playing in the instrumental ensemble.

To participate in music activities students must enroll in appropri-

. ate one- or two-semester hour classes. Enrollment in an appropriate
: drama class is invited, but not required, for participation in play pro-
¢ ductions.

The Foyer Gallery in the Visual Art Building provides guest artist and

¢ student exhibitions, and lectures of special interest during the fall and
i spring semesters. All students, faculty and staff, and the general public,
¢ are invited to attend the exhibits and lectures free of charge.

: Student Organizations

The “heart” of the campus student activity and student government

¢ program are the many clubs and organizations which exist and function
¢ for the students. These organizations are open to all students. Curricu-
. lum-oriented clubs may limit their membership to students enrolled in
¢ agiven curriculum or to those maintaining a certain scholastic average.

All student organizations must have goals consistent with the mis-

¢ sion and purpose of Paris Junior College. Generally, membership is
: open to all students in good standing without regard to race, beliefs,
¢ or color. Students with similar/common interests are encouraged to
: create an organization/club. Students with these interests will need
: to obtain:

16

e Seven or more students to become members of the organiza-
tion.

e  Find a full-time faculty or staff member of PJC that agrees to
sponsor the organization.

e Create a constitution for the organization which states the
terms and specific purposes for the organization.

Complete a New Student Organization/Club packet and submit to the



Coordinator of Student Activities for approval with your organization’s
constitution, by-laws, and roster of current members and officers (that
includes their full names and student ID number). The request is then
submitted to the Director of Student Life for administrative approval.

Social Media for Student Organizations

Leaders or members of a recognized student organization at Paris
Junior College represent the voices of peers and are charged with
the accurate dissemination of news and information related to that
group.

A faculty advisor of a student club or organization must be included
as an administrator on their social media page; if it is a single ad-
ministrator outlet such as Instagram, the faculty advisor must keep
a copy of the login information. When club leaders change or gradu-
ate, the club advisor can still grant access to new club officers and
members. A copy of the login information and administrator privileg-

es must also be provided to the Director of Student Life and Director :

of Marketing and Public Information.

Post contact information for the student club when possible, so stu-
dents interested in membership may get in touch with the group. In
keeping with the public nature of the College, social media accounts
must not be closed or private. They must be open to the public.

All uses of social media must follow the same guidelines as Paris

Junior College student policies and procedures as well as any code of

ethics associated with the student organization.

PIC retains the right to modify or delete social media content, or

to shut an account down in the case of behavior counter to the Col-
lege’s mission and values or in the case of prolonged inactivity. In
such a case, the faculty advisor will be informed.

Campus Organizations/Fundraisers

Any student organization on campus has the right to raise money. To
do so, the organization has guidelines under which fundraising must
operate. Organizations may have only one (1) fundraiser per semester.
Fundraising may not run any longer than three (3) consecutive weeks in
length. Any fundraiser must be on the calendar of the Director of Stu-
dent Life whose office is located in the Student Center on the Paris cam-
pus. If the fundraising activity is held at the Greenville and/or Sulphur
Springs Centers, the fundraiser must also be noted with the Directors
of those campuses. Each organization must have their vice president in
attendance at all student government meetings.

If any guidelines are broken, the appropriate disciplinary action will
be enforced. The disciplinary action taken for violators is that the or-
ganization will be suspended from all activities for three consecutive

months (including field trips, out of town meetings, etc., except for :

having on-campus meetings.)

All fundraising activities must be legal, ethical and have no connota-
tion of gambling. Notices to publicize fundraising activities must be ap-
proved through the Student Life Office, and should have proper word-
ing as well as be in good taste.

If any organization wishes to have a fundraising activity, the appropri-
ate form must be submitted to the Director of Student Life (Paris cam-
pus) outlining the type of fund raiser, how it is going to be carried out,
its purpose and which campus it will be held on. (Dances are consid-
ered to be a fundraising activity.) The organization must have received
written approval from the Director of Student Life prior to beginning a
fundraising activity.

Use of College Vehicles

Because availability of college-owned transportation is extremely
limited, use of such vehicles by student groups will be limited to ac-
tivities of organizations which have official college sponsorship. The ap-
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proval for travel funds to be used for a college vehicle must be obtained
from the College President. The purposes for travel and the amount
expended is determined by the official travel policy of the institution.

African-American Student Union
Paris Campus

This organization is open to all students who wish to promote aware-
ness and mutual respect for the contributions and concerns of persons
of African-American heritage. The club participates in campus activi-
ties, attends cultural functions, and develops special ethnic-related
programs.

The Blend Club

This organization is open to all students interested in awareness of
world cultures by appreciating different people, traditions and world is-
sues for a better understanding of and connection to the world around
us. The club participates in campus activities, sponsors an international
film festival and develops programs that lead to cultural awareness and
student success.

Delta Psi Omega
Paris Campus

Students interested in drama activities are encouraged to join Delta
Psi Omega, the National Theatre Honor Society for two-year colleges.
The club engages in a variety of educational and social activities each
semester, including hosting UIL One-Act-Play contests. Students should
check with the Fine Arts faculty for further information.

Eco Club
Greenville Center

This organization is open to all students interested in promoting eco-
logical and environmental awareness, and at the same time who wish
to learn how to grow healthy vegetables in a backyard-type environ-
ment. The student volunteer group seeks to learn about sustainable
living in a modern world. Other topics and learning activities will in-
volve preserving food, preventing and controlling plant insects and dis-
eases, water conservation, recycling, composting, and generally pre-
serving the eco-system.

H.A.R.T.S Club
Paris Campus

Open to all who are interested in the Heating, Air Conditioning, and
Refrigeration field. The purpose of this club is to develop industry
awareness and student success.

Jewelry Technology Student Association
Paris Campus

PJC’s Texas Institute of Jewelry Technology Student Association main-
tains and improves the quality of jewelers, horologists and gemologists
in the jewelry industry, keeps students actively involved with activities
on the Paris campus, and keeps TUT alumni abreast of current jewelry,
horology and gemology department activities on and off campus.

Nursing Students Association
Paris Campus

The Nursing Students Association of Paris Junior College is affiliated
with the Texas Nursing Students’ Association and the National Student
Nurses’ Association. The purpose of this organization is to foster pre-
professional growth as a nurse. Bi-monthly meetings are held and ef-
forts are made to insure that nursing students are aware of develop-
ment at all levels; local, state and national. Contact the nursing depart-
ment (Paris campus) for more information.

Phi Theta Kappa
Phi Theta Kappa is the only national scholastic honor society for ju-



nior colleges recognized by the American Association of Community
Colleges. It was founded in 1918, and a local chapter has been at PJC
since 1932. Its purpose is the promotion of scholarship, development
of leadership and service, and cultivation of fellowship among stu-
dents.

To be eligible for membership, a student must have completed one
long-term semester at Paris Junior College, must have accumulated
12 semester hours (exclusive of developmental courses), have a grade
point average of 3.5, and be within the upper scholastic 10% of the
regularly enrolled student body.

To maintain active membership, a student must be regularly enrolled
each semester, and at the end of any given semester must have a grade
point average of 3.0, which is a “B”".

Phi Theta Kappa is an active organization in Paris, Greenville, and Sul-
phur Springs.

Student Art League
Paris Campus

The Student Art League Is dedicated to the promotion of visual fine
art at Paris Junior College and Lamar County. The intent is for members
to stimulate visibility of the arts in the community as well as the college
through group projects, fundraisers, public community art events, and
support visual art exhibits in the Foyer Gallery on the college campus.
Students interested in art activities are encouraged to join the organiza-
tion.

Student Veterans Organization

The primary mission of the organization is to bring together military
veterans, dependents, and supporters in order to provide support and
foster fellowship among those attending Paris Junior College. This or-
ganization was established to create a network of military veterans and
families to share information on academic success, educational ben-
efits, and VA policies and procedures.

Teacher Education Student Organization (TESO)

TESO is an organization open to all students enrolled at PJC who are
interested in education as a major and who have a minimum 2.0 GPA.
The club’s purpose is promotion of the teaching profession and increas-
ing the number of education majors at PJC. Activities include meeting
local educators to discuss issues in education, promoting literacy and
mathematics in local schools through community service projects, and
raising awareness of transfer opportunities at four-year universities af-
ter completing their associate’s degree.

Non-College Affiliated Religious Organizations
Across the Paris Campus

Baptist Student Ministry - The Baptist Student Ministry (BSM) is
comprised of Baptist students as well as other students who are inter-
ested in participating in the club’s activities. The organization meets
each Monday, Tuesday and Thursday in the Religious Activities Center.
Consult your calendar for times.

The Wesley Center is a non-profit organization committed to sup-
porting students financially, socially, emotionally, and spiritually. Cre-
ated to build friendships, the Center is open Monday - Friday from 1:00
p.m. to 8:00 p.m. Free meals are served every Thursday from 11:00
a.m. to 1:00 p.m.

Dress and Grooming

Students’ dress and grooming may not materially and substantially
interfere with normal school operations.

Cellular Phones and other Electronic Devices

All cell phones, personal digital assistants (PDAs), and other electron-
ic devices must be turned off or in silent mode while in class. Under

no circumstances should a cell phone or other electronic device sound
during class. If a cell phone or other electronic device does sound dur-
ing class the student may be asked to leave for the remainder of the
period. The only exception to this rule includes peace officers, EMT,
EMS, or other emergency personnel, and their devices should be in si-
lent mode.

Disrespect for Authority

Failure to comply with instructions and directions of college officials
and/or law enforcement officers acting in the performance of their du-

: ties; or any student who fails to heed a summons to report to an ad-

ministrative official or instructor’s office will not be condoned and sub-

jects himself/herself to immediate disciplinary action from the college.

Severe Weather Precautions

The purpose of this plan is to provide for emergency preparedness

for PIC, to warn the students and visitors on campus of the threat of
¢ tornado, severe weather conditions, or other potential dangers.

Paris Campus
The following warning system consists of the following “code” dangers.

e Severe weather watch or warning - probable chance for severe
conditions.

e Code green - Threatening weather conditions are present and/or
such severity as to suggest tornado activity.

e Code red - An actual tornado has been sighted and is either inside
the city limits or is moving in the general direction of the city of
Paris.

e Allclear - Code green and/or code red conditions no longer exist.
The immediate threat of severe weather and/or tornadic condi-
tions have passed.

Procedure for Code Green Alert

When code green conditions come into existence, campus police will
notify the appropriate department heads on all campuses. At the is-
suance of a code green alert, all available radios should be tuned to a
local radio station for additional weather information.

Procedure for Code Red Alert

In the event that a code red is issued, the officer on duty will proceed
around the campus sounding the siren and using the public address
system to warn those on campus to take shelter. At the issuance of a
code red alert, all persons on campus should proceed to their desig-
nated area, if time permits.

Greenville Center
Move to an interior hallway on the lower floor away from glass.

Sulphur Springs Center

Move to an interior hallway or small room away from glass.

Evacuation Procedures for Campus Buildings
Paris Campus

Note: If severe weather threatens after normal class hours, some
buildings may be closed and an alternate location must be used if

time permits.
. Administration Building - move to center hall or to basement (west

end of building).
Old Gym - Seek shelter under bleachers.
Music Building - Interior hall or restrooms.

: Alford Center - Seek shelter in restrooms.

College Store - Seek shelter in store room.
Learning Center - Shelter in interior classrooms, offices or restrooms.

Applied Sciences - Seek shelter in interior hallways.
¢ Annex IV - Move to Administration Building basement.



Maintenance - Move to south end of bleachers beneath Noyes
Stadium.
Workforce Training Center - Move to interior classrooms.
Hunt Center - Move to smaller rooms in building.
Student Center - Move downstairs. Stay away from glass.
Thompson Hall - Move to lower floor restrooms.
Hatcher Hall - Move to lower floor restrooms.
South Campus Residence Hall - Move downstairs to ground floor hallway.
Annex 4 - Occupants will move to South Campus Residence Hall/
downstairs away from glass.
Math & Science Building - Move to downstairs restrooms/interior hallways.
Greenville/Sulphur Springs Centers
Monitor local stations and in the event of severe weather conditions,
move to center hallways and restrooms and stay away from areas with
a lot of windows.
Everyone should read and be familiar with the “Emergency Response
Plan” found on the Paris Junior College website at www.parisjc.edu.

DragonMail: PJC’s Official Academic Communication
With Students

All PJC students have a dedicated email address assigned to them
that is the primary method of contact between students and PJC. Upon
admission to the college, each student will receive their DragonMail
email address. This is the official method of communication between
the college and the student.

Dragon Alert

In the event of an emergency or severe weather, you will receive an
emergency alert sent by text message or e-mail. This is a free service
provided by Paris Junior College, through normal message fees may ap-
ply. To receive text messages to your cell phone, your cell phone must
have text messaging capabilities. Notifications are dependent upon
external providers and Paris Junior College cannot guarantee notifica-
tions will be received by the intended recipient. To add your e-mail ad-
dress or a different cell phone number, go to www.parisjc.edu, select
the “Current Students” link, look under “Life on Campus” and select
the “Dragon Emergency Alert System Signup” link.

Equal Opportunity

Paris Junior College gives equal consideration of all applicants for ad-
mission, without regard to race, color, religion, creed, national origin,
sex, age, marital status, disability or veteran status. Assistance is pro-
vided to students with limited English speaking abilities, disabilities, or
academic deficiencies.

Internet Use Policy

Violation of these procedures may result in suspension of privileges,
initiation of formal PIC (hereafter referred to as “college”) disciplinary
procedures or, in extreme cases, criminal prosecution under federal or
state law.

Under normal circumstances, college officials will not examine person-
al information transmitted over the network or stored on college-owned
computers. However, the college reserves the right to monitor the sys-
tem when it has good cause to believe that laws are being violated.

o All users of the college’s Internet services (whether on the internal
college network or on the Internet) must abide by the terms and
conditions of these procedures.

e All passwords are to be treated as confidential college informa-
tion. You are responsible for the security of your passwords and
accountable for any misuse if they are guessed, disclosed, or com-
promised. Do not share your passwords with anyone.

¢ The Internet services should be used for purposes that directly, or
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indirectly, relate to the activities of the college. If a user wishes to

make use of these services for other purposes, written permission

should be obtained from the college’s senior management.

Users of the Internet should respect the college’s equal opportu-

nities policy. The college is committed to promoting equality of

opportunity for all regardless of race, creed, age, gender, marital

status, sexual orientation, disability or learning difficulty.

Users are not allowed to use the Internet for illegal or offensive

activities.

Information used, or presented, on the Internet should not violate

the terms and conditions of the Data Protection Act, or those of

copyright law.

The Internet services should not be used to obtain unauthorized

information, or information that is personal or private to another

individual or organization. If such material is accidentally received,

or obtained, its content should not be discussed or disseminated

to any other person or organization, other than the intended re-

cipient.

If information is downloaded from the Internet, any associated

terms and conditions specified by the supplier of that information

must be adhered to.

If views or opinions are openly expressed on the Internet, it should

be clearly stated that these do not necessarily represent the views

and opinions of the college.

Our electronic mail and World Wide Web services are not secure

(private) from, for instance, hackers. Secure packages and encryp-

tion systems do exist on the Internet, but they are not currently

used by the college. Therefore, users are advised not to submit

personal details or other information that could potentially be

misused.

Care should always be taken on the Internet: the Internet is an in-

ternational service, so national and international laws may be ap-

plicable.

Information destined for a particular individual or organization

should not be deliberately prevented from reaching its intended

destination, nor should its content be modified by an unauthor-

ized individual or organization.

Use of the Internet to transmit threatening, obscene or harassing

materials is prohibited.

Use of the Internet to interfere with or disrupt network users, ser-

vices, or equipment is prohibited. (Disruptions include, but are not

limited to, distribution of unsolicited advertising, propagation of

computer worms and viruses, chain mail and using the network to

make unauthorized entry to any other machine accessible via the

network.)

The following activities are specifically prohibited:

» Tampering with the physical network (wires, hubs, etc.).

» Defining and/or changing IP addresses on any machine.

» Intercepting or attempting to intercept e-mail and file transfers.

» Originating or attempting to originate mail from someone else
and attempting to log on to machines without an account.

Use of the net for profit-making activities and or the resale of net-

work access is prohibited.

Do not identify, imply or infer gang affiliation.

Do clearly and correctly identify yourself in all electronic commu-

nications.

Do not use pseudonyms or anonymous sign-ons (unless that is the

protocol, “ftp” for example).

Respect and adhere to the laws concerning copyright and other

intellectual property rights.

When asked to do so by a faculty or staff member, you must im-



mediately “sign off” from the system.

¢ Seek assistance from authorized and trained personnel. If there is
a problem, never try to “fix,” alter or reconfigure either hardware
or software without trained, authorized assistance.

e “Open” labs are for the use of all students in support of their cur-
riculum course content. “Restricted” labs are for use by students
with curricular needs specific to the discipline. Users may refer to
the Academic Computing Lab Guidelines or check with lab assis-
tants for listings of Open and Restricted labs.

e Use copy machines to make multiple copies; printers are not copi-
ers and should not be used as such.

¢ Be courteous. Noise is often distracting to others working around you.

¢ All use of the system must be in support of education and research
and consistent with the mission of the college. The college re-
serves the right to prioritize use and access to the system.

Use of the Internet is a privilege, and all users are expected to act
responsibly and to follow the college’s guidelines, policies and proce-
dures in utilizing information technology and electronic networks ac-
cessed by such technology. The college’s information technology ac-
ceptable use procedures require that each user (anyone using these
resources):

e Accept responsibility for learning how to use information technolo-
gy. The college provides training on the use of information technol-
ogy. All users are encouraged to learn the proper use of informa-
tion technology by individual learning, attending training sessions
or attending classes. Access to Internet and other resources may be
limited to those demonstrating an appropriate skill level. Each user
is responsible for checking any software he/she introduces to any
computer or the college network for computer viruses.

e Use resources efficiently. Accept limitations or restrictions on com-
puting resources, such as storage space, time limits or amount
of resources consumed, when so instructed by the college. Each
e-mail user is responsible for managing his/her message storage.
Such restrictions are designed to ensure fair access for all users.

e Respect proprietary information of others. A user may, subject to
college policies and authorization, upload software files or oth-
erwise distribute to on-line networks only information, software,
photographs, videos, graphics, music, sound and other material.

Individual departments/divisions may have additional rules. Please
check with each department concerning proper use of equipment.

Minor Children on Campus

For safety reasons, minor children are not allowed on campus while
student parents are attending classes. Minor children who are visiting
on campus with parents conducting college business must be under
the direct supervision and control of their parents or guardians at all
times.

Skateboarding

Skateboarding, scooters, skating, roller blading, hoverboarding are
prohibited on PJC property.

Withdrawing from a Course

A student may withdraw from a course after the Official Reporting
Date (ORD) and up until the withdrawal deadline (see the college cal-
endar for the proper date of withdrawal). This will result in the student
receiving a grade of “W.” Itis the student’s responsibility to initiate his/
her drop from a course through MyPJC.

The withdrawal form can be found under the Student Tab in MyPJC
at www.parisjc.edu.

STUDENT POLICIES

Paragraphs that are italicized are procedures of Paris Junior College

in administering Board Policy.

Academic Achievement Credit (EGA)
Grading System

The College District shall be on a four point grading system. Grades
and grade points for each semester hour of credit are as follows:

A - 4 grade points per credit hour

B - 3 grade points per credit hour

C- 2 grade points per credit hour

D - 1 grade point per credit hour

F - 0 grade points per credit hour

W - Withdrawal: 0 grade points per credit hour
X- Incomplete: 0 grade points per credit hour

Grades of “W” and “X” are not included in the computation of cumu-
lative grade point averages (GPAs). A grade of “W” indicates that the
student withdrew from class. A grade of “X” indicates that coursework
was incomplete at the end of the semester. Incomplete coursework
must be completed by the end of the next long semester, or the grade
of “X” will be changed to a grade of “F”.

Only students who have completed three-fourths of the course work
are eligible to receive an “X” and complete the remaining course work
in the next semester without registering for the course a second time.
The instructor must submit a Request for Change of Grade to the Office
of Admissions and Records when all course work has been completed.

Students should review their end of semester final grades closely to
ensure their accuracy. If an error or discrepancy should occur, the stu-
dent should contact the appropriate instructor immediately. A student
who wishes to challenge a course grade must first discuss the matter
with the instructor. If no resolution is reached and the student wishes
to pursue the challenge, a written appeal must be presented to the di-
vision chair or vice president. Further appeals will be directed through
the appropriate division chair and/or vice president. In filing a formal
appeal, the student must follow the Students Rights and Responsibili-
ties, Student Complaints (FLD local) as found in the Student Handbook.
The student has one year from the date of final grade assignment to
challenge a grade.

Raising a Grade

A grade in a course may be raised only if the student repeats the
course and earns a higher grade.

Grade Reports

Grades shall be posted online on MyPIC portal at the end of each
semester. Grade reports shall not be mailed.

Student Classification

A student is classified as a freshman with credit for fewer than 30
semester hours. A student is classified as a sophomore with credit for
30 or more semester hours.

Academic Probation and Suspension

Students shall maintain a cumulative GPA of at least 2.0 on all course
work attempted during the fall and/or spring semesters.

Special program students and scholarship students may require
higher grade point average status to continue. The student should be

. familiar with the regulations dealing with scholastic probation and en-
¢ forced withdrawal. These standards are published in the PIC student
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handbook, procedures manual and the policy manual.

In addition, students are advised about the probation and suspen-
sion policies during the required freshman learning frameworks course.
A student who has been dismissed, but who nevertheless registers in
the College, shall have his/her registration cancelled and cannot attend



classes. Such a student will receive no special consideration on a plea
of lack of knowledge of his scholastic status, regardless of whether he
registered and paid his fees.

Probation

Students who have a cumulative GPA of less than 2.0 for all course
work attempted during the fall or spring semesters shall be placed on
academic probation. Students may be removed from probation status
by raising their cumulative GPA to a 2.0 or higher during the fall, spring,
or summer semesters.

Strict Probation

Students who remain on academic probation for two consecutive
semesters shall be placed on strict probation for the subsequent se-
mester. Students on strict probation must achieve a cumulative GPA of
at least 2.0 by the end of the semester. Failure to achieve the required
cumulative GPA shall result in suspension from the institution for the
next long term, either fall or spring.

Suspension

Students who fail to remove academic deficiencies while on strict pro-
bation shall be suspended from the institution. Under certain circum-
stances students on suspension may be readmitted by the institution on
strict probation. Students who have been suspended from the institu-
tion twice shall normally be denied future admission to the institution.

Strict Probation Admission

A student who is on suspension from the College District or another
accredited institution may request admission to the College District on
strict probation. The request must be made in person to the Vice Presi-
dent for Student Access and Success. If, in the opinion of the Vice Presi-
dent, the student has the ability to continue pursuing college work, the
student may be readmitted on strict probation.

Students readmitted on strict probation shall meet all of the

following requirements:

1. Enroll in a Learning Framework course if not already completed
and the course is on the student’s Program Map.

2. Achieve a cumulative GPA of at least 2.0 by the end of the semes-
ter.

3. Obtain approval for his or her schedule of courses from the as-
signed Student Success Coach. Online registration is prohibited.

4. Contact each instructor on a regular basis for special instructions
and assistance, as needed.

5. Forfeit eligibility for class or club offices.

Appeal

Decisions concerning academic probation and suspension may be
appealed as outlined in FLD (LOCAL).

Freedom from Discrimination, Harassment, and
Retaliation (FFDB)

The College District prohibits discrimination, including harassment,
against any student on the basis of race, color, religion, gender, nation-
al origin, disability, age, or any other basis prohibited by law. Retalia-
tion against anyone involved in the complaint process is a violation of
College District policy and is prohibited.

Discrimination

Discrimination against a student is defined as conduct directed at a
student on the basis of race, color, religion, gender, national origin, dis-
ability, age, or on any other basis prohibited by law, that adversely af-
fects the student.

Prohibited Harassment
Prohibited harassment of a student is defined as physical, verbal, or

nonverbal conduct based on the student’s race, color, religion, gender,
national origin, disability, age, or any other basis prohibited by law that
is so severe, persistent, or pervasive that the conduct limits or denies a
student’s ability to participate in or benefit from the College District’s
educational program.
Examples

Examples of prohibited harassment may include offensive or deroga-

¢ tory language directed at another person’s religious beliefs or practic-

es, accent, skin color, or need for accommodation; threatening, intimi-
dating, or humiliating conduct; offensive jokes, name-calling, slurs, or
rumors; physical aggression or assault; display of graffiti or printed ma-

terial promoting racial, ethnic, or other negative stereotypes; or other

kinds of aggressive conduct such as theft or damage to property.
Retaliation
The College District prohibits retaliation by a student or College Dis-

: trict employee against a student alleged to have experienced discrimi-

nation or harassment or another student who, in good faith, makes a
report of harassment or discrimination, serves as a witness, or other-
wise participates in an investigation.

Examples
Examples of retaliation may include threats, rumor spreading, os-

© tracism, assault, destruction of property, unjustified punishments, or

unwarranted grade reductions. Unlawful retaliation does not include
petty slights or annoyances.

False Claims

A student who intentionally makes a false claim, offers false state-
ments, or refuses to cooperate with a College District investigation re-
garding discrimination or harassment shall be subject to appropriate
disciplinary action.

Prohibited Conduct

In this policy, the term “prohibited conduct” includes discrimination,
harassment, and retaliation as defined by this policy, even if the behav-
ior does not rise to the level of unlawful conduct.

Reporting Procedures

Student Report

Any student who believes that he or she has experienced prohibited
conduct or believes that another student has experienced prohibited
conduct should immediately report the alleged acts to a responsible
employee.

Employee Report

Any College District employee who suspects and any responsible em-
ployee who receives notice that a student or group of students has or
may have experienced prohibited conduct shall immediately notify the
appropriate College District official listed in this policy and shall take
any other steps required by this policy.

Exceptions

A person who holds a professional license requiring confidentiality,
such as a counselor, or who is supervised by such a person shall not
be required to disclose a report of prohibited conduct without the stu-
dent’s consent.

A person who is a non-professional counselor or advocate desig-
nated in administrative procedures as a confidential source shall not
be required to disclose information regarding an incident of prohibited
conduct that constitutes personally identifiable information about a
student or other information that would indicate the student’s identity
without the student’s consent, unless the person is disclosing informa-

¢ tion as required for inclusion in the College District’s annual security
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report under the Clery Act [see GCC].



Responsible Employee
For purposes of this policy, a “responsible employee” is an employee:

1.  Who has the authority to remedy prohibited conduct.

2. Who has been given the duty of reporting incidents of prohibited
conduct.

3.  Whom a student reasonably believes has the authority to remedy
prohibited conduct or has been given the duty of reporting inci-
dents of prohibited conduct.

The College District designates the following persons as responsible
employees: any instructor, any administrator, or any College District of-
ficial defined below.

Definition of College District Officials

For the purposes of this policy, College officials are the ADA/Section
504 coordinator and the College President.

ADA/Section 504 Coordinator

Name: Ansley Hoskins

Position: Student Success Coach, ADA Coordinator
Address: 2400 Clarksville Street, Paris, TX 75460
Telephone: 903.782.0281

Other Anti-Discrimination Laws

The College President or designee shall serve as coordinator for purpos-
es of College District compliance with all other anti-discrimination laws.

Alternative Reporting Procedures

A student shall not be required to report prohibited conduct to the
person alleged to have committed the conduct. Reports concerning
prohibited conduct, including reports against the ADA/Section 504 co-
ordinator or the Title IX coordinator may be directed to the College
President.

A report against the College President may be made directly to the
Board. If a report is made directly to the Board, the Board shall appoint
an appropriate person to conduct an investigation.

Timely Reporting

Reports of prohibited conduct shall be made as soon as possible after
the alleged act or knowledge of the alleged act. A failure to immedi-
ately report may impair the College District’s ability to investigate and
address the prohibited conduct.

Investigation of the Report

The College District may request, but shall not require, a written re-
port. If a report is made orally, the College District official shall reduce
the report to written form.

Initial Assessment

Upon receipt or notice of a report, the College District official shall
determine whether the allegations, if proven, would constitute prohib-
ited conduct as defined by this policy. If so, the College District official
shall immediately authorize or undertake an investigation, except as
provided below at CRIMINAL INVESTIGATION.

If the College District official determines that the allegations, if
proven, would not constitute prohibited conduct as defined by this
policy but may constitute a violation of other College District rules or
regulations, the College District official shall refer the complaint for
consideration under the appropriate policy.

Interim Action

If appropriate and regardless of whether a criminal or regulatory In-
vestigation regarding the alleged conduct is pending, the College Dis-
trict shall promptly take interim action calculated to address prohibited
conduct prior to the completion of the College District’s investigation.

College District Investigation

The investigation may be conducted by the College District official
or a designee or by a third party designated by the College District,
such as an attorney. The investigator shall have received appropriate
training regarding the issues related to the complaint and the relevant
College District’s policy and procedures.

The investigation may consist of personal interviews with the person
making the report, the person against whom the report is filed, and
others with knowledge of the circumstances surrounding the allega-
tions. The investigation may also include analysis of other information
or documents related to the allegations.

Criminal Investigation

If a law enforcement or regulatory agency notifies the College Dis-
trict that a criminal or regulatory investigation has been initiated, the
College District shall confer with the agency to determine if the College
District’s investigation would impede the criminal or regulatory inves-
tigation. The College District shall proceed with its investigation only
to the extent that it does not impede the ongoing criminal or regula-
tory investigation. After the law enforcement or regulatory agency has
completed gathering its evidence, the College District shall promptly
resume its investigation.

Concluding the Investigation

Absent extenuating circumstances, such as a request by a law en-
forcement or regulatory agency for the College District to delay its in-
vestigation, the investigation should be completed within ten College
District business days from the date of the report; however, the inves-
tigator shall take additional time if necessary to complete a thorough
investigation.

The investigator shall prepare a written report of the investigation.
The report shall be filed with the College District official overseeing the
investigation.

Notification of Outcome

The College District shall provide written notice of the outcome,
within the extent permitted by the Family Educational Rights and Priva-
cy Act (FERPA) or other law, to the victim and the person against whom
the complaint is filed.

College District Action

Prohibited Conduct

If the results of an investigation indicate that prohibited conduct oc-
curred, the College District shall promptly respond by taking appropri-
ate disciplinary or corrective action reasonably calculated to address
the conduct in accordance with College District policy and procedures
[see FM and FMA].

Corrective Action

Examples of corrective action may include a training program for
those involved in the complaint, a comprehensive education program
for the College District community, counseling for the victim and the
student who engaged in prohibited conduct, follow-up inquiries to de-
termine if any new incidents or any instances of retaliation have oc-
curred, involving students in efforts to identify problems and improve
the College District climate, increasing staff monitoring of areas where
prohibited conduct has occurred, and reaffirming the College District’s
policy against discrimination and harassment.

Improper Conduct

If the investigation reveals improper conduct that did not rise to the
level of prohibited conduct, the College District may take disciplinary
action in accordance with College District policy and procedures or
other corrective action reasonably calculated to address the conduct.



Confidentiality

To the greatest extent possible, the College District shall respect the
privacy of the complainant, persons against whom a report is filed, and
witnesses. Limited disclosures may be necessary in order to conduct a
thorough investigation and comply with applicable law.

Appeal

A party who is dissatisfied with the outcome of the investigation
may appeal through the applicable grievance policy beginning at the
appropriate level. [See DGBA(Local) for employees, FLD(Local) for
students, and GB(Local) for community members]. A party shall be
informed of his or her right to file a complaint with the United States
Department of Education Office for Civil Rights.

Records Retention
Retention of records shall be in accordance with the College District’s
records retention procedures. [See CIA]

Access to Policy, Procedures, and Related Materials

Information regarding this policy and any accompanying procedures,
as well as relevant educational and resource materials concerning the
topics discussed in this policy, shall be distributed annually to College
District employees and students in compliance with law and in a man-
ner calculated to provide easy access and wide distribution, such as
through electronic distribution and inclusion in the employee and
student handbooks and other major College District publications. In-
formation regarding the policy, procedures, and related materials shall
also be prominently published on the College District’s website, taking
into account applicable legal requirements. Copies of the policy and
procedures shall be readily available at the College District’s adminis-
trative offices and shall be distributed to a student who makes a report.

Freedom From Discrimination, Harassment, and
Retaliation/Sexual Violence (FFDA)

NOTE: This policy addresses complaints of sex discrimination, sexual
harassment, sexual assault, dating violence, domestic violence, stalk-
ing, and retaliation targeting students. For additional legally referenced
material relating to discrimination, harassment, and retaliation, see
FA(LEGAL). For sex discrimination, sexual harassment, sexual assault,
dating violence, domestic violence, stalking, and retaliation targeting
employees, see DIAA.

STATEMENT OF NONDISCRIMINATION

The College District prohibits discrimination, including harassment,
against any student on the basis of sex or gender. Retaliation against
anyone involved in the complaint process is a violation of College Dis-
trict policy and is prohibited.

DEFINITIONS
Discrimination

Discrimination against a student is defined as conduct directed at a
student on the basis of sex/gender that adversely affects the student.

Sexual Harassment

By An Employee

Sexual harassment of a student by a College District employee in-
cludes unwelcome sexual advances; requests for sexual favors; sexually
motivated physical, verbal, or nonverbal conduct; or other conduct or
communication of a sexual nature when:

1) A College District employee causes the student to believe that the
student must submit to the conduct to participate in a college program
or activity, or that the employee will make an educational decision
based on whether or not the student submits to the conduct; or

2) The conduct is so severe, persistent, or pervasive that it limits or
denies the student’s ability to participate in or benefit from the College

District’s educational program or activities.

By Others
Sexual harassment of a student, including harassment committed
by another student, includes unwelcome sexual advances; requests

¢ for sexual favors; or sexually motivated physical, verbal, or nonverbal

conduct when the conduct is so severe, persistent, or pervasive that it
limits or denies a student’s ability to participate in or benefit from the
College District’s educational program.

© Sexual Violence

Sexual violence is a form of sexual harassment. Sexual violence in-
cludes physical sexual acts perpetrated against a person’s will or where
a person is incapable of giving consent due to the victim’s use of drugs
or alcohol or due to an intellectual or other disability.

Dating Violence
“Dating violence” means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature with

: the victim. The existence of such a relationship shall be determined

based on the reporting party’s statement and with consideration of the
length of the relationship, the type of relationship, and the frequency
of interaction between the persons involved in the relationship.

Domestic Violence
“Domestic violence” means violence committed by:

e Acurrent or former spouse or intimate partner of the victim;

e A person with whom the victim shares a child in common;

e A person who is cohabitating with, or has cohabitated with, the
victim as a spouse or intimate partner;

e Any other member of the victim’s family as defined by state law;

e Any other current or former member of the victim’s household
as defined by state law;

e A person in a dating relationship with the victim as defined by
state law; or

e Any other person who acts against the victim in violation of the
family violence laws of this state or the jurisdiction where the
conduct occurs.

Stalking

“Stalking” means engaging in a course of conduct directed at a spe-
cific person that would cause a reasonable person to fear for the per-
son’s safety or the safety of others or suffer substantial emotional dis-

: tress.

For the purposes of this definition:
“Course of conduct” means two or more acts, including, but not
limited to, acts in which the stalker directly, indirectly, or through
third parties, by any action, method, device, or means, follows,
monitors, observes, surveils, threatens, or communicates to or
about a person, or interferes with a person’s property.
“Reasonable person” means a reasonable person under similar
circumstances and with similar identities to the victim.

1.

Examples
Examples of sexual harassment of a student may include sexual ad-

: vances; touching intimate body parts or coercing physical contact that
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is sexual in nature; jokes or conversations of a sexual nature; rape; sex-
ual assault as defined by law; sexual battery; sexual coercion; and other
sexually motivated conduct, communications, or contact.

Examples may also include forms of dating violence, domestic vio-
lence, or stalking, such as physical or sexual assaults; name-calling;
put-downs; or threats directed at the student, the student’s family
members, or members of the student’s household; destroying the stu-
dent’s property; threatening to commit suicide or homicide if the stu-
dent ends the relationship; tracking the student; attempting to isolate



the student from friends and family; threatening a student’s spouse or
partner; or encouraging others to engage in these behaviors.

Gender-Based Harassment

Gender-based harassment includes physical, verbal, or nonverbal
conduct based on the student’s gender, the student’s expression of
characteristics perceived as stereotypical for the student’s gender, or
the student’s failure to conform to stereotypical notions of masculinity
or femininity. For purposes of this policy, gender-based harassment is
considered prohibited harassment if the conduct is so severe, persis-
tent, or pervasive that the conduct limits or denies a student’s abil-
ity to participate in or benefit from the College District’s educational
program.

Acts of gender-based harassment may also be considered sex dis-
crimination or sexual harassment.

Examples

Examples of gender-based harassment directed against a student,
regardless of the student’s or the harasser’s actual or perceived sexual
orientation or gender identity, may include offensive jokes, name-call-
ing, slurs, or rumors; physical aggression or assault; threatening or in-
timidating conduct; or other kinds of aggressive conduct such as theft
or damage to property.

Prohibited Conduct

In this policy, the term “prohibited conduct” includes discrimination,
harassment, dating violence, domestic violence, stalking, and retali-
ation as described by this policy, even if the behavior does not rise to
the level of unlawful conduct.

Complainant

In this policy, the term “complainant” refers to an applicant for ad-
mission or a student who is alleged to have experienced prohibited
conduct. The term also includes a former student who is alleged to
have experienced prohibited conduct while participating, or attempt-
ing to participate, in the College District’s educational program or activ-
ity.
Respondent

In this policy, the term “respondent” refers to a person who is al-
leged to have committed prohibited conduct.

Confidential Employee

A “confidential employee” is a person who holds a professional li-
cense requiring confidentiality, such as a counselor or medical provid-
er, who is supervised by such a person, or a person who is a nonprofes-
sional counselor or advocate designated in administrative procedures
as a confidential source.

REPORTING PROCEDURES

A victim of prohibited conduct has the right to report the incident to
the College District and to receive a prompt and equitable resolution
of the report.

Student Report

Any student who believes that he or she has experienced prohibited
conduct or believes that another student has experienced prohibited
conduct should immediately report the alleged acts to the Title IX co-
ordinator, the College President, or another employee. A report against
the College President may be made directly to the Board. If a report
is made directly to the Board, the Board shall appoint an appropriate
person to conduct an investigation. A student shall not be required to
report prohibited conduct to the person alleged to have committed the
conduct.

Alternatively, a student may submit the report electronically through
the College District’s website. The submission of an anonymous elec-

24

tronic report may impair the College District’s ability to investigate and
address the prohibited conduct.

A victim of a crime has the right to choose whether to report the
crime to law enforcement, to be assisted by the College District in re-
porting the crime to law enforcement, or to decline to report the crime
to law enforcement.

It is important that a victim of prohibited conduct go to a hospital
for treatment and preservation of evidence, if applicable, as soon as
practicable after the incident.

Exception

Absent consent or unless required by law, a student designated in
administrative regulations as a student advocate to whom another stu-
dent may speak confidentially concerning prohibited conduct may not
disclose any communication made by the other student.

Employee Report

Any College District employee who suspects or receives notice that a
student or group of students has or may have experienced prohibited
conduct, regardless of when or where the incident occurred, shall im-
mediately notify the Title IX coordinator and shall take any other steps
required by this policy. Additionally, the employee may report to the
College President or designee.

A report against the College President must also be made directly to
the Board. If a report is made directly to the Board, the Board shall ap-
point an appropriate person to conduct an investigation.

Exceptions

Disclosure at Event: A person who received the information solely
from a disclosure at a sexual harassment, sexual assault, dating vio-
lence, or stalking public awareness event sponsored by a postsecond-
ary educational institution or by a student organization affiliated with
the institution is not required to report the prohibited conduct unless
the person has the authority to institute corrective measures on behalf
of the College District.

Employee Subject to Confidentiality Rules: Absent the student’s con-
sent, or unless required by law, a confidential employee shall only be
required to disclose the type of incident reported and may not disclose
information that would violate the student’s expectation of privacy. If
multiple confidential employees receive information about the same
alleged incident, then only one report disclosing the type of incident
must be submitted.

Prior Report: A person who has either learned of an incident of pro-
hibited conduct during the course of the College District’s review or
process, or has confirmed with the person or office overseeing the re-
view or process that the incident has been previously reported, is not
required to report the prohibited conduct.

Title IX Coordinator

Reports of discrimination based on sex, including sexual harassment
and gender-based harassment, may be directed to the Title IX coordi-
nator. The College District designates the following person to coordi-
nate its efforts to comply with Title IX of the Education Amendments of
1972, as amended, and related state and federal laws:

Title IX Coordinator: Melanie Hatcher, Director of Human Resources

Address: 2400 Clarksville St., Paris, TX 75460-6298
Telephone: (903) 782-0483

Email: mhatcher@parisjc.edu

Webpage: https: www.parisjc.edu/pjc2/main/title-ix/

RESPONSIBLE EMPLOYEES

All employees, with the exception of confidential employees, are
designated as responsible employees for purposes of compliance with
Title IX.



TIMELY REPORTING
A failure to immediately report prohibited conduct may impair the
College District’s ability to investigate and address the conduct.

CONSOLIDATE REPORTS

When the allegations underlying two or more reports arise out of the
same facts or circumstances, the College District may consolidate the
reports.

ADVISOR

Each party to the complaint may be assisted by an advisor of the par-
ty’s choice who may participate in the proceedings in a manner consis-
tent with College District procedures.

CONFLICT OF INTEREST PROHIBITED

No person designated as the Title IX coordinator, a deputy Title IX
coordinator, an investigator, a decision-maker, or a facilitator of an in-
formal resolution process shall have a conflict of interest or bias.

TRAINING

A person designated as the Title IX coordinator, a deputy Title IX
coordinator, an investigator, a decision-maker, or a facilitator of an in-
formal resolution process shall receive training as required by law and
College District procedures.

DAYS

“Days” shall mean College District business days, unless otherwise
noted. In calculating timelines under this policy, the day a document is
filed is “day zero.” The following business day is “day one.”

EXTENSION OF TIMELINES

Timelines established by this policy and associated procedures may
be subject to a limited extension if good cause, as defined in this pol-
icy and College District regulations, exists. The College District shall
promptly provide written notice to the parties of an extension and the
reason for the extension.

INVESTIGATION OF THE REPORT

The College District may request, but shall not require, a written re-
port. If a report is made orally, the Title IX coordinator or designee shall
reduce the report to written form.

Initial Assessment

Upon receipt or notice of a report, the Title IX coordinator shall de-
termine whether the allegations, if proven, would constitute prohibit-
ed conduct as defined by this policy. If so, the Title IX coordinator shall
promptly offer supportive measures to the complainant. The Title IX
coordinator shall explain the process for filing a formal complaint and
assess any request not to investigate. If the College District moves for-
ward with the investigation, the Title IX coordinator shall immediately
provide notice to the known parties to the complaint.

If the Title IX coordinator determines that the allegations, if proven,
would not constitute prohibited conduct as defined by this policy but
may constitute a violation of other College District rules or regula-
tions, the Title IX coordinator shall refer the complaint for considera-
tion under the appropriate policy.

Request Not to Investigate

The complainant may request that the College District not investi-
gate the allegations. If the complainant requests that the allegations
not be investigated, in deciding whether to initiate the investigation,
the College District must consider the factors described by law and any
other factors the College District considers relevant.

The College District shall promptly notify the complainant of the de-
cision regarding whether it will conduct the investigation. If the Col-
lege District decides not to investigate the allegations, the College Dis-
trict shall take reasonable steps to protect the health and safety of the
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College District community.

Formal Complaint
To be considered a formal complaint under Title IX, the complainant
or the Title IX coordinator must sign the written report.

Notice to Parties

The notice to the parties must describe the allegations and the for-
mal and informal options for resolution of the complaint. The notice
must state that the respondent is presumed not responsible until a de-
termination regarding responsibility is made. The notice must also in-
clude information regarding the option to select an advisor, the oppor-
tunity to inspect and review evidence, and the prohibition on know-
ingly making false statements or submitting false information during
the investigation and any ensuing proceedings.

If the allegations are subsequently amended, the College District
shall provide an updated notice reflecting the new allegations.

Informal Resolution

The College District may offer to the parties a process for the infor-
mal resolution of a formal complaint as defined by law. If the parties
voluntarily agree in writing to participate in informal resolution of the
complaint, the Title IX coordinator shall determine within three days if
informal resolution is appropriate for the complaint. If the Title IX co-
ordinator determines that informal resolution is appropriate, then the
Title IX coordinator or designee may facilitate that resolution within
ten days. If the Title IX coordinator does not determine informal resolu-
tion to be appropriate, then the complaint will be subject to the formal
resolution process. This process is not available in situations where an
employee is alleged to have sexually harassed a student.

Formal Resolution

If the complaint is not subject to the informal resolution process, the
Title IX coordinator shall authorize or undertake an investigation, ex-
cept as provided below at Criminal or Regulatory Investigation.

Supportive Measures

If appropriate and regardless of whether a criminal or regulatory
investigation regarding the alleged conduct is pending, the Title IX
coordinator shall promptly provide supportive measures intended to
address prohibited conduct, protect the safety of the parties and oth-
ers, and protect the parties from retaliation prior to the completion
of the investigation. Examples of possible supportive measures in-
clude academic accommodations, such as extensions of deadlines or
other course-related adjustments and modifications of class schedules;
housing and dining modifications; temporary removal from an educa-
tion program or activity in accordance with law; counseling; health ser-
vices; campus escort services; mutual restrictions on contact between
the parties; and increased security and monitoring of certain areas of
the campus.

College District Investigation

The investigation may be conducted by the Title IX coordinator or
designee or by a third party designated by the College District, such as
an attorney.

The investigation may consist of personal interviews with the com-
plainant, the respondent, and others with knowledge of the circum-
stances surrounding the allegations. The investigation may also in-
clude analysis of other information or documents related to the alle-
gations.

The parties shall be provided an equal opportunity to present wit-
nesses and evidence and to inspect and review any directly related evi-
dence obtained by the College District so that the parties may mean-
ingfully respond during the investigation process. The parties expected
to participate in an investigative interview or other meeting shall be



provided written notice in enough time to prepare to participate.

At least ten days prior to the completion of the investigation report,
the College District must send each party and the party’s advisor evi-
dence subject to inspection and review. The parties may submit a writ-
ten response for consideration by the investigator.

Criminal or Regulatory Investigation

If a law enforcement or regulatory agency notifies the College Dis-
trict that a criminal or regulatory investigation has been initiated, the
College District shall confer with the agency to determine if the College
District’s investigation would impede the criminal or regulatory inves-
tigation. The College District shall proceed with its investigation only
to the extent that it does not impede the ongoing criminal or regula-
tory investigation. After the law enforcement or regulatory agency has
completed gathering its evidence, the College District shall promptly
resume its investigation. Any delay under this provision shall constitute
good cause for an extension of timelines established by this policy and
associated procedures.

CONCLUDING THE INVESTIGATION

The investigation shall be completed within a reasonable time, not to
exceed 30 days from the date of the report.

The investigator shall prepare a written report of the investigation.
The investigation report shall be filed with the Title IX coordinator
within five days following the completion of the investigation.

Notification of the Report

The Title IX coordinator shall provide the investigation report, within
the extent permitted by the Family Educational Rights and Privacy Act
(FERPA) or other law, to the complainant and the respondent promptly
following receipt. The parties shall be given ten days to respond to the
report.

COLLEGE DISTRICT ACTION

The Title IX coordinator shall submit the investigation report and any
response from the parties to the vice president of student access and
success promptly after receipt of the parties’ response but no later
than the expiration of the parties’ deadline to respond.

The vice president of student access and success or designee shall
summon the parties for a hearing to be held within a reasonable time,
not to exceed ten days, following the receipt of the investigation re-
port. The hearing shall be conducted in accordance with law and Col-
lege District procedures.

After the hearing, the vice president of student access and success
or designee shall determine whether each individual allegation of pro-
hibited conduct occurred using a preponderance of the evidence stan-
dard and determine the appropriate disciplinary or corrective action.
In making the determination, the vice president of student access and
success or designee shall evaluate all relevant evidence objectively and
shall not make credibility assessments based on a person’s status as
the complainant, the respondent, or a witness. The vice president of
student access and success or designee shall create a written deter-
mination regarding responsibility in accordance with law and College
District procedures within five days following the hearing and submit
the determination to the parties simultaneously.

Disciplinary or Corrective Action

If the vice president of student access and success or designee de-
termines that prohibited conduct occurred, the College District shall
promptly respond by taking appropriate disciplinary or corrective ac-
tion reasonably calculated to address the conduct.

Examples of disciplinary or corrective action may include:
¢ Implementing the disciplinary measures described in FM for stu-

dents or DH and DM series for employees;

e Providing a training program for those involved in the com-

plaint;

e Providing a comprehensive education program for the College
District community;

e Providing counseling for the victim and the party who engaged
in prohibited conduct;

e Permitting the victim or student who engaged in the prohibited
conduct to drop a course in which they both are enrolled with-
out penalty;

e Conducting follow-up inquiries to determine if any new inci-
dents or any instances of retaliation have occurred;

e Involving students in efforts to identify problems and improve
the College District climate;

e Increasing staff monitoring of areas where prohibited conduct
has occurred,;

e Reaffirming the College District’s policy against discrimination
and harassment; and

e Taking other actions described in College District regulations.

Exception

The College District shall minimize attempts to require a complain-
ant to resolve the problem directly with the person who engaged in the
harassment; however, if that is the most appropriate resolution meth-
od, the College District shall be involved in an appropriate manner. In
no event may a student be required to resolve a complaint of sexual
harassment by an employee directly with the employee.

Improper Conduct

If the vice president of student access and success or designee deter-
mines that improper conduct occurred that did not rise to the level of
prohibited conduct, the College District may take disciplinary action in
accordance with College District policy and procedures or other correc-
tive action reasonably calculated to address the conduct.

DISMISSAL OF COMPLAINT

Mandatory Dismissal
An allegation presented as a formal complaint under Title IX is sub-
ject to the mandatory dismissal procedures under law.

Permissive Dismissal

Any complaint may be dismissed at any time on request of a com-
plainant. The Title IX coordinator must first assess the request in accor-
dance with this policy at Request Not to Investigate, above.

A complaint may also be dismissed if specific circumstances prevent
the College District from gathering evidence sufficient to reach a deter-
mination as to the complaint or allegations.

Notice of Dismissal

Upon dismissal of a complaint, the Title IX coordinator or the vice
president of student access and success or designee shall provide the
parties written notice of the dismissal.

CONFIDENTIALITY

To the greatest extent possible, consistent with law, the College Dis-
trict shall respect the privacy of the complainant or the respondent or
a person who makes a report or serves as a witness. Limited disclo-
sures may be necessary to carry out the purposes of this policy and
associated regulations and to comply with applicable law.

RETALIATION

The College District prohibits retaliation against any person for the
purpose of interfering with a right or privilege under this policy; the
complainant; or a person who, in good faith, makes a report or com-
plaint, serves as a witness, or otherwise participates or refuses to par-



ticipate in an investigation, proceeding, or hearing under this policy.
This prohibition does not apply to discipline of a person who perpe-
trated or assists in the perpetration of the prohibited conduct.

A person who is alleged to have experienced retaliation may pursue a
claim under this policy or policy DIAA, as appropriate.

Examples
Examples of retaliation may include threats, rumor spreading, os-

tracism, assault, destruction of property, unjustified punishments, or :

unwarranted grade reductions. Unlawful retaliation does not include
petty slights or annoyances.

FAILURE TO REPORT AND FALSE CLAIMS

An employee who fails to make a required report or a student or em-
ployee who intentionally makes a false claim, offers a false statement,
or refuses to cooperate with a College District investigation regarding
prohibited conduct shall be subject to appropriate disciplinary action.

APPEAL

Discipline or Corrective Action - Students

Suspension

If the vice president of student access and success or designee de-
termines that a student committed prohibited conduct that warrants
a suspension, the official shall forward the determination and all evi-
dence collected during the investigation and hearing to the College
President. A conference shall be scheduled within ten days of the no-
tice of determination in accordance with FMA, beginning at Appeal to
College District Administration.

Expulsion

If the vice president of student access and success or designee de-
termines that the student committed prohibited conduct that war-
rants expulsion, the official shall forward the determination and all
evidence collected during the investigation and hearing to the College
President to schedule an expulsion hearing before the Board in accor-
dance with FMA.

Other Action

If the vice president of student access and success or designee de-
termines that the student committed prohibited conduct that warrants
other discipline or corrective action, the vice president of student ac-
cess and success or designee shall inform the student that the student
may appeal the determination within ten days in accordance with
FMA, beginning at Appeal to College District Administration.

Employee
Suspension Without Pay or Termination of Contract Employees

If the vice president of student access and success or designee de-
termines that a contract employee committed prohibited conduct that
warrants suspension without pay or termination mid-contract, the vice
president of student access and success or designee shall inform the
employee in writing of the determination, and a Board hearing shall be
scheduled in accordance with DMAA.

Other Action

If the vice president of student access and success or designee deter-
mines that the employee committed prohibited conduct that warrants
other discipline or corrective action, the vice president of student ac-
cess and success or designee shall inform the employee that the em-
ployee may appeal the determination within ten days in accordance
with DGBA, beginning at Level Three.

Other Appeals
All other appeals related to this policy may be submitted through
the applicable grievance policy beginning at the appropriate level. [See

27

DGBA(LOCAL) for employees, FLD(LOCAL) for students, and GB(LOCAL)
for community members]

Complaints Filed with OCR
A party shall be informed of his or her right to file a complaint with
the U.S. Department of Education Office for Civil Rights (OCR).

RECORDS RETENTION

Retention of records shall be in accordance with the College Dis-
trict’s records retention procedures. [See CIA]

ACCESS TO POLICY, PROCEDURES, AND RELATED MATERIALS

Information regarding this policy and any accompanying procedures,
as well as relevant educational and resource materials concerning the
topics discussed in this policy, shall be distributed to applicants for ad-
mission and employment and annually to College District employees,
students, and parents or guardians of dual credit students in compli-
ance with law and in a manner calculated to provide easy access and
wide distribution, such as through electronic distribution and inclusion
in the employee and student handbooks and other major College Dis-
trict publications. Information regarding the policy, procedures, and re-
lated materials and any materials used to train a person designated as
the Title IX coordinator, a deputy Title IX coordinator, an investigator, a
decision-maker, or a facilitator shall also be prominently published on
the College District’s website on a dedicated page accessible through
a clear link on the homepage, taking into account applicable legal re-
quirements. Copies of the policy and procedures shall be readily avail-
able at the College District’s administrative offices and shall be distrib-
uted to a student who makes a report.

Freedom From Bullying (FFE)

The College District prohibits bullying as defined by this policy. Re-
taliation against anyone involved in the complaint process is a violation
of College District policy and is prohibited.

Bullying

Bullying occurs when a student or group of students engages in writ-
ten or verbal expression, expression through electronic means, or
physical conduct that occurs on College District property, at a College
District-sponsored or College District-related activity, or in a vehicle op-
erated by the College District and that:

1. Has the effect or will have the effect of physically harming a stu-
dent, damaging a student’s property, or placing a student in rea-
sonable fear of harm to the student’s person or of damage to the
student’s property; or

Is so sufficiently severe, persistent, and pervasive that the action
or threat limits or denies a student’s ability to participate in or

benefit from the College District’s educational program.

Examples

Bullying of a student may include hazing, threats, taunting, teasing,
confinement, assault, demands for money, destruction of property,
theft of valued possessions, name-calling, rumor spreading, or ostra-
cism.

Retaliation

The College District prohibits retaliation by a student or College Dis-
trict employee against any person who in good faith makes a report of
bullying, serves as a witness, or participates in an investigation.

Examples

Examples of retaliation may include threats, rumor spreading, os-
tracism, assault, destruction of property, unjustified punishments, or
unwarranted grade reductions. Unlawful retaliation does not include
petty slights or annoyances.



False Claim

A student who intentionally makes a false claim, offers false state-
ments, or refuses to cooperate with a College District investigation re-
garding bullying or retaliation as defined by this policy shall be subject
to appropriate disciplinary action.

Timely Reporting

Reports of bullying or retaliation shall be made as soon as possible
after the alleged act or knowledge of the alleged act. A failure to im-
mediately report may impair the College District’s ability to investigate
and address the prohibited conduct.

Reporting Procedures

Student Report

To obtain assistance and intervention, any student who believes that
he or she has experienced bullying or believes that another student
has experienced bullying should immediately report the alleged acts
to an instructor, counselor, administrator, or other College District em-
ployee.

Employee Report

Any College District employee who suspects or receives notice that
a student or group of students has or may have experienced bullying
or retaliation shall immediately notify the associate dean of student
access and success.

Report Format

A report may be made orally or in writing. The Vice President for Stu-
dent Access and Success or designee shall reduce any oral reports to
written form.

Prohibited Conduct

The Vice President for Student Access and Success or designee shall
determine whether the allegations in the report, if proven, would con-
stitute prohibited conduct as defined by policy FFD, including harass-
ment or discrimination on the basis of race, color, religion, gender, na-
tional origin, disability, or age. If so, the College District shall proceed
under policy FFD instead. If the allegations could constitute both pro-
hibited conduct and bullying, the investigation under FFD shall include
a determination on each type of conduct.

Investigation of the Report

The Vice President for Student Access and Success or designee shall
conduct an appropriate investigation based on the allegations in the
report. The Vice President for Student Access and Success or designee
shall promptly take interim action calculated to prevent bullying or re-
taliation, as defined by this policy, during the course of an investiga-
tion, if appropriate.

Concluding the Investigation

Absent extenuating circumstances, the investigation should be com-
pleted within ten College District business days from the date of the
initial report alleging bullying or retaliation, as defined by this policy;
however, the associate dean of student access and success or designee
shall take additional time if necessary to complete a thorough investi-
gation.

The Vice President for Student Access and Success or designee shall
prepare a final, written report of the investigation. The report shall in-
clude a determination of whether bullying, dating violence, or retalia-
tion, as defined by this policy, occurred. A copy of the report shall be
sent to the College President or designee.

College District Action

If the results of an investigation indicate that bullying or retaliation
as defined by this policy occurred, the College District shall promptly
respond by taking appropriate disciplinary or corrective action reason-
ably calculated to address the conduct.
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Corrective Action

Examples of corrective action may include implementing a training
program for the individuals involved in the complaint, implementing a
comprehensive education program for the College District community,
conducting follow-up inquiries to determine if any new incidents or any
instances of retaliation have occurred, involving students in efforts to
identify problems and improve the College District climate, increasing
staff monitoring of areas where bullying or retaliation has occurred,
and reaffirming the College District’s policy against bullying and retali-
ation.

Improper Conduct

If the investigation reveals improper conduct that did not rise to the
level of bullying or retaliation as defined by this policy, the College Dis-
trict may take disciplinary or any other appropriate corrective action.

Confidentiality

To the greatest extent possible, the College District shall respect the
privacy of the complainant, persons against whom a report is filed, and
witnesses. Limited disclosures may be necessary in order to conduct a
thorough investigation.

Appeal
A student who is dissatisfied with the outcome of the investigation
may appeal through FLD (LOCAL), beginning at the appropriate level.

Records Retention
Retention of records shall be in accordance with the College District’s
records retention procedures. [See CIA]

Access to Policy and Procedures

Information regarding this policy and accompanying procedures shall
annually be made available to College District employees and students
and shall be published on the College District’'s web  site. Copies of
the policy and procedures shall be readily available at the College Dis-
trict’s administrative offices.

Student’s Rights and Responsibilities (FLB)

DEFINITIONS
Definitions of terms used in this policy shall be as follows.

Student

A “student” shall mean an individual who is currently enrolled in the
College District and any prospective or former student who has been
accepted for admission or readmission to any component institution
while on the premises of any component institution.

Premises
The “premises” of the College District is defined as all real property
over which the College District has possession and control.

Scholastic Dishonesty
“Scholastic dishonesty” shall include, but not be limited to, cheating,
plagiarism, and collusion.
“Cheating” shall include, but not be limited to:
1. Copying from another student’s test or class work;
2. Using test materials not authorized by the person administer-
ing the test;
Collaborating with or seeking aid from another student dur-
ing a test without permission from the test administrator;
Knowingly using, buying, selling, stealing, or soliciting, in
whole or in part, the contents of an unadministered test, pa-
per, or another assignment;
The unauthorized transporting or removal, in whole or in
part, of the contents of the unadministered test;
Substituting for another student, or permitting another stu-
dent to substitute for one’s self, to take a test;



7. Bribing another person to obtain an unadministered test or
information about an unadministered test; or
8. Manipulating a test, assignment, or final course grades.
“Plagiarism” shall be defined as the appropriating, buying, receiving
as a gift, or obtaining by any means another’s work and the unacknowl-
edged submission or incorporation of it in one’s own written work.
“Collusion” shall be defined as the unauthorized collaboration with
another person in preparing written work for fulfillment of course re-
quirements.

Disorderly Conduct

“Disorderly conduct” shall include any of the following activities oc-
curring on premises owned or controlled by the College District:

1. Behavior of a boisterous and tumultuous character such that
there is a clear and present danger of alarming persons where
no legitimate reason for alarm exists.

Interference with the peaceful and lawful conduct of persons
under circumstances in which there is reason to believe that
such conduct will cause or provoke a disturbance.

Violent and forceful behavior at any time such that there is a
clear and present danger that free movement of other per-
sons will be impaired.

Behavior involving personal abuse or assault when such be-
havior creates a clear and present danger of causing assaults
or fights.

Violent, abusive, indecent, profane, boisterous, unreasonably
loud, or otherwise disorderly conduct under circumstances in
which there is reason to believe that such conduct will cause
or provoke a disturbance.

Willful and malicious behavior that interrupts the speaker
of any lawful assembly or impairs the lawful right of others
to participate effectively in such assembly or meeting when
there is reason to believe that such conduct will cause or pro-
voke a disturbance.

Willful and malicious behavior that obstructs or causes the
obstruction of any doorway, hall, or any other passageway
in a College District building to such an extent that the em-
ployees, officers, and other persons, including visitors, having
business with the College District are denied entrance into,
exit from, or free passage in such building.

RESPONSIBILITY

Each student shall be charged with notice and knowledge of, and
shall be required to comply with, the contents and provisions of the
College District’s rules and regulations concerning student conduct.

All students shall obey the law, show respect for properly constitut-
ed authority, and observe correct standards of conduct. Each student
shall be expected to:

1. Demonstrate courtesy, even when others do not;

2. Behave in a responsible manner, always exercising self-disci-
pline;

3. Attend all classes, regularly and on time;

4. Prepare for each class and take appropriate materials and as-
signments to class;

5. Obey all classroom rules;

6. Respect the rights and privileges of students, faculty, and other
College District staff and volunteers;

7. Respect the property of others, including College District prop-
erty and facilities; and

8. Cooperate with and assist the College District staff in maintain-

ing safety, order, and discipline.
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PROHIBITED CONDUCT
Federal, State, and Local Law

Violations of federal, state, or local law or College District policies,
procedures, or rules, including the student handbook shall be prohib-
ited.

Prohibited Weapons

Possession, distribution, sale, or use of firearms, location-restricted
knives, clubs, knuckles, or other prohibited weapons, as described in
CHF, without prior approval shall be prohibited.

Drugs and Alcohol
1. Behaviors regarding drugs and alcohol and associated para-
phernalia shall be prohibited as described in policy FLBE.

Debts

Owing a monetary debt to the College District that is considered de-
linquent or writing an “insufficient funds” check to the College District
shall be prohibited.

Disruptions
“Disorderly conduct,” as defined above, or disruptive behavior shall
be prohibited.

Behavior Targeting Others

1. Threatening another person, including a student or employee;

2. Intentionally, knowingly, or negligently causing physical harm to
any person;
Engaging in conduct that constitutes harassment, sexual as-
sault, dating violence, stalking, or bullying directed toward an-
other person, including a student or employee; [See DIA series,
FFD series, and FFE as appropriate]
Hazing with or without the consent of a student; [See FLBC]
Initiations by organizations that include features that are dan-
gerous, harmful, or degrading to the student, a violation of
which also renders the organization subject to appropriate dis-
cipline; and
Endangering the health or safety of members of the College
District community or visitors to the premises.
Property

The following behavior regarding property shall be prohibited:

1. Intentionally, knowingly, or negligently defacing, damaging,
misusing, or destroying College District property or property
owned by others;

2. Stealing from the College District or others; and

3. Theft, sabotage, destruction, distribution, or other use of the
intellectual property of the College District or third parties
without permission.

Directives

Failure to comply with directives given by College District personnel,
and failure to provide identification when requested to do so by Col-
lege District personnel shall be prohibited.

Tobacco and E-Cigarettes
Possession or use of tobacco products or e-cigarettes in College Dis-
trict facilities without authorization shall be prohibited. [See FLBD]

Misuse of Technology
The following behavior regarding misuse of technology shall be pro-
hibited:

1. Violating policies, rules, or agreements signed by the student
regarding the use of technology resources;

Attempting to access or circumvent passwords or other secu-
rity-related information of the College District, students, or em-

ployees or uploading or creating computer viruses;



3. Attempting to alter, destroy, disable, or restrict access to Col-
lege District technology resources including but not limited to
computers and related equipment, College District data, the
data of others, or other networks connected to the College Dis-
trict’s system without permission;

4. Using the internet or other electronic communications to
threaten College District students, employees, or volunteers;

5. Sending, posting, or possessing electronic messages that are
abusive, obscene, sexually oriented, threatening, harassing,
damaging to another’s reputation, or illegal;

6. Using email or websites to engage in or encourage illegal be-
havior or threaten the safety of the College District, students,
employees, or visitors; and

7. Possessing published or electronic material that is designed to
promote or encourage illegal behavior or that could threaten
the safety of the College District, students, employees, or visi-
tors.

Dishonesty
The following behavior regarding dishonesty shall be prohibited:

1. Scholastic dishonesty, as defined above;

2. Making false accusations or perpetrating hoaxes regarding the
safety of the College District, students, employees, or visitors;

3. Intentionally or knowingly providing false information to the
College District;

4. Intentionally or knowingly falsifying records, passes, or other

College District-related documents.

Gambling and Other Conduct

Gambling or engaging in any other conduct that College District offi-
cials might reasonably believe will substantially disrupt the College Dis-
trict program or incite violence shall be prohibited.

DISCIPLINE
A student shall be subject to discipline, including suspension, in ac-
cordance with FM and FMA if the student violates this policy:

1.
2.
3.

While on College District premises;

While attending a College District activity; or

While elsewhere if the behavior adversely Impacts the edu-
cational environment or otherwise interferes with the College
District’s operations or objectives.

PUBLICATION

The student conduct rules contained in this policy and any other con-
duct rules of the College District developed by the College President
shall be published in the student handbook.

Hazing (FLBC)

A person commits an offense if the person:

1. Engages in hazing.

2. Solicits, encourages, directs, aids, or attempts to aid another in
engaging in hazing.
Has first-hand knowledge of the planning of a specific hazing
Incident involving a student in an educational institution, in-
cluding a college district, or first-hand knowledge that a specific
hazing incident has occurred, and knowingly fails to report that
knowledge in writing to the dean of students or other appropri-
ate official of the institution.

Education Code 37.152(a), 51.936(a)

3.

An organization commits an offense if the organization condones
or encourages hazing or if an officer or any combination of members,
pledges, or alumni of the organization commits or assists in the com-
mission of hazing. Education Code 37.153(a)
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“Hazing” means any intentional, knowing or reckless act occurring
on or off the campus of an educational institution, by one person alone
or acting with others, directed against a student for the purpose of
pledging, being initiated into, affiliating with, holding office in, or main-
taining membership in an organization if the act:

1. Is any type of physical brutality, such as whipping, beating,
striking, branding, electronic shocking, placing of a harmful
substance on the body, or similar activity.

Involves sleep deprivation, exposure to the elements, con-
finement in a small space, calisthenics, or other similar activ-
ity that subjects the student to an unreasonable risk of harm
or that adversely affects the mental or physical health or safe-
ty of the student.

Involves consumption of a food, liquid, alcoholic beverage, li-
quor, drug or other substance that subjects the student to an
unreasonable risk of harm or that adversely affects the men-
tal or physical health or safety of the student.

Any activity that induces, causes, or requires the student to
perform a duty or task that involves a violation of the Penal
Code.

Involves coercing. As defined by Penal Code 1.07, the student
to consume a drug or an alcoholic beverage or liquor in an
amount that would lead a reasonable person to believe that
the student is intoxicated, as defined by Penal Code 49.01.
Education Code 37.151(6); 51.936(a)

“Organization” means a fraternity, sorority, association, corporation,
order, society, corps, club, or service, social, or student government, a
band or musical group or an academic, athletic, cheerleading, or dance
team, including any group or team that participates in National Colle-
giate Athletic Association competition, or similar group, whose mem-
bers are primarily students. Education Code 37.151(5); 51.936(a)

“Student” means any person who:

1. lIsregistered in or in attendance at an educational institution;

2. Has been accepted for admission at the educational institu-
tion where the hazing incident occurs; or

3. Intends to attend an educational institution during any of its

regular sessions after a period of scheduled vacation.
Education Code 37.151(4); 51.936(a)

Information Regarding Organizations
No organizations have been found guilty of hazing and disciplined for
hazing or convicted of hazing on campus in the past three years.

Information Regarding Gang-Free Zones
PJC campus locations are gang-free zones.

Alcohol and Drug Use (FLBE)

ALCOHOL

A student shall be prohibited from using, possessing, controlling,
manufacturing, transmitting, distributing, selling, or being under the
influence of intoxicating beverages in classroom buildings, student
housing, laboratories, auditoriums, library buildings, museums, fac-
ulty and administrative offices, intercollegiate and intramural athletic
facilities, and all other public campus areas. With the prior consent
of the Board or the Board’s designee, the provisions herein may be
waived with respect to any specific event that is sponsored by the Col-
lege District. State law shall be strictly enforced at all times on all prop-
erty controlled by the College District in regard to the possession and
consumption of alcoholic beverages.

TOBACCO PRODUCTS
The use of tobacco and tobacco-related products, including smoke-



less tobacco and electronic cigarettes, shall be prohibited in all indoor :
public areas of the campus. Smoking shall not be allowed within 25 feet :
: following sanctions:

of public building doors. Smoking areas shall be designated on campus.

CONTROLLED SUBSTANCES

No student shall possess, use, control, manufacture, transmit, dis-
tribute, sell, or attempt to possess, use, control, manufacture, trans- :
mit, distribute, sell, or be under the influence of, any of the following :

substances on College District premises or off premises at a College
District-sponsored activity, function, or event:

1. Any controlled substance or dangerous drug as defined by law,
including but not limited to marijuana, look-alike drugs such
as synthetic marijuana (K2) and bath salts, any narcotic drug, :
hallucinogen, stimulant, depressant, amphetamine, or barbitu-
rate. :

2. Any abusable glue, aerosol paint, or any other volatile chemi- :
cal substance for inhalation.

3. Any performance-enhancing substance, including steroids.

4. Any designer drug. :

5. Any other intoxicant or mood-changing, mind-altering, or be- :

havior-altering drug.

The transmittal, sale or attempted sale of what is represented to be
any of the above-listed substances is also prohibited under this policy.

Exceptions
It shall not be considered a violation of this policy if the student:

1. Uses or possesses a controlled substance or drug authorized by
a licensed physician through a prescription specifically for that :

student’s use;

cian has prescribed for the student’s child or other individual
for whom the student is a legal guardian;

Cultivates, possesses, transports, or sells hemp as authorized
by law; or

4. Possesses, sells, or distributes Dextromethorphan.

PARAPHERNALIA

Possesses a controlled substance or drug that a licensed physi-

The use, possession, control, manufacture, transmission, distribu- :
tion, or sale of paraphernalia related to any prohibited substance is :

prohibited.
VIOLATION

Students who violate this policy shall be subject to appropriate disci-

plinary action. [See FM and FMA] Such disciplinary action may include

referral to drug and alcohol counseling or rehabilitation programs or :
student assistance programs, suspension, expulsion, and referral to ap- :

propriate law enforcement officials for prosecution.

NOTICE

Each student taking one or more classes for any type of academic :
credit except for continuing education units shall be given a copy of :
the College District’s policy prohibiting the unlawful possession, use, or :

distribution of illicit drugs and alcohol, a description of the applicable

legal sanctions under local, state, or federal law, and a description of :

the health risks associated with the use of illicit drugs and the abuse
of alcohol.

Student Sanctions

Student Sanctions - Alcohol

alcoholic beverages. Depending on the circumstances and severity of
the alcohol offense, Paris Junior College may impose one or more of the

e The first possession/use of alcohol in any form by a student on the
campus of Paris Junior

e College will result, after a due process hearing, in the student be-
ing placed on disciplinary probation;

e The second possession of alcohol on the campus of Paris Junior
College or at a college sanction event may, after a due process
hearing, result in suspension for one calendar year with referral to
a professional counselor;

e The first offense for sale and/or distribution or alcohol may, after
a due process hearing, result in suspension for one calendar year
o Violation of Alcohol/Intoxicating Substances:

» First Offense - S50 fine & placed on disciplinary probation
» Second Offense - S100 fine

e Astudent may be subject to discipline for violations of College Dis-
trict policies and procedures, including the rules outlining expec-
tations for student conduct. Such disciplinary action may include
referral to drug and alcohol counseling or rehabilitation programs
or student assistance programs, suspension, expulsion, and refer-
ral to appropriate law enforcement officials for prosecution.

Student Sanctions - Drugs

Depending on the circumstances and severity of the drug offense,
Paris Junior College may impose one or more sanctions. The penalty for
the use, sale and/or possession of illicit drugs for students is as follows:

e The possession/use of any controlled illegal drug as defined by
Texas Statutory Law on the campus of Paris Junior College or at
any college-sanctioned activity or event may result in disciplinary
probation for at least one calendar year; The student’s disciplinary
file will reflect the probation, and he/she will be referred to a pro-
fessional counselor as a condition for remaining at the institution
on disciplinary probation.

e The second possession/use of any controlled illegal drug on the
campus of Paris Junior College or college-sanction activity may re-
sult in suspension for one calendar year.

e The first offense for selling and/or distributing any illegal drug
as defined by Texas Statutory Law on the campus of Paris Junior
College or at a college-sanctioned activity or event may result in
expulsion; Criminal charges may be filed by the institution, and ex-
pulsion bars readmission to the college.

o Drug/Drug Paraphernalia Violations:
» First Offense - S50 fine & possible removal from campus
housing
» Second Offense - S100 fine & dismissal from school

e Astudent may be subject to discipline for violations of College Dis-
trict policies and procedures, including the rules outlining expec-
tations for student conduct. Such disciplinary action may include
referral to drug and alcohol counseling or rehabilitation programs
or student assistance programs, suspension, expulsion, and refer-
ral to appropriate law enforcement officials for prosecution.

TEXAS LEGAL SANCTIONS
Students and employees found in violation of any local, state or

federal law regarding the use, possession or distribution of alcohol and

State law shall be strictly enforced at all times on all property controlled
by the College District in regard to the possession and consumption of :
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other drugs (as defined by the Texas Health and Safety Code, Subtitle C,
Substance Abuse Regulation and Crimes) are eligible to receive the full
legal penalty in addition to any appropriate College disciplinary action.



OFFENSE MINIMUM MAXIMUM PUNISHMENT
PUNISHMENT
Manufacture | Confinement in the Confinement in TDC for
or delivery jail for a term of not | life or for a term of not
of controlled | less than 180 days more than 99 years, or
substances and a fine not to less than 15 years, and
(drugs) exceed 510,000. a fine not to exceed
$250,000.
Possession Confinement in jail for | Confinement in jail for a
of controlled | a term of not more term of not more than
substances than 180 days, and 180 days, and a fine not to
(drugs) a fine not to exceed exceed 52,000 or both.
52,000 or both.

Delivery of Confinement in jail for | Confinement in TDC for
Marijuana a term of not more life or for a term of not

than 180 days. more than 99 years or less
than 10 years, and a fine

not to exceed $100,000.

Confinement in TDC for
life or for a term of not
more than 99 years or less
than 5 years, and a fine
not to exceed $50,000.

Confinement in jail for a

Possession of
Marijuana

Confinement in jail for
a term of not more
than 180 days, and

a fine not to exceed
52,000 or both.

Confinement in jail for

Driving while

intoxicated a term of not more term of not more than 20

(includes than 180 days or less | years or less than 2 years,

intoxication than 72 hours, and a | and a fine not to exceed

from alcohol, | fine of not more than | $10,000.

drugs, or $2,000.

both)

Public A fine not to exceed

Intoxication $500.

Purchase, A fine of not less than | For a subsequent offense,

Consumption, | 25 nor more than a fine of not less than

or Possession | $200. S$500 nor more than

of alcohol by $1,000.

a minor

Sale of alcohol | Fine of not less than | For a subsequent offense,

to a minor $100 nor more than | a fine of not less than $500
S500 or confinement | nor more than $1000 or
in jail for not more confinement in jail for not
than one year or both. | more than one year, or

both.
lllicit Drugs

The controlled substances listed below are grouped into felonies :
and misdemeanors. This list is not a complete accounting of illegal :
drugs, but represents the most common controlled substances found :
on college campuses. In some instances, the amount of controlled :
substances determines the degree of penalty. A felony is an offense :
for which the offender could be sentenced to a prison term and a :
possible fine. A misdemeanor is an offense in which the person could :
be sentenced to serve time in a county jail facility and/or fine. Felony :

(delivery/sale) and Misdemeanor (possession) .
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e Cocaine e Phenobarbital

e LSD(Lysergic Acid ®  Rohypnol (less than 28
Diethylamide) grams-felony if more than

e “Ecstasy”/MDMA 28 grams)
(4-Methylenedioxy e Marijuana (more than %
Methamphetamine) ounce)

e Methamphetamine e Methadone

e Amphetamine ®  Rohypnol (distribution of

e Diazepam any amount possessions of

e Heroin more than 28 grams.

The above information can be found in the Penal Laws of the State of
Texas, Subtitle C, Texas Health and Safety Code (Controlled Substances
Act, Dangerous Drugs Act, Simulated Controlled Substances, Volatile
Chemicals and Abusable Glue and Aerosol Paint).

Intoxication and Alcoholic Beverage Offenses

Public Intoxication: Beginning September 1, 1991, a blood alcohol
level of .08 or higher will be proof enough that a driver is intoxicated.

e A person commits an offense if the person appears in a public
place while intoxicated to the degree that the person may endan-
ger themselves or another.

e |tis adefense to prosecution under this section that the alcohol or
other substance abuse was administered for therapeutic purposes
and as a part of the person’s professional medical treatment by a
licensed physician.

e An offense under this section is a Class C Misdemeanor.

e An offense under this section is not a lesser offense included under
Section 49.04 of the Texas Penal Code.

Consumption/Possession of Alcoholic Beverage in a Motor Vehicle
A person commits an offense if the person consumes an alcoholic
beverage while operating a motor vehicle in a public place and is
observed doing so by a peace officer.
An offense under these sections is a Class C misdemeanor.

Driving While Intoxicated (DWI)

e A person commits an offense if the person is intoxicated while op-
erating a motor vehicle in a public place.

e Excepta provided by Subsection and Section 49.09 of the Texas Pe-
nal Code, an offense under this sections is a Class B Misdemeanor,
with a minimum term of confinement of 72 hours.

e |tis shown at the trial of an offense under this section, that at the
time of the offense the person operating the motor vehicle had an
open container of alcohol in the vehicle, the offense is a Class B
Misdemeanor, with a minimum term of confinement of six days.
Intoxication Assault.

e A person commits an offense if the person, by accident or mistake,
while operating an aircraft, watercraft, or motor vehicle in a public
place while intoxicated, by reason of that intoxication causes seri-
ous bodily injury to another.

e In the section, “serious bodily injury” means an injury that creates
a substantial risk of death or that causes serious permanent dis-
figurement of protracted loss or impairment of the function of any
bodily organ.

e Anoffense under this section (second bullet) is a felony of the third
degree.

Intoxication Manslaughter (second degree felony)
A person commits an offense if the person:
e QOperates a motor vehicle in a public place, an aircraft or a water-
craft; and
e s intoxicated and by reason of that intoxication causes the death
of another by accident or mistake.



FEDERAL SANCTIONS
OFFENSE MINIMUM MAXIMUM PUNISHMENT
PUNISHMENT

Manufacture, A term of A term of life

distribution imprisonment for | imprisonment without

or dispensing up to five years, | release (no eligibility for

drugs (includes and a fine of parole) and a fine not

marijuana) $250,000. to exceed 8,000,000
(for an individual) or
520,000,000 (if other than
an individual).

Possession of Imprisonment for | Imprisonment for not

drugs (includes up to one year, more than 20 years or not

marijuana) and a fine of less than five years, a fine

$1,000. of not less than 55,000

plus costs of investigation
and prosecution.

Operation of a Imprisonment for up to

Common Carrier 15 years and a fine not to

under the influence exceed.

of alcohol or drugs

Health Risks

Health risks associated with drug and alcohol abuse encompass :
physical and psychological effects, including but not limited to malnu- :
trition, brain damage, paranoia, hepatitis, convulsions, coma, depres- :

sion, heart disease, death, pancreatitis, cirrhosis of the liver, damage

to the central nervous system, elevated blood pressure, respiratory :

failure, low birth weight babies, babies with drug/alcohol addictions,

and an increased probability of intravenous drug users contracting :

AIDS.

Additional health risks generally associated with alcohol and drug
abuse can result in limited to a lowered immune system, damage to :
critical nerve cells, physical dependency, lung damage, physical and :

mental depression, increased infection, irreversible memory loss,
personality changes and thought disorders.

The use of alcohol and other drugs represents a serious threat to
health and the quality of life. With most drugs, it is possible that users
will develop psychological and physical dependence. It is recommended
that anyone having specific questions relating to their health and

drugs/alcohol should consult a physician.

Health Risks Associated with Alcohol and Other Drug Abuse

Alcohol abuse can lead to alcoholism, premature death and :
complications of the brain, heart, liver and other body organs. It is :
a prime contributor to suicide, homicide, motor vehicle deaths and :

other so-called “accidental causes” of death. Alcohol interferes with

psychological functions and disrupts occupational and educational

effectiveness.

Associated Health Risks with lllicit Drug Use and Tobacco Products :

Health risks associated with the misuse and abuse of mind-altering :
drugs, including controlled substances and alcohol, include but are :
not limited to: physical and psychological dependence; damage to the :
brain pancreas, kidneys, liver, and lungs; high blood pressure, heart :
attacks, and strokes; ulcers; birth defects; diminished immune systems; :
and death. lllicit drug use can result in a wide range of health problems

including drug addiction, death by overdose or withdrawal seizures,
heart problems, infections, liver disease and chronic brain dysfunction

(i.e. memory loss, hallucinations, paranoia and psychosis). The use of

tobacco products have been linked to coronary heart disease. Lung,
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oral, larynx, esophagus, bladder, pancreas and kidney cancers strike
tobacco users at increased rates. NOTE: Further information concerning
health risks may be found in the Advising & Counseling office located in
Room #104 of the Alford Center or consult with a personal physician.

The general categories of drugs and their effects are as follows:

e Alcohol produces short-term effects that include behavioral chang-
es, impairment of judgment and coordination, greater likelihood
of aggressive acts, respiratory depression, irreversible physical
and mental abnormalities in newborns (fetal alcohol syndrome)
and death. Long-term effects of alcohol abuse include damage to
the liver, heart and brain; ulcers; gastritis; malnutrition; delirium
tremens; and cancer. Alcohol combined with other drugs can have
serious side effects.

e Methamphetamines/Stimulants (speed, uppers, crank, Adder-
all, caffeine, etc.) speed up the nervous system and can cause
increased heart and breathing rates, higher blood pressure, de-
creased appetite, headaches, blurred vision, dizziness, sleepless-
ness, anxiety, hallucinations, paranoia, depression, convulsions
and death due to a stroke or heart failure.

e Anabolic Steroids seriously affect the liver, cardiovascular and re-
productive systems.

e They can cause sterility in males and females as well as impotency
in males.

e Benzodiazepines/Barbiturates/Depressants  (Xanax, downers,
Bars, Valium, etc.) slow down the central nervous system and can
cause decreased heart and breathing rates, lowered blood pres-
sure, slowed reactions, confusion, distortion of reality, convulsions,
respiratory depression, coma and death. Depressants combined
with alcohol can be lethal.

e Cocaine/Crack stimulates the central nervous system and is ex-
tremely addictive, both psychologically and physically. Effects
include dilated pupils, increased heart rate, and elevated blood
pressure, and insomnia, loss of appetite, hallucinations, paranoia,
seizures and death due to cardiac arrest or respiratory failure.

e Hallucinogens and Synthetic Chemical Drugs (PCP, synthetic can-
nabis (Spice, etc.) synthetic cathinone (Bath Salts, etc.), MDMA
(ecstasy), LSD, etc.) interrupt the functions of the part of the brain
that controls the intellect and instincts. May result in self-inflicted
injuries, impaired coordination, dulled senses, incoherent speech,
depression, anxiety, violent behavior, paranoia, hallucinations,
increased heart rate and blood pressure, convulsions, coma, and
heart and lung failure.

e Cannabis (marijuana, hashish, hash, etc.) impairs short-term
memory comprehension, concentration, coordination and motiva-
tion. It may also cause paranoia and psychosis. Marijuana smoke
contains more cancer-causing agents than tobacco smoke. The
way in which marijuana is smoked - deeply inhaled and held in the
lungs for a long period enhances the risk of getting cancer.

e Opioids/Narcotics (heroin, oxycodone, hydrocodone, morphine,
Demerol, Percodan, etc.) initially produce feelings of euphoria
often followed by drowsiness, nausea and vomiting. An overdose
may result in convulsions, coma and death. Tolerance develops
rapidly and dependence is likely. Using contaminated syringes to
inject such drugs may result in AIDS.

e Tobacco/nicotine causes death among some 170,000 people in the
United States each year due to smoking-related coronary heart
disease. Some 30% of the 130,000 cancer deaths each year are
linked to smoking. Lung, larynx, esophagus, bladder, pancreas and
kidney cancers strike smokers at increased rates. Emphysema and
chronic bronchitis are 10 times more likely among smokers.



Concealed Carry of Handguns on Campus (CHF)

The College District prohibits the use, possession, or display of a fire-

arm on College District property or at a College District-sponsored or

-related activity in violation of law and College District regulations.
This Policy is intended to establish guidelines and procedures for the

implementation of the state statute authorizing the concealed carry

of handguns on the premises of the College District. These rules and
regulations were established by the College President in consultation
with faculty, staff, and students and reviewed by the Board.

This Policy will become effective August 1, 2017 and is intended to be
in conformity with the requirement of Texas Government Code Section
411.2031.

This Policy will be reviewed in August of even numbered years by the
Vice Presidents and the College President’s office.

POLICY/PROCEDURE
1) Definitions

a. Campus—allland and buildings owned or leased by Paris Junior
College as lessee.

Premises — a building or portion of a building.

Governmental Meeting —an “Open Meeting” with deliberation
between a quorum of a governmental body, or between a quo-
rum of a governmental body and another person, during which

public business or public policy over which the governmental

body has supervision or control is discussed or considered or
during which the governmental body takes formal action; or :

that is conducted by the governmental body for which the gov-

ernmental body is responsible as defined under chapter 551 of

the Texas Government code and the governmental entity pro-

vided notice as required by the chapter (Example: Board of Re-

gents Meetings).

Open Carry — visible possession of a handgun in public.

Handgun —any firearm that is designed, made, or adapted to be

fired with one hand.

f. Handgun license holder — an individual licensed to carry a con-

cealed handgun under Subchapter H, Chapter 411 of the Texas

Government code (“Chapter 411”). Generally, such an eligible

individual must be at least 21 years of age, not have a criminal

record as defined by the code, and meet certain education and
proficiency requirements. Chapter 411 contains some excep-
tions to the age requirement (e.g., ex-military personnel).

Concealed handgun — a handgun, the presence of which is not

openly discernible to the ordinary observation of a reasonable

person.

Reveal — to intentionally or knowingly display a handgun, in

whole or part, in plain view of another person in a public place.

i. Onorabout—actual care, custody control or management of a
firearm under Texas Penal Code 1.07 (A) (39).

j.  Competitive sporting events — includes organized high school,

collegiate, intramural, or professional sporting events.

Exclusionary zone — any premise in which the carry of a con-

cealed handgun is prohibited by virtue of Texas statute or these

rules.

I.  Gun Free Zone —an area of the Campus which may be all or part
of a building or a room in which the possession of handguns
are prohibited as provided in Campus Carry Appendix 1. Each
restricted area requires that notice be given to license holders
as specified under Texas Penal Code 30.06.

2) General Provisions

a. Subject to applicable Texas or federal laws and rules adopted
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by the College District, individuals holding a valid Texas Con-
cealed handgun License (CHL) or the new state designation for
the same, License to Carry (LTC), shall be allowed to carry their
handgun, concealed on their person, on the College District
campus.

Pursuant to Texas Penal Code Sections 46.035 and 30.07, the
open display of a handgun in plain view of another person on
Paris Junior College District property is never allowed except by
an authorized individual such as a peace officer while in the ac-
tual discharge of his/her duty.

While the College District will employ all reasonable means to
delineate exclusionary zones by signage in accord with Texas
statutory law, it is the responsibility of the permit holder to
know, understand, and follow these rules and applicable laws
while on the campus of the College District . Holders of such
permits are bound by state and federal law and may face crimi-
nal or civil penalties for violation of those statutes.

Authorized permit holders are not required to disclose their
concealed carry license status to anyone other than a law en-
forcement officer. The College District will not maintain a list
of concealed carry license holders. This information is not a
matter of public record. College District employees (other than
law enforcement officers) may not, under any circumstances,
require students or employees to disclose their concealed carry
license status. A current permit/license holder will not be sub-
ject to prejudice or other retaliation for lawfully expressing his
or her right to carry.

3) Specific Exclusions to Concealed Carry of a Handgun

a. Exclusionary zone — the College President is the only person
with the authority to declare a specific premise or venue as an
exclusionary zone. Therefore, except as provided herein, with-
out the express written consent of the College President, no
faculty member, staff member, student, or student group may
exclude a specific premise or venue as “off limits”.

Exclusion by law — Texas statutes outside of Texas Government

Code Section 411.2031 separately provide exclusions of certain

premises or events, which provisions are hereby incorporated.

Under such laws, concealed carry is prohibited from the follow-

ing premises or locations:

e Where a high school, collegiate, intramural, or profes-
sional sporting event or interscholastic event is taking
place, including College District athletic events;

e Where any Board of Regents meeting is being held;

e Where any UIL sanctioned competition is being held;

e Where any formal disciplinary hearing is being held;

e Where any other official governmental meeting or judi-
cial proceeding is being conducted; and

e Where polling is being conducted for local, state, or fed-
eral elections.

Additional exclusions are as follows:

¢ Any College District event where alcohol is being served
by an organization under Texas Alcoholic Beverage Com-
mission rules and regulations;

e DeShong Chapel

e Performance venues and locations during ticketed
events on a case-by-case basis if a temporary designa-
tion is obtained from the College President [see By Re-
quest below]; and

¢ The location of a disciplinary or grievance hearing con-
ducted by College District employees.



d. By Request Other specific premises or venues may be declared

“off limits” by the College President. Adoption of exclusion for :
a premise or venue must be reasonably justified. The requestor :
must provide evidence that a concealed handgun on that par- :
ticular premise or venue creates some special danger. Requests :
for exclusion must be provided in writing to the Office of the :

President at least 90 days prior to the date of the event.

e. To assistin the process of approving exclusions, a standing com-
mittee titled the Campus Carry Committee will be established. :
The committee will be charged with investigating requests for | ons may be prohibited when the College President or designee deter-

exclusions and making a recommendation to the College Presi- : mines that a danger exists for any student, College District employee, or

dent’s office concerning the request. The chair and members of :

this committee will be appointed by the College President and : e

s : PP Y & . 8) Violations
will include the Vice President of Workforce Development, Vice :

President of Academic Instruction, Vice President of Student : . N .

! ! subjecttod I tion. DH, FM, and FMA

Access and Success, Director of Human Resources and Chief of : subject to disciplinary action. [see DH, FM, an ]

Appendix 1 (Permanent Gun Free Zones)

Police.
4) Gun Free Zones

This portion of the Policy clarifies the areas on the College District
campus or properties owned, leased or rented by the College District, :
which are deemed gun-free zones. Therefore, the carrying of a con- :
cealed handgun inside the defined locations is prohibited by this policy. :
Any further mention of properties owned, leased or rented by the Col-
lege District in this policy shall be referred to as “campus” unless other-

wise stated.

There are two types of gun-free zones under this policy. One is of :
a permanent nature and the second is temporary. A permanent gun- :
free zone is one that meets the requirements of a gun-free zone on a :
constant, daily basis. Atemporary gun-free zone is a building, room, or :
area used for a short period of time, which meets the requirements of :
a gun-free zone only periodically when a specific event occurs so as to :

make it a gun-free zone for that period of time.

5) College Housing

a. Handgun license holders residing the College District residence
halls will be allowed to possess handguns on the premise pro- :

vided that:

i) Such possession is in compliance at all times with Texas
statutory law and these rules; and

ii) The license holder stores his/her handgun(s) in a college-
approved gun safe installed in the license holder’s room.

b. Students who are assigned to dorm rooms where a firearm is :
stored and who are concerned about their well-being may re- :
quest a transfer to another room. The College District housing :
contract shall be referred to for specific provisions concerning

possession of firearms in College District housing.

6) Information to the College District Community

The College District will widely distribute these rules and regulations :
and offer educational information regarding these rules and safety pro- :
cedures to the students, staff, and faculty through the College District’s :

website, student and employee handbooks, and other publications.

7) Other Weapons Prohibited

The College District prohibits the use, possession, or display of any :
location-restricted knife, club, or prohibited weapon, as defined by law, :
on college District property or at a College District-sponsored or -re- :
lated activity, unless written authorization is granted in advance by the :

College President or designee.

Additionally, the following weapons are prohibited on College District :

property or at any College District-sponsored or —related activity:
1. Fireworks of any kind;
2. Incendiary devices;
3. Instruments designed to expel a projectile with the use of pres-
surized air, like a BB gun;
4, Razors;
5. Chains; or
6. Martial arts throwing stars.

The possession or use of articles not generally considered to be weap-

College District property by virtue of possession or use.

Employees and student found to be in violation of this policy shall be

Building Name/ Room(s) Reason for Relevant Laws
Activity Exclusion or Regulations
Sulphur Springs | Sulphur The discharge
Welding Class- | Springs of afirearmin
rooms and Labs | Welding Shop | areas such as
laboratories with
Applied Paris Applied flammable and
Science - Science Rooms | combustible
Welding Class- | 121-123 chemicals, bio-
rooms and logic agents, or
Labs explosive agents
could cause great
harm.
Workforce WTC 154 The discharge
Training Center of a firearm in
HVAC Lab areas such as
laboratories
with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.
Applied Sci- AS 111,117, The discharge
ences Jewelry | 126,133 of a firearm in
Classrooms/ areas such as
Lab laboratories
with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.
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Applied Sci-
ences Horology
Classroom/Lab

AS 130, 148

The discharge
of a firearm in
areas such as
laboratories
with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.

Workforce
Training Center
EMT Class-
room/Lab

WTC 1022

The discharge
of a firearm in
areas such as
laboratories

with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.

Hub Hollis
Baseball Field

Athletic Events
and UIL Events

Hunt Center

Athletic Events
and UIL Events

Noyes Stadium

Athletic Events
and UIL Events

Science Labs
Greenville
Center

Greenville Cen-
ter Room 214

The discharge
of a firearm in
areas such as
laboratories
with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.

Paris Math &
Science

MS 203, 207,
209, 213

The discharge
of a firearm in
areas such as
laboratories
with flammable
and combustible
chemicals, bio-
logic agents, or
explosive agents
could cause
great harm.

Administra-
tion Building
Founder’s
Room

AD 146 -
Founder’s
Room

Room used by
a Government
entity for open
meetings

Administra- AD 146 — Formal hearings
tion Building Founder’s involve adjudica-
Founder’s Room tory processes
Room Disci- that can include
plinary hear- individual and/
ings or group meet-
ings, hearings,
mediations,
quasi-judicial
proceedings and
appellate pro-
ceedings.
Testing Center | AC 106 All exams ad-
Paris Alford ministered in
Center these venues re-
quire by contract
Greenville Li- GCRoom 120 | that students
brary store belongings
Sulphur SSC Room 113
Springs Library
DeShong Cha- Texas Penal
pel Code 46.035 (a)-
(a-1), (f)(3) on
the premises of
a place of reli-
gious worship

Appendix 2 (Temporary Gun Free Zones)

Training Center/
Court Required
Mediation

Proceedings

Building/Activity | Room(s) Reason for Relevant Laws
Name Exclusion or Regulations
Interscholastic | Varies Texas Penal Code
Events prohibits guns
on the premises
where a high
school interscho-
lastic event is
taking place
Theater Performance
venues and loca-
Music Hall tions during tick-
eted events
Workforce Varies Varies Judicial

: APPENDIX 3:

. Paris Junior College
. Request for Exclusion of Campus Carry
. Paris Junior College CHL (Local): Concealed Carry of Handguns on
: Campus

The College President has the sole authority to declare a specific

. premises or venue as an exclusionary zone. Therefore, except as pro-
¢ vided herein, without the express written consent of the College Presi-
¢ dent, no faculty member, staff member, student, or student group may
: represent a specific premises or venue as “off limits” for concealed car-
¢ ry of handguns.
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In order to justify a request to the College President that concealed :
carry of handguns be excluded from a premise or venue, the requestor :
must provide evidence that a concealed handgun at that premises or :
venue creates some special danger by virtue of the nature of the prem- :
ises or venue or the activities or events thereon. Written requests for :
exclusion must be provided to the College President’s office at least 90 :
days prior to the date of the event.

First Name:

Last Name:

Phone Number:

Email Address:

Title:

Name of activity/even or premises/venue:

Date and time of activity/event if applicable:
Reasons for requesting exclusion from campus carry:
Date request submitted:

To assist in the process of approving exclusion, the Campus Carry :
Committee will investigate requests for exclusions and make a recom- :
mendation to the College President concerning the request. Please :
send the completed form to the College President’s office. :

Student’s Rights and Responsibilities, Interrogations
and Searches (FLC)

Searches of students and their property shall be conducted in accor-
dance with administrative procedures established by the College Presi- :
dent or designee. :

If no search warrant is obtained:

Any prohibited item within “plain view” is subject to seizure. :
Residence hall rooms may be searched if probable cause exists and :
only if exigent circumstances justify not obtaining a search warrant.  :
Student Life personnel must be in attendance during these searches.

Areas such as lockers and desks, which are owned and controlled by :
the college, may be searched by school officials when they have reason- :
able cause to believe that stolen items or items prohibited by law or by :
Board policy are contained in the area to be searched. Indiscriminate :
searches in the nature of “fishing expeditions” shall be prohibited. Sto- :
len items and items which are forbidden by Board policy or law may be :
impounded and may be used as evidence in internal school disciplinary :
proceedings against the student.

In the event that college law enforcement authorities are involved in :

a search, Student Life personnel must be in attendance. School searches :

conducted with the assistance from law enforcement authorities are
governed by the Fourth Amendment standards that are applicable in :
the criminal law context.

Student Rights and Responsibilities, Student Com-
plaints (FLD)
Guiding Principles

The College District encourages students to discuss their concerns :

with the appropriate instructor or other campus administrator who has :
the authority to address the concerns.

Informal Process
Concerns should be expressed as soon as possible to allow early reso- :
lution at the lowest possible administrative level. :
Informal resolution shall be encouraged but shall not extend any :
deadlines in this policy, except by mutual written consent.

Formal Process :
A student may initiate the formal process described below by timely :
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: Days

filing a written complaint form.

Even after initiating the formal complaint process, students are en-
couraged to seek informal resolution of their concerns. A student whose
concerns are resolved may withdraw a formal complaint at any time.

The process described in this policy shall not be construed to create
new or additional rights beyond those granted by law or Board policy,

: nor to require a full evidentiary hearing or “mini-trial” at any level.

Freedom from Retaliation

Neither the Board nor any College District employee shall unlawfully

retaliate against any student for bringing a concern or complaint.

Notice to Students

The College District shall inform students of this policy through ap-

propriate College District publications.

Complaints

In this policy, the terms “complaint” and “grievance” shall have the

! same meaning.

: Other Complaint Processes

Student complaints shall be filed in accordance with this policy, ex-

: cept as required by the policies listed below. Some of these policies re-
: quire appeals to be submitted in accordance with FLD after the relevant
: complaint process:

1. Complaints alleging discrimination or harassment based on race,
color, gender, national origin, disability or religion. [See FFD]

2. Complaints concerning retaliation relating to discrimination and
harassment. [See FFD]

3. Complaints concerning disciplinary decisions. [See FMA]

4. Complaints concerning a commissioned peace officer who is an
employee of the College District. [See CHA]

. General Provisions

: Filing

Complaint forms and appeal notices may be filed by hand-delivery,

* by electronic communication, including e-mail and fax, or by U.S. Mail.
: Hand-delivered filings shall be timely filed if received by the appropri-
. ate administrator or designee by the close of business on the deadline.
¢ Filings submitted by electronic communication shall be timely filed if
¢ they are received by the close of business on the deadline, as indicated
: by the date/time shown on the electronic communication. Mail filings
: shall be timely filed if they are post-marked by U.S. Mail on or before
: the deadline and received by the appropriate administrator or desig-
¢ nated representative no more than three days after the deadline.

i Scheduling Conferences

The College District shall make reasonable attempts to schedule con-

: ferences at a mutually agreeable time. If a student fails to appear at a
¢ scheduled conference, the College District may hold the conference and
: issue a decision in the student’s absence.

: Response

At Levels One, Two, and Three, “response” shall mean a written

i communication to the student from the appropriate administrator.
: Responses may be hand-delivered, sent by electronic communication
i to the student’s e-mail address of record, or sent by U.S. Mail to the

student’s mailing address of record. Mailed responses shall be timely if

¢ they are postmarked by U.S. Mail on or before the deadline.

“Days” shall mean College District business days. In calculating time

lines under this policy, the day a document is filed is “day zero.” The fol-

lowing day is “day one.”



Representative

process.

¢ schedule a conference with the student within ten days after receipt of
“Representative” shall mean any person who or organization that is :
designated by the student to represent the student in the complaint :

The student may designate a representative through written notice :

to the College District at any level of this process. If the student desig-
nates a representative with fewer than three days’ notice to the College

District before a scheduled conference or hearing, the College District : vided at the Level One conference and any relevant documents or infor-

may reschedule the conference or hearing to a later date, if desired, in : mation the administrator believes will help resolve the complaint.

order to include the College District’s counsel. The College District may : Level Two

be represented by counsel at any level of the process.

Consolidating Complaints

Complaints arising out of an event or a series of related events shall : ith the vice president of academic instruction or the vice president of

be addressed in one complaint. A student shall not file separate or serial : orkforce development or designee to appeal the Level One decision.

the written complaint. The administrator may set reasonable time limits
for the conference.

Absent extenuating circumstances, the administrator shall provide
the student a written response within ten days following the confer-

i ence. The written response shall set forth the basis of the decision. In
¢ reaching a decision, the administrator may consider information pro-

If the student did not receive the relief requested at Level One or if the

: time for a response has expired, the student may request a conference

complaints arising from any event or series of events that have been or :

could have been addressed in a previous complaint.
Untimely Filings
written consent.
If a complaint form or appeal notice is not timely filed, the complaint

may be dismissed, on written notice to the student, at any point during
the complaint process. The student may appeal the dismissal by seeking

appeal shall be limited to the issue of timeliness.

Costs Incurred

The appeal notice must be filed in writing, on a form provided by the

¢ College District, within ten days of the date of the written Level One
¢ response or, if no response was received, within ten days of the Level
All time limits shall be strictly followed unless modified by mutual :

One response deadline.
After receiving notice of the appeal, the Level One administrator shall

. prepare and forward a record of the Level One complaint to the Level
: Two administrator. The student may request a copy of the Level One
! record.

review in writing within ten days from the date of the written dismissal :
notice, starting at the level at which the complaint was dismissed. Such :

Each party shall pay its own costs incurred in the course of the com- :

plaint.
Complaint and Appeal Forms

Complaints and appeals under this policy shall be submitted in writing R o
: days after the appeal notice is filed. The conference shall be limited

on a form provided by the College District.

existed before the Level One conference.

may be dismissed but may be refiled with all the required information if :
¢ Two administrator may consider the Level One record, information pro-

: vided at the Level Two conference, and any other relevant documents
¢ or information the Level Two administrator believes will help resolve
. the complaint.

the refiling is within the designated time for filing.
Level One
Complaint forms must be filed:

1.
sonable diligence should have known, of the decision or action
giving rise to the complaint or grievance; and

remedy the alleged problem.

In most circumstances, students shall file Level One complaints with : ence with the Vice President of Student Access and Success or designee

the appropriate Dean or student services counselor. If the only admin-
Two or Level Three administrator, the complaint may begin at Level Two

lines, for filing the complaint form at Level One.

propriate administrator.

Within 15 days of the date the student first knew, or with rea-

The Level One record shall include:
1. The original complaint form and any attachments.
2. All other documents submitted by the student at Level One.
3. The written response issued at Level One and any attach-
ments.
All other documents relied upon by the Level One administra-
tor in reaching the Level One decision.

The Level Two administrator shall schedule a conference within ten

Copies of any documents that support the complaint should be at- to the issues and documents considered at Level One. At the confer-

tached to the complaint form. If the student does not have copies of : €Nce the student may provide information concerning any documents

these documents, copies may be presented at the Level One confer- or information relied on by the administration for the Level One deci-

ence. After the Level One conference, no new documents may be sub- : sion. The Level Two administrator may set reasonable time limits for

mitted by the student unless the student did not know the documents the conference.

The Level Two administrator shall provide the student a written re-

A complaint or appeal form that is incomplete in any material aspect : sponse within ten days following the conference. The written response

shall set forth the basis of the decision. In reaching a decision, the Level

Recordings of the Level One and Level Two conferences, if any, shall

¢ be maintained with the Level One and Level Two records.

. Level Three

With the lowest level administrator who has the authority to :

If the student did not receive the relief requested at Level Two or if

: the time for a response has expired, the student may request a confer-

: to appeal the Level Two decision.
istrator who has authority to remedy the alleged problem is the Level :

The appeal notice must be filed in writing, on a form provided by the

. College District, within ten days of the date of the written Level Two
or Level Three, respectively, following the procedure, including dead- :

response or, if no response was received, within ten days of the Level

: Two response deadline.

If the complaint is not filed with the appropriate administrator, the re- :
ceiving administrator must note the date and time the complaint form :
was received and immediately forward the complaint form to the ap- :
¢ record.
The appropriate administrator shall investigate as necessary and :
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After receiving notice of the appeal, the Level Two administrator shall
prepare and forward a record of the Level Two complaint to the Level
Three administrator. The student may request a copy of the Level Two

The Level Two record shall include:



The Level One record.

ments.
All other documents relied upon by the Level Two administra-
tor in reaching the Level Two decision.

i Meetings Act and other applicable law. [See BD]

The written response issued at Level Two and any attach- :

The presiding officer may set reasonable time limits and guidelines

. for the presentation, including an opportunity for the student and ad-
. ministration to each make a presentation and provide rebuttal and an
: opportunity for questioning by the Board. The Board shall hear the

days after the appeal notice is filed. The conference shall be limited to :
the issues and documents considered at Level Two. At the conference, :
the student may provide information concerning any documents or in- :
formation relied on by the administration for the Level Two decision. :
The Level Three administrator may set reasonable time limits for the :
¢ administration, and questions from the Board with responses, shall be

conference.

For the conference, the Vice President of Student Access and Success :
shall convene an ad hoc appeals committee and shall act as chairper- :
its decision orally or in writing at any time up to and including the next
: regularly scheduled Board meeting. If for any reason the Board fails to
: reach a decision regarding the complaint by the end of the next regu-
: larly scheduled meeting, the lack of a response by the Board upholds
: the administrative decision at Level Three.

son. Two deans not directly involved in the conflict situation shall sit on
the committee along with all instructors of the student and a student
chosen from a panel of at least ten students selected by student govern-
ment council. The committee shall hear all parties involved in the con-
flict, and following the deliberations of the committee, the chairperson

shall forward the findings and decisions of the appeals committee in Closed Meeting

writing to the College President.

After review of the findings, the Level Three administrator shall pro- il be heard by the Board in closed 4 less th p
vide the student a written response within ten days following the con- : WII . ed egr ¢ ythe toqtrt IZC oszl'mee g tniess the employee com
ference. The written response shall identify the administrative position : plained about requests It to be public.

of the College District and shall set forth the basis of the decision. In : Discipline and Penalties (FM)

reaching a decision, the Level Three administrator may consider the :

Three conference, and any other relevant documents or information :

the Level Three administrator believes will help resolve the complaint.

Recordings of the Level One, Level Two, and Level Three conferenc- :
es, if any, shall be maintained with the Level One, Level Two, and Level :
i es in misconduct, the College District may impose one or more of the
: following penalties:

Three records.

Level Four

If the student did not receive the relief requested at Level Three or if :
the time for a response has expired, the student may appeal the deci- :

sion to the Board.

The appeal notice must be filed in writing, on a form provided by the
College District, within ten days after receipt of the written Level Three :
response, or, if no response was received, within ten days of the Level :

Three response deadline.

The College President or designee shall inform the student of the
date, time, and place of the Board meeting at which the complaint will :

be on the agenda for presentation to the Board.

The College President or designee shall provide the Board the record
of the Level Three complaint. The student may request a copy of the :

Level Three record.
The Level Three record shall include:

1.
2.
3.

The Level One record.
The Level Two record.

ments.

reaching the Level Three decision.

The written response issued at Level Three and any attach-

All other documents relied upon by the administration in

The appeal shall be limited to the issues and documents considered
at Level Three, except that if at the Level Four hearing the administra- :
tion intends to rely on evidence not included in the Level Three record, :
the administration shall provide the student notice of the nature of the :

evidence at least three days before the hearing.

The College District shall determine whether the complaint will be
presented in open or closed meeting in accordance with the Texas Open *
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The Level Three administrator shall schedule a conference within ten : complaint and may request that the administration provide an explana-

tion for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by law,
the Board shall prepare a separate record of the Level Four presenta-
tion. The Level Four presentation, including the presentation by the
student or the student’s representative, any presentation from the

recorded by audio recording, video/audio recording, or court reporter.
The Board shall then consider the complaint. It may give notice of

If the complaint involves complaints or charges about an employee, it

Level One and Level Two record, information provided at the Level Penalties for Student Misconduct

Note: For procedures related to student discipline, see FMA.

A student shall be subject to discipline for violations of College District
policies and procedures, including the rules outlining expectations for
student conduct [see FLB]. If a student commits an infraction or engag-

1. Reprimand - A verbal or written warning to the student follow-
ing a rule violation. Repetition of such misconduct may result
in more severe disciplinary action.

Restitution - Reimbursement for damage to or misappropria-
tion of property. Reimbursement may take the form of appro-
priate service to repair or otherwise compensate for damage.
Scholastic penalties - The assignment of a failing grade on
an assignment or examination or in a course by an instructor
based on scholastic dishonesty; including cheating, collusion,
and plagiarism; committed by a student. The instructor shall
submit a written report of the incident and of the planned ac-
tion to the instructor’s dean.

Conditional Probation - The placing of a student on notice that
continued Infraction of regulations may result in suspension
or expulsion from the College District. Conditional probation
may include restrictions on a student’s rights and privileges
or specified community service. The probation may be for a
specified length of time or for an indefinite period according
to the relative severity of the infraction or misconduct. Failure
to fulfill the terms of the probation may lead to suspension or
expulsion.

Suspension - Forced withdrawal from the College District for
either a definite period of time or until stated conditions have
been met. Normally, suspension shall extend through a mini-
mum of one regular long semester (with summer sessions not
counting in the one semester minimum time lapse). However,
suspension may exceed the one semester minimum.

6. Expulsion - Permanent forced withdrawal from the College



District. A student receiving disciplinary expulsion shall have
the action noted in the student’s permanent record.

Suspended or Expelled Students

College District for disciplinary reasons shall be permitted on the cam-
pus or other facilities of the College District, initiated into an honor-
ary or service organization, or permitted to receive credit for academic
work done in residence or by correspondence or extension during the

the College President or a designated representative.

Disciplinary Record

The College District shall maintain for every student alleged or de-
termined to have committed misconduct at the College District, a
disciplinary record that shall reflect the charge, the disposition of the
charge, the sanction assessed, if any, and any other pertinent Informa-
tion. The disciplinary record shall be separate from the student’s aca-

applicable state or federal laws.

with the College District’s record retention schedule.

Discipline and Penalties: Discipline Procedure (FMA)
REPORTS OF ALLEGED MISCONDUCT

College District faculty and staff shall submit an alleged violation or :
violations of College District policies and procedures, including the rules :
for student conduct [see FLB], committed by a student to the director of :
student life within a reasonable time following an alleged incident, not :
to exceed ten College District business days. The allegations must be :
submitted in writing, through traditional or electronic means, and must :

describe the violation and any surrounding facts.

The director of student life or designee shall investigate the matter Composition

as necessary. If an allegation is deemed to be unfounded, the director :

of student life or designee shall dismiss the allegation and shall provide : three College District employees and a minimum of one current College

the student written notice that the allegation of misconduct was made ! District student. The members of the disciplinary appeals committee
: and the committee chairperson shall be designated according to proce-

: dures developed by the College President. All members of the disciplin-

against the student and that the allegation was dismissed.

Exception

Reports of sex discrimination or sexual harassment shall be submit- :

ted in accordance with DIAA or FFDA, as appropriate.
CONFERENCE

If, however, the director of student life or designee determines that

the allegation warrants further consideration, the director of student : and the director of student life or designee otherwise agree, the hear-

life or designee shall summon the student for a conference to be held : ing shall take place within a reasonable time period, not to exceed ten

within a reasonable time, not to exceed ten College District business ¢ College District business days after the date of the student’s request for

¢ the hearing or the director of student life or designee’s determination

At the conference, the director of student life or designee shall notify that the student should be suspended.

the student of the allegation or allegations and provide the studentan : ~yntonts of Notice

days, following the receipt of the allegation of misconduct.

opportunity to respond.

Unfounded Allegations

After conferring with the student, if the director of student life or des-
ignee determines that the student did not commit a violation, the alle- :
gation or allegations shall be dismissed as unfounded. The student shall :

be provided written notice of the dismissal.

Misconduct Warranting A Penalty

If the director of student life or designee determines that the student
committed misconduct that warrants a penalty other than suspension :
or expulsion, the director of student life or designee shall provide the 4’0

i student written notice of the penalty and the student’s right to appeal
: to the disciplinary appeals committee.

. Suspension
No former student who has been suspended or expelled from the :

If the director of student life or designee determines that the stu-

¢ dent committed misconduct that warrants a suspension, the director
. of student life or designee shall inform the student in writing of the
: determination, and a hearing shall be scheduled for consideration by
: the disciplinary appeals committee as described below.

period of suspension or expulsion without the prior written approval of Expulsion

If the director of student life or designee determines that the student

: committed misconduct that warrants expulsion, the official shall inform
: the student in writing of the determination. The director of student life
. or designee shall forward the determination and all evidence collected
¢ during the investigation and conference to the College President in or-
¢ der to schedule an expulsion hearing before the Board [see Expulsion
¢ Hearing, below].

demic record and shall be treated as confidential; the contents shall :

. °" ¢ Interim Disciplinary Action
not be revealed except on request of the student or in accordance with :

The director of student life or designee may take immediate disciplin-

: ary action, including suspension pending a hearing, against a student

The disciplinary record shall be maintained permanently in the event : for policy violations if the continuing presence of the student poses a

that a student is expelled or subject to an extended suspension. In all : danger to persons or property or an ongoing threat of disrupting the

other cases, the disciplinary record shall be maintained in accordance : educational environment.

DISCIPLINARY APPEALS COMMITTEE

The disciplinary appeals committee shall be convened:

1. On request of a student appealing a penalty other than
suspension or expulsion. The request must be filed in writ-
ing, on a form provided by the College District, within ten
College District business days of the date of the administra-
tion’s written notice.

2. Automatically, if the Director of Student Life or designee de-
termines that a student committed misconduct warranting
suspension.

The disciplinary appeals committee shall be composed of at least

ary appeals committee shall be eligible to vote during the hearing.

Hearing Notice

The director of student life or designee shall notify the student by
letter of the date, time, and place for the hearing. Unless the student

The notice shall:
1. Direct the student to appear on the date and at the time and
place specified.
2. Advise the student of his or her rights:

a. To have a private hearing.

b. To be assisted by an advisor or legal counsel at the
hearing.

c. To call witnesses, request copies of evidence in the College
District’s possession, and offer evidence and agreement
in his or her own behalf.

d. To make an audio recording of the proceedings, after



first notifying the director of student life or designee in
advance of the hearing, or, at the student’s own
expense, to have a stenographer present at the hearing
to make a stenographic transcript of the hearing.

To ask questions of each witness who testifies against
the student.

3. Contain the names of witnesses who will testify against the
student and a description of documentary and other evi-
dence that will be offered against the student.

Contain a description of the allegations of misconduct in suf-
ficient detail to enable the student to prepare his or her de-
fense against the charges.

State the proposed punishment or range of punishments
that may be imposed.

e.

Failure to Appear for Hearing :
The disciplinary appeals committee may impose appropriate punish-
ment upon a student who fails without good cause to appear for the :
hearing; for purposes of assessing punishment, the committee may :
proceed with the hearing in the student’s absence. :

Hearing Procedure
The hearing shall proceed as follows:

1. The chairperson shall read the description of the miscon-
duct.
The chairperson shall inform the student of his or her rights.
The designated official or representative shall present the
College District’s case.
The student or representative shall present the student’s
defense.
The designated College District official or representative
shall present rebuttal evidence.
The committee members may ask questions of witnesses
testifying on behalf of the student or the College District.
The designated official or representative shall summarize
and argue the College District’s case.
The student or representative shall summarize and argue his
or her case.
The designated official or representative shall have an op-
portunity for rebuttal argument.
The committee members shall deliberate in closed session.
The committee members shall vote on the issue of whether
or not the student violated College District policies and pro-
cedures, including the rules for student conduct.
If the committee finds the student did commit misconduct,
the committee shall determine whether the penalty as-
sessed, or proposed in the case of suspension, by the Direc-
tor of Student Life or designee is appropriate and, if neces-
sary, shall assess a different or additional penalty.
The committee chairperson shall communicate the decision
and any findings of facts in support of the committee’s de-
cision to the student in writing within ten College District
business days of the hearing. The notice shall include proce-
dures for appealing the committee’s decision to the College
President.
All hearings shall be recorded by the College District. A stenographic
digest of the recording shall be made if needed for an appeal, and, on
request, the student shall be given a copy of the digest. The student or :
the student’s representative may listen to the tape recording and com-
pare it with the digest.

10.

11.

12.

Evidence
Evidence shall be handled in accordance with the following:
1. Legal rules of evidence do not apply; the committee chair-
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person may admit evidence or exclude evidence considered
to be irrelevant, immaterial, and unduly repetitious.

At the hearing, the College District shall be required to
prove by a preponderance of the evidence that the charges
are true.

A student may not be compelled to testify.

The committee shall determine if a violation has occurred
and assess an appropriate penalty based solely on the evi-
dence presented at the hearing.

APPEAL TO COLLEGE DISTRICT ADMINISTRATION

A student may, within ten College District business days of receiving
notice of the disciplinary appeal committee’s decision, petition in writ-
ing the College President to review the decision. The student’s petition

shall state with particularity why the decision is believed to be incor-

rect. After receiving notice of the appeal, the disciplinary appeals com-
mittee chairperson shall forward all evidence considered during the
hearing, the audio recording of the hearing, and the digest of the hear-
ing, if applicable, to the College President.

The College President shall hold a conference within ten College Dis-

: trict business days after the appeal notice is filed. At the conference,
. the student may provide information concerning any documents or in-
¢ formation relied on by the committee. The College President may set

reasonable time limits for the conference. The conference shall be au-

dio recorded.

The College President shall provide the student a written response,

¢ stating the basis of the decision, within ten College District business
¢ days following the conference. In reaching a decision, the College Presi-
¢ dent may consider the evidence included in the student’s petition, pro-
¢ vided during the conference, and forwarded by the committee chair-

person. The College President may act to affirm, modify, remand, or
reverse the decision of the disciplinary appeals committee.

APPEAL TO BOARD

If the College President affirmed or modified the decision of the disci-
plinary appeals committee or if the time for a response has expired, the

student may appeal the decision to the Board. The appeal notice must

be filed in writing, on a form provided by the College District, within

ten College District business days after receipt of the written response
: from the College President, or, if no response was received, within ten
¢ College District business days of the response deadline.

The College President or designee shall inform the student of the

date, time, and place of the Board meeting at which the appeal will be
: on the agenda for presentation to the Board.

The College President or designee shall provide the Board the evi-

dence presented to the College President, as well as the audio record-

ing of the College President’s conference with the student and the writ-

ten response provided by the College President to the student.

The College District shall determine whether the appeal will be pre-

. sented in open or closed meeting in accordance with the Texas Open

Meetings Act and other applicable law. [See BD]
The presiding officer may set reasonable time limits and guidelines

¢ for the presentation, including an opportunity for the student and the
¢ administration to each make a presentation and provide rebuttal and
¢ an opportunity for questioning by the Board. The Board shall hear the
¢ appeal and may request that the administration provide an explanation
: for the decisions at the preceding levels.

In addition to any other record of the Board meeting required by law,

the Board shall prepare a separate record of the hearing. The hearing,

including the presentation by the student or the student’s represen-

tative, any presentation from the administration, and questions from
i the Board with responses, shall be recorded by audio recording, video/
¢ audio recording, or court reporter.



The Board shall then consider the evidence. It may give notice of its

director of student life’s decision.
EXPULSION HEARING

¢ service animal from the premises if:
decision orally or in writing at any time up to and including the next :
regularly scheduled Board meeting. If for any reason the Board fails to :
reach a decision regarding the evidence by the end of the next regularly :
scheduled meeting, the lack of a response by the Board upholds the :

1. The animal is out of control and the animal’s handler does
not take effective action to control it; or
2. The animal is not housebroken.
28 C.F.R. 35.136(b)

The ADA does not require a public entity to permit an individual

: to participate in or benefit from the services, programs, or activities

If the director of student life or designee determines that the stu- :
dent’s misconduct warrants expulsion [see Conference, above], the :
Board shall convene to conduct an expulsion hearing. The College Pres- :
ident or designee shall inform the student of the date, time, and place :
of the Board meeting at which the appeal will be on the agenda for pre- :
: 28 C.FR. 35.136(c)

sentation to the Board. The notice shall contain the contents described
at Disciplinary Appeals Committee—Contents of Notice, above.

The College President or designee shall provide the Board the docu-
mentation presented by the director of student life.

of that public entity when that individual poses a direct threat to the
health or safety of others. [See FA(LEGAL)] 28 C.F.R. 35.139

If a public entity properly excludes a service animal, it shall give the
individual with a disability the opportunity to participate in the service,
program, or activity without having the service animal on the premises.

A service animal shall be under the control of its handler. A service

animal shall have a harness, leash, or other tether, unless either the
: handler is unable because of a disability to use a harness, leash, or oth-

The Board shall proceed according to the procedures set out at Dis-
ciplinary Appeals Committee—Failure to Appeal for Hearing, Hearing :
Procedure, and Evidence, above, with the Board substituted for refer- :
: control (e.g., voice control, signals, or other effective means). 28 C.F.R.
: 35.136(d)

. Inquiries

ences to the committee and the presiding officer of the Board substi-
tuted for the committee chairperson.

Service Animals (FAA)

ADA “Service Animal” Service Dogs
Under the Americans with Disabilities Act (ADA), “service anima

|Il M

: qualifies as a service animal. A public entity may ask if the animal is

means any dog that is individually trained to do work or perform tasks : required because of a disability and what work or task the animal has

er tether, or the use of a harness, leash, or other tether would interfere
with the service animal’s safe, effective performance of work or tasks,
in which case the service animal must be otherwise under the handler’s

A public entity shall not ask about the nature or extent of a person’s

disability, but may make two inquiries to determine whether an animal

for the benefit of an individual with a disability, including a physical, :
sensory, psychiatric, intellectual, or other mental disability. Other spe- :

cies of animals, whether wild or domestic, trained or untrained, are not : the animal has been certified, trained, or licensed as a service animal.

service animals for the purposes of this definition.

The work or tasks performed by a service animal must be directly : yice animal when it is readily apparent that an animal is trained to do

related to the individual’s disability. Examples of work or tasks include, : work or perform tasks for an individual with a disability (e.g., the dog is

but are not limited to, assisting individuals who are blind or have low

vision with navigation and other tasks, alerting individuals who are : person’s wheelchair, or providing assistance with stability or balance to

deaf or hard of hearing to the presence of people or sounds, providing

non-violent protection or rescue work, pulling a wheelchair, assisting :

an individual during a seizure, alerting individuals to the presence of : Care or Supervision of Animal Surcharges

allergens, retrieving items such as medicine or the telephone, provid- : .
ing physical support and assistance with balance and stability to indi- : vice animal. 28 C.F.R. 35.136(e)

viduals with mobility disabilities, and helping persons with psychiatric : . . .
. L . . . . : to pay a surcharge, even if people accompanied by pets are required to

and neurological disabilities by preventing or interrupting impulsive or : . ) .
. pay fees, or to comply with other requirements generally not applicable

The crime deterrent effects of an animal’s presence and the provision : to people without pets.

destructive behaviors.

been trained to perform.
A public entity shall not require documentation, such as proof that

Generally, a public entity may not make these inquiries about a ser-

. observed guiding an individual who is blind or has low vision, pulling a

¢ anindividual with an observable mobility disability). 28 C.F.R. 35.136(f)

of emotional support, well-being, comfort, or companionship do not : . ; .
PP & P P : cause, an individual with a disability may be charged for damage caused

¢ by his or her service animal. 28 C.F.R. 35.136(h)
Fair Housing Act Assistance Animal

constitute work or tasks for the purposes of this definition. 28 C.F.R.
35.104

Policies, Practices, or Procedures

A public entity, including a college district, shall modify its policies, :

(7),.136(a)

Access

Individuals with disabilities shall be permitted to be accompanied tHons may be necessary to afford such person equa| opportunity to use

by their service animals in all areas of a public entity’s facilities, where

or invitees, as relevant, are allowed to go. 28 C.F.R. 35.136(g)
Exceptions

A public entity is not responsible for the care or supervision of a ser-

A public entity shall not ask or require an individual with a disability

If a public entity normally charges individuals for the damage they

The Fair Housing Act (FHA) prohibits discrimination against any per-

. . ) . : son in the terms, conditions, or privileges of sale or rental of a dwell-
practices, or procedures to permit the use of a service animal by an : | ) . i L . )
S . o . . ¢ ing, or in the provision of services or facilities in connection with such
individual with a disability, unless the public entity can demonstrate : . . e

. o : dwelling, because of a handicap of that person; person residing in or
that making the modifications would fundamentally alter the nature : . tendine t ide in that dwelli fter it | ld ted q
of the service, program, or activity. [See FA(LEGAL)] 28 C.FR. 35.130(b) : Intending to reside in that dwelling atter It 15 so soid, rented, or made

. available; or any person associated with that person.

Discrimination includes a refusal to make reasonable accommoda-

: tions in rules, policies, practices, or services, when such accommoda-

¢ and enjoy a dwelling. 42 U.S.C. 3604; 24 C.F.R. 100.204
members of the public, participants in services, programs or activities, :

The FHA requires housing providers to modify or make exceptions to

: policies governing animals when it may be necessary to permit persons
¢ with disabilities to utilize animals. There are two types of assistance

A public entity may ask an individual with a disability to remove a
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animals:



Service animals; and
Other trained or untrained animals that do work, perform
tasks, provide assistance, and/or provide therapeutic emo-
tional support for individuals with disabilities (referred to as
“support animals”).

Persons with disabilities may request a reasonable accommodation
for service animals and other types of assistance animals, including
support animals, under the FHA. Because the U.S. Department of Hous-
ing and Urban Development (HUD) interprets the FHA to require access
for individuals who use service animals, housing providers should ini-
tially follow the analysis that the U.S. Department of Justice (DOJ) has
determined is used for assessing whether an animal is a service ani-
mal under the ADA. The DOJ’s ADA regulations generally require state
and local governments and public accommodations to permit the sue
of service animals by an individual with a disability. For support ani-
mals and other assistance animals that may be necessary in housing,
although the ADA does not provide for access, housing providers must
comply with the FHA, which does provide for access.

FHEO-2020-01 (PDF)(Jan. 29, 2020)

Miniature Horses Reasonable Modifications

A public entity shall make reasonable modifications in policies, prac-
tices, or procedures to permit the use of a miniature horse by an in-
dividual with a disability if the miniature horse has been individually
trained to do work or perform tasks for the benefit of the individual
with a disability. 28 C.F.R. 35.136(i)(1)

Assessment Factors

In determining whether reasonable modifications in policies, prac-
tices, or procedures can be made to allow a miniature horse into a spe-
cific facility, a public entity shall consider:

1. The type, size, and weight of the miniature horse and
whether the facility can accommodate these features;

2. Whether the handler has sufficient control of the miniature
horse;

3. Whether the miniature horse is housebroken; and

4. Whether the miniature horse’s presence in a specific facility

compromises legitimate safety requirements that are nec-
essary for safe operation.
28 C.FR. 35.136(i)(2)

Other Requirements
Provisions at 28 C.F.R. 35.136(c) through (h) shall also apply to minia-
ture horses. 28 C.F.R. 35.136(i)(3)

State Law
Public Facilities
Definitions
“Assistance Animal” or “Service Animal”
“Assistance animal” or “service animal” means a canine that is spe-

cially trained or equipped to help a person with a disability and that is
used by a person with a disability. Human Resources Code 121.002(1)

“Person with a Disability”

“Person with a disability” means a person who has a mental or physi-
cal disability; an intellectual or developmental disability; a hearing im-
pairment; deafness; a speech impairment; a visual impairment; post-
traumatic stress disorder; or any health impairment that requires spe-
cial ambulatory devices or services. Human Resources Code 121.002(4)

“Public Facility”
“Public facility” includes a street, highway, sidewalk, walkway, com-
mon carrier, airplane, motor vehicle, railroad train, motor bus, street-

i car, boat, or any other public conveyance or mode of transportation; a
: hotel, motel, or other place of lodging; a public building maintained by
¢ any unit or subdivision of government; a retail business, commercial
: establishment, or office building to which the general public is invited;
: a college dormitory or other educational facility; a restaurant or other
: place where food is offered for sale to the public; and any other place
of public accommodation, amusement, convenience, or resort to which
: the general public or any classification of persons from the general pub-
i licis regularly, normally, or customarily invited. Human Resources Code
:121.002(5)

: Assistance Animal Access

No person with a disability may be denied admittance to any public

¢ facility in the state because of the person’s disability or may be denied
. the use of an assistance animal.

Regulations relating to the use of public facilities by any designated

class of persons from the general public may not prohibit the use of
¢ particular public facilities by persons with disabilities who, except for

) ~: their use of assistance animals, would fall within the designated class.
U.S. Department of Housing and Urban Development, FHEQ Notice

A service animal in training shall not be denied admittance to any

public facility when accompanied by an approved trainer.

Human Resources Code 121.003(c), (e), (i)

Harassment and Harm Prohibited

A person may not assault, harass, interfere with, kill, or injure in any

way, or attempt to assault, harass, interfere with, kill, or injure in any
: way, an assistance animal. Human Resources Code 121.003(j)

. Transportation

No common carrier, airplane, railroad train, motor bus, streetcar,

. boat, or other public conveyance or mode of transportation operating
: within the state may refuse to accept as a passenger a person with a
¢ disability because of the person’s disability, nor may a person with a dis-
: ability be required to pay an additional fare because of his or her use of
: aservice animal. Human Resources Code 121.003(b)

: Housing

A person with a total or partial disability who has or obtains a service

: animal is entitled to full and equal access to all housing accommoda-
: tions provided for in this section and may not be required to pay extra
. compensation or make a deposit for the animal but is liable for dam-
. ages done to the premises by the animal except for reasonable wear
¢ and tear. Human Resources Code 121.003(h)

: Inquiries

A person is not entitled to make demands or inquiries relating to the

qualifications or certifications of a service animal for purposes of ad-
* mittance to a public facility except to determine the basic type of as-
: sistance provided by the service animal to a person with a disability.
Human Resources Code 121.003(k)

Exception

If a person’s disability is not readily apparent, for purposes of admit-

tance to a public facility with a service animal, a staff member or man-
¢ ager of the facility may inquire about:

1. Whether the service animal is required because the person
has a disability; and
2. What type of work or task the service animal is trained to
perform.
Human Resources Code 121.003(1)

Responsibilities of Persons with Disabilities

A person with a disability who uses an assistance animal for assis-

: tance in travel is liable for any damages done to the premises or facili-
: ties by the animal.
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A person with a disability who uses an assistance animal for assis-



tance in travel or auditory awareness shall keep the animal properly :
harnessed or leashed, and a person who is injured by the animal be- :
cause of the failure of a person with a disability to properly harness or :
leash the animal is entitled to maintain a cause of action for damages :

in a court of competent jurisdiction under the same law applicable to :

: Office Hours

other causes brought for the redress of injuries caused by animals. Hu- :

man Resources Code 121.005

Penalties

A person, including a firm, association, or other public or private orga- :
nization or the agent of the person, who violates a provision of Human :

Resources Code 121.003 commits an offense. An offense under this sec- :

tion is a misdemeanor punishable by:
1. Afine of not more than $300; and
2. Thirty hours of community service to be performed for a
governmental entity or nonprofit organization that primarily
serves persons with visual impairments or other disabilities,
or for another entity or organization at the discretion of the
court, to be completed in not more than one year.

tity regulated under this chapter, a staff member of the establishment,
store, or entity may only inquire about whether the service animal is
required because the person has a disability and what type of work the
service animal is trained to perform. Health and Safety Code 437.023(b)

PARIS CAMPUS

(Hours of operation posted below are subject to change due to COVID-19)

ADMINISTRATIVE OFFICES: Monday-Friday, 8:00 a.m-5:00 p.m.
BUSINESS OFFICE: Monday-Friday, 8:00 a.m.-4:00 p.m.

© STUDENT SERVICES: Monday-Friday, 8:00 a.m.-5:00 p.m.

FACULTY OFFICE HOURS: 10 hours per week as posted. Others by
i appointment.

CAFETERIA SERVICE HOURS

In addition to the penalty provided above, a person, including a firm, :
association, or other public or private organization or the agent of the :
person, who violates a provision of Human Resources Code 121.003 is :
deemed to have deprived a person with a disability of his or her civil :
liberties. Subject to Human Resources Code 121.0041, if applicable, the :
: LIBRARY: (Fall/Spring) Monday-Wednesday, 7:30 a.m.-9:00 p.m.;
. Thursday, 7:30 a.m.-6:00 p.m.; Friday, 8:00 a.m.-4:00 p.m.; Sunday,
¢ 5:00 p.m.-9:00 p.m.
¢ (Summer Non-Semester) Monday-Friday, 8:00 a.m.-5:00 p.m.

. (Summer |) Monday-Thursday, 7:30 a.m.-6:00 p.m.; Friday, 8:00 a.m.-
: 4:00 p.m.

¢ (Summer Il) Monday-Thursday, 7:30 a.m.-5 p.m.; Friday, 8:00 a.m.-
i 4:00 p.m. (Changes are posted)

person with a disability deprived of his or her civil liberties may main-
tain an action for damages in a court of competent jurisdiction, and
there is a conclusive presumption of damages in the amount of at least
$300 to the person with a disability.

Human Resources Code 121.004

Food Service Establishments and Retail Food Stores
“Service Animal”

IH

In this section, “service anima

means a canine that is specially BOOKSTORE: Monday-Thursday, 9:00 3:00 Friday, 9:00
trained or equipped to help a person with a disability. An animal that : 1:00 - vionday-thursday, =:50 a.m-3:00 p.m., Friday, =:00 a.m--
provides only comfort or emotional support to a person is not a service : p-m.
. . . . . : INFORMAL SPORTS, OLD GYM: Sunday-Thursday, 5:00 p.m.-8:00 p.m.
animal under this section. The tasks that a service animal may perform :

in order to help a person with a disability must be directly related to the :
: ADMINISTRATIVE OFFICES: Monday-Friday, 8:00 a.m. -5:00 p.m.

: BUSINESS OFFICE: Monday-Friday, 8:00 a.m.-5:00 p.m.

: FACULTY OFFICE HOURS: 10 hours per week as posted. Others by
appointment.

: CENTER LIBRARY: (Fall/Spring) Monday-Thursday, 8:00 a.m. -7:00 p.m.,

: Friday: 8:00 a.m.-5:00 p.m.

¢ (Summer) Monday-Thursday: 8:00 a.m.-7:00 p.m.

. EDUCATIONAL OPPORTUNITY CENTER: Monday-Friday, 8:00 a.m.-5:00 p.m.
: BOOKSTORE: Monday-Thursday, 8:00 a.m.-4:30 p.m.

person’s disability and may include:

1. Guiding a person who has a visual impairment;

2. Alerting a person who has a hearing impairment or who is
deaf;
Pulling a wheelchair;
Alerting and protecting a person who has a seizure disorder;
Reminding a person who has a mental illness to take pre-
scribed medication; and

6. Calming a person who has post-traumatic stress disorder.

Health and Safety Code 437.023(c)

Access

| A£°°dd5er;"cel iStaZ"SShfme“é' ;‘*tac'r']fo"d f‘a’;e' or Oth"; entity TégU- : | |gRARY RESOURCES & COMPUTER LAB: Monday-Thursday, 8:00 a.m.-7:00
ated under Health and Safety Code Chapter 437 may not deny a service ' p.m; Friday, 8:00 2.m-5:00 p.m.

animal admittance into an area of the establishment or store or of the

physical space occupied by the entity that is open to customers and is BOOKSTORE: Temporary store open the first two weeks of classes. See posted

not used to prepare food if the service animal is accompanied and con- : times

Monday-Friday
Breakfast: 7:30 a.m.-9:00 a.m.
Lunch: Monday-Thursday, 11:15 a.m.-1:15 p.m.
Friday, 11:30 a.m.-1 p.m.
Dinner: Monday-Thursday, 5:00 p.m.-6:30 p.m.
Friday, 5:00 p.m.-6:00 p.m.
Saturday & Sunday
Lunch: 11:30 a.m.-1:00 p.m.
Dinner: 5:00 p.m.-6:00 p.m.

PJC - GREENVILLE CENTER

PJC - SULPHUR SPRINGS CENTER

. ADMINISTRATIVE OFFICES: Monday-Friday, 8:00 a.m.-5:00 p.m.
: FACULTY OFFICE HOURS: 10 hours per week as posted. Others by appointment.

: EDUCATIONAL OPPORTUNITY CENTER: Monday - Friday 8:00 a.m.-5:00 p.m.

trolled by a person with a disability; or the service animal is in training :

Safety Code 437.023(a)
Inquiries

If a service animal is accompanied by a person whose disability is not

readily apparent, for purposes of admittance to a food service estab- :

lishment, retail food store, or physical space occupied by another en- :

and is accompanied and controlled by an approved trainer. Health and : Important Contact Numbers

T OACAAEMICS . 903.782.0338
: Admissions and Records/Transcripts . .......o.vvvvvveennnn.. 903.782.0425
DAdUltLiteracy . ..o 903.782.0424
: Advising & Counseling (Disability Services).................. 903.782.0426
LOANIETICS e 903.782.0218

BOOKSEOr® . .\ v 903.782.0344
D BuUSINeSs OffiCe. . ..ottt 903.782.0232
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CampPUS PONICE. . . . 903.782.0399

Continuing EdUCatioN . . ..ot 903.782.0447
Distance Learning . . ... oou 903.782.0436
Financial Aid . ... 903.782.0429
StUAENt HOUSING . . o et e e 903.782.0433
TeStiNg CONter . o ottt e 903.782.0446
TUR O . vttt e e e e e e 903.782.0415
Veterans Affairs. ... 903.782.0371
Workforce EQUCAtioN . ... ..ottt e 903.782.0381
PIC-Greenville CeNter. ... 903.454.9333
PIC - SUlphur SPrings Center . ...\ttt e et e 903.885.1232

Academic and other important dates

For academic calendar dates go to www.parisjc.edu and select the Student Services drop down menu from the top of the screen; then “Academic
Calendar”

To see all academic calendar dates, holidays, important deadlines, and student and athletic activities in one location, go to www.parisjc.edu,
select the Student Services drop down menu from the top of the screen; then choose “Events and Activities Calendar.”

NOTES
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Paris Junior College Campus Map

For more information about PJC go online to www.parisjc.edu, or call 903.782.0425. To view locations for the
PJC-Greenville Center or PJC-Sulphur Springs Center, go to www.parisjc.edu.

Paris Junior College, 2400 Clarksville Street, Paris, TX 75460, 903.785.7661

PJC - Greenville Center, 6500 Monty Stratton Parkway, Greenville, TX 75402, 903.454.9333
PJC - Sulphur Springs Center, 1137 Loop 301 East, Sulphur Springs, TX 75483, 903.885.1232

Paris Junior College - Change your life at PJC




